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	The School is legally required to carry out a number of pre-appointment checks which are detailed in the School's Recruitment, selection and disclosure policy and procedure.  The information you are being asked to provide in this form is required so that the School can comply with those legal obligations should your application be successful.  Please note that in order to be considered for a position at the School, you must complete this application form.  A curriculum vitae will not be accepted in place of a completed application form.

	Position applied for:
	


[bookmark: _GoBack]

1	Personal Details
Surname: __________________________	Title: _________________

Forenames: 	

Former Surnames, if any: 	
(e.g. maiden name, previous change of name)

Home Address: _______________________________________________________

____________________________________________________________________

Home Telephone Number: _________________ Mobile Number: ____________

Email Address: ____________________________________

Religious Denomination / Faith:	

Proof of eligibility to work in the United Kingdom
National Insurance Number:	DfE Ref Number: 	

Work Permit Details and expiry date if appropriate: 	
(if applicable)

Present Position: 	

Present School/College: 	

Notice Period (or leaving date): _________________________________________

Where you saw role advertised: _________________________________________



The School is not permitted to employ anyone to carry out 'teaching work' if they are prohibited from doing so.  
The School is also not permitted to employ anyone to work in a position which involves the provision of 'childcare' if they are disqualified from providing 'childcare'.  
The declaration at Section 12 of this Form therefore asks you to confirm whether you are prohibited from carrying out 'teaching work', prohibited from being involved in the management of an independent school and/or disqualified from providing 'childcare'.  You do not have to complete these aspects of the declaration if you are not applying for a relevant role. If you are unsure whether the role for which you are applying involves teaching work, is a relevant management role or involves the provision of 'childcare' please contact HR.
The School will also carry out a check to determine whether successful applicants for relevant roles are prohibited from teaching and / or prohibited from involvement in the management of an independent school. In addition, as part of the shortlisting process the school may carry out an online search. This may help identify any incidents or issues that have happened, and are publicly available online, which the school may wish to explore with the applicant at interview. Successful applicants for 'childcare' roles will be required to complete a childcare disqualification self-declaration form.



2	Education
Instructions for applicants
Please give information about education received in this country or abroad, qualification obtained including grades. Please place in chronological order beginning with the earliest and ending with the latest. Indicate full or part-time.

	Establishments attended
	Full or Part-time
	Qualifications
(incl Awarding Body)
	Dates attended
(including month/year)
From
	Dates attended
(including month/year)
From

	


















	
	
	
	





3	Post 18 Educational and Career Pathway
Instructions for applicants
Please give information about education received after the age of 18 and your career to date. Please include information about any time outside education or work and in this country or abroad. Please place this information in chronological order beginning with the earliest and ending with the most recent. There should be no gaps in the history of your employment and other experience from the age of 18 years.

Please note that for safer recruitment purposes this information should provide a full account of your pathway since leaving school, and this may be subject to checks as appropriate. Please add additional boxes if necessary, but note that this section must be completed in full, even if some information is duplicated from section 2.

Please remember to include the name of any organisations for whom you have worked as well as your job title and responsibilities within the details section.

	Post 18 Educational and Career Pathway
	Activity 
(please tick)

	Date from:
	Date to:
	Study
	Work
	Other

	Details

	Date from:
	Date to:
	Study
	Work
	Other

	Details

	Date from:
	Date to:
	Study
	Work
	Other

	Details

	Date from:
	Date to:
	Study
	Work
	Other

	Details






	Date from:
	Date to:
	Study
	Work
	Other

	Details



	Date from:
	Date to:
	Study
	Work
	Other

	Details

	Date from:
	Date to:
	Study
	Work
	Other

	Details

	Date from:
	Date to:
	Study
	Work
	Other

	Details

	Date from:
	Date to:
	Study
	Work
	Other

	Details

	Date from:
	Date to:
	Study
	Work
	Other

	Details

	Gaps in your employment
If there are any gaps in your employment history, eg looking after children, sabbatical year, please give details and dates.







Please record any further information on a separate piece of paper and attach to the form.


4	Professional Specialisms
Instