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	Job description for Learning Support Practitioner (LSP), 


1x permanent and 2x fixed-term (including maternity leave cover) to June 2018, term-time only, (Sessional LSPs also required)
	Team
	Inclusive Learning Team

	Salary
	Scale 4  spine point 022 to 025, £12.09 to £13.16 per hour



Job summary:

NewVIc is one of London’s largest sixth form colleges with 25 years of success and raising achievement for young people in Newham. It is a vibrant centre for sixth form education with the great majority of students coming from our local schools in Newham.  Our mission is to create a successful learning community and our values are:

· excellence and achievement; setting high standards and high expectations 

· respect for everyone; valuing diversity and promoting equality 

· education for everyone; attracting and including new learners 

· education of the whole person; for personal and social development 

· accountability; responding and contributing to our communities. 

Following an extensive consultation with all staff at NewVIc, we also committed ourselves to three key principles in our work: ambition, challenge and equality.

We are looking to appoint Learning support practitioners on a permanent and fixed-term basis to June 2018 to cover maternity leave.  You will support students develop their academic and vocational knowledge and skills that relate to their chosen programmes of study. The teams are deployed across college and can be found supporting students at every level from Entry 1 to A2 students to achieve their educational aspirations.
We are also looking to create a pool of sessional learning support practitioners to provide cover as and when required.  Please indicate on your application form if you will be interested in this. 

The posts are offered on a full/part-time basis, with a need for flexibility.  
	Closing Date:
	5.00 pm, 25 January 2018

	Reference numbers:
	OP/24 for permanent & OP/25 for fixed-term

	Application Form:  

	

	For further details or for an application pack for the above vacancies, please visit www.newvic.ac.uk/jobs/index.htm or telephone 020 7540 0601 (24 hours) or email jobs@newvic.ac.uk . Candidates are shortlisted on the basis of their written application and the extent to which they meet the standard criteria.  You are advised to ensure that you use your supporting statement to indicate the extent to which you meet each of the criteria in the person specification below.  Shortlisted candidates will be invited in for a selection day that may include a briefing, a written assessment, a practical test and an interview.




	Job Description for Learning Support Practitioner 


	Reports to:
	Inclusive Learning Manager

	Responsible for:
	N/A

	Main Purpose:
	To support students to develop the academic and vocational knowledge and skills that relate to their chosen programmes of study.

To provide support for students with identified needs in a range   range of teaching and learning environments. Learners’

support requirements may be associated with a learning

difficulty and/or disability, including physical, sensory,

cognitive or specific needs, autistic spectrum disorders, 
and mental health or behavioural issues.



	Main Activities:
	

	
	To supervise and assist students in the learning environment and support access to the learning activities and experiences which have been prepared by the teacher or other specialists.

To support students to develop skills in independence and interdependence.

To promote and facilitate Inclusive Practice.

To monitor and evaluate students’ responses to learning and provide oral and written feedback as requested.

To support students to achieve ILP targets and contribute to students’ records as required.

To assist students in the use of specialist classroom equipment and teaching aids.

To prepare and maintain general and specialist equipment and resources as required.

To undertake display work as directed.

To contribute to administrative tasks which relate to students’ learning experiences; contributing to learner profiles; Risk Assessments and Personal Emergency Evacuation Plans; Education, Health and Care Plan Reviews.

To provide support for access arrangements for exams for learners with identified needs.

To participate in student Education Health and Care Plans review meetings and provide feedback on learners’ progress as requested.

To supervise/assist students to have access to, and achieve within, any teaching and learning environment as directed by the teacher or other specialist. To include transfer between sites, buildings and other designated locations.

To assist on excursions/extra-curricular activities and provide supervision for students during out of hours learning activities.

To supervise/assist individual students’ work programmes in the learning environment.

To provide support with incidental financial tasks such as applications for support funds, travel cards etc.
To assist as necessary with all aspects of students’ personal needs, ranging from help with transport to toileting requirements.

To help with students’ personal hygiene and undertake any necessary cleaning.

With appropriate training, and in accordance with college policy and procedures to administer basic First Aid and to administer or supervise students intake of medication.
To work in any curriculum area and/or other designated location for teaching and learning.

To establish and maintain effective relationships and communication with parents/carers and other professionals associated with identified learners.


	General Requirements
	As a member of staff the post holder will be required to further the agreed aims of the College by participating fully in the following:

Awareness of and compliance with policies and procedures which relates to inclusion, confidentiality and data protection. 

Attendance at and contribution to team meetings.

Participating in training and other learning activities as required.

Participating in the scheme for appraisal and review of performance adopted by the College.

