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Job Description

Job Title: 	Learning Support Assistant

Salary: 	£22,318 (£25,976 FTE), (Actual pay will be pro rata to weeks worked). Additional £250pa for First Aid Support if added to the rota.


Responsible to: 	Vice Principal and Inclusion Manager 

Relationships: 	Internal: Students, SENCO, Teaching staff and Learning Support staff and Administrative Team
	

Main Purpose of Job:

The post holder will work as part of a team, collectively providing support for identified students to enable them to make the most of their time at the UTC:

· To form strong, positive professional relationships with students to support students feeling safe.
· To provide learning intervention and support so barriers to learning are reduced and full participation in the curriculum and UTC extra can be achieved.


· Main Duties and Responsibilities to include
· Work with teachers in planning, evaluating and adjusting work programmes/intervention strategies as appropriate
· Support the classroom teacher with behaviour for learning strategies and support general conduct across the UTC 
· Work closely with pupils who have Education, Health and Care Plan (EHCPs) – delivering tailored support in line with the targets set within the EHCP.
· Monitor and evaluate students’ response to these learning activities through observation and recording achievement against pre-determined learning objectives. Provide feedback to teachers and students.
· Be responsible for keeping records and updating systems as required by the teacher. 
· Promote positive values, attitudes to learning and good pupil behaviour in line with the UTC PCR policy.
· Liaise with parents, staff and outside agencies where necessary in the best interest of the student.
· Establish positive and productive working relationships with students and actively promote the inclusion of all students.
· Be aware and comply with policies and procedures relating to child protection, H&S, confidentiality and data protection. Report concerns to appropriate person.
· Attend, and participate in meetings and training activities as required.
· Undertake planned supervision of students out of school hours, and supervise students on visits, trips and out of school activities/catch-up sessions.
· Responsibility for a caseload of students; providing support to enhance their learning and social well-being. Updating and reviewing relevant paperwork to ensure their individual needs are been met. 
· Implement individual educational plans via EDUKEY in support of accurate targets, with strategies to support.

To carry out any other duties as reasonably required by the Principal that are commensurate with grade and nature of the post

Conditions
· Term time – 39 weeks (38 weeks plus 5 Inset days)
· Usual daily working hours total 36.5 hours per week:

		Monday		8:00 am to 4:00pm
		Tuesday		8:00 am to 4:00pm
		Wednesday	8:00 am to 4:30pm
		Thursday	8:00 am to 5:00pm
		Friday		8:00 am to 4:00pm 

These hours may vary and will be agreed.
· Holidays to be taken outside of term time are not allowed except with the agreement of the Principal.
The post holder will have responsibility for promoting and safeguarding the welfare of children and young people s/he comes into contact with.
Whilst every attempt has been made to cover the main duties and responsibilities of this post, this list is not exhaustive and each individual task involved in the roles may not be identified. This job description is open to discussion at interview to meet a particular individual’s strengths or personal development goals. 
Furthermore, the exact nature of the post will be finally determined once the appointment has been made and reviewed annually. This will be in full collaboration with the successful candidate taking into account the individual skills and experiences they bring with them.  
	This post is subject to a criminal                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                records check from the Disclosure & Barring Service (DBS) as part of the UTC’s responsibility for promoting the welfare and safeguarding of children. Further details regarding the checks are available by visiting https://www.gov.uk/dbs. Effective from September 2022, KCSIE, paragraph 221, states as part of the shortlisting process schools and colleges should consider carrying out on-line searches, as part of the due diligence on shortlisted candidates. This is to determine suitability to work with children and keep them safe. All shortlisted candidates are now subject to an on-line check and if there is anything concerning, then the shortlisted candidate will be asked to comment on it either prior or at interview.
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