Contributing to the provision of a high quality environment for student learning and associated activities.

Contributing to the development of a flexible and responsive institution.

Involvement in College Promotional and Marketing Activities.

The safe and appropriate use of College equipment, premises and property.

Health and Safety Procedures as laid out in the College Health and Safety Policy.

Staff Development Activities.

General College Developments.

All members of staff must be prepared for changes in their responsibilities and work.

The post holder will also be required to undertake such other tasks as the Principal from time to time may determine.

The College is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.


Please note that the post holder will be expected to carry out other duties which may arise from time to time and which may reasonably be expected to fall within the grading of the post

This job description is subject to annual review

	Person Specification for Learning Support Practitioners 
You should provide evidence of the following key criteria in your application.  This will form the basis for short-listing candidates.  All criteria are essential unless stated otherwise.

	1. Knowledge and experience of assisting students with a range of learning difficulties and disabilities in a variety of teaching and learning environments.

2. To have recent and relevant experience working with at least two of the following categories of learning difficulty and disability : physical disability, sensory impairment, cognitive impairment, multiple disabilities, autistic spectrum disorders, mental health or behavioural issues, specific learning difficulties ( e.g. dyslexia/dyspraxia)

3. Knowledge and understanding of policies, codes of practice and legislation which relate to working with learners in Further Education and training who have learning difficulties and disabilities.

4. Knowledge and experience of administering First Aid and medication to learners with learning difficulties and disabilities.

5. The ability to foster students’ personal development through direct and indirect assistance.

6. Knowledge, experience and confidence leading learning activities.

7. To hold or be prepared to work towards level 2 qualifications in Numeracy and Literacy.

8. To hold or be prepared to work towards a level 3 Learning Support Qualification (or to start with level 2 and progress onto level 3 if level 2 has not already been achieved).
9. Commitment to undergo appropriate training in Learning Support if a suitable qualification is not held.

10. Excellent communication skills in both spoken and written English

11. Excellent computer skills, demonstrating confidence and competence using a range of basic programmes, including office, excel and outlook.

12. The ability to establish and maintain accurate records
13. To hold, maintain and extend a relevant Continuous Professional Development (CPD) portfolio.

Personal Qualities

· Flexible, responsive and enthusiastic.

· Excellent communicator

· Ability to work independently and as part of a team

· Ability to relate well to young people and adults.




Other information

Health and Safety - all employees must comply with the requirements of the Health and Safety at Work Act 1974 and affiliated regulations. Employees are also required to comply with the college’s Health and Safety Policies and take reasonable care for the health and safety of themselves and of other persons who may be affected by their acts or omissions. Where the college has a statutory duty with regard to health and safety employees are required to co-operate with the college and its managers and officers so far as is necessary to enable the college to meet that duty. This includes using equipment and substances in accordance with training and instruction and the reporting of serious dangers to your own or others’ safety.

The College operates a smoke-free policy and the post-holder is prohibited from smoking in any of the College's buildings, enclosed spaces within the buildings, and College vehicles.   Staff will not be released for a break that is specifically for smoking.
Equality – the postholder must be committed to the college’s Equality and Diversity Policy and advancing equality through our Equality Objectives.

Annual leave – the postholder will be entitled to 23 days annual leave per annum, plus three compulsory closure days between 25 and 31 December.
Performance – the postholder will be required to participate in performance reviews and undertake a plan of training where necessary.

NewVIc supports the professional development of its staff.  The strong team culture in the college provides a stimulating environment in which to develop your skills.  Development needs are discussed during the appraisal process and there is a generous budget for staff development requests that support team and college objectives.
There is an induction programme for new staff.
Confirmation of appointment is subject to a satisfactory 10 month probation period.
The post holder will be required to adhere to College policies and procedures.
This post is eligible for membership of the Local Government Pension Scheme (LGPS). 
In addition to the responsibilities listed above, all employees must be adaptable in their approach and undertake other duties that are commensurate with postholder’s level, wherever they may be, to achieve the objectives of the College.

The post holder will be required to have a clearance from the Disclosure and Barring Services. Criminal convictions will only be taken into account when they are relevant to the post.
We are committed to safeguarding and promoting the welfare of children and young people and expect all staff to share this commitment and participate in statutory training.
	Useful Websites

	

	New Vic

www.newvic.ac.uk 

The college’s own website

	

	The 2015 Ofsted inspection report on NewVIc

http://www.newvic.ac.uk/news/publications/OfstedIinspection2015.pdf 

	

	Newham Council

www.newham.gov.uk 

The website of Newham Council

	

	www.london.gov.uk 

The website for the Government Office for London
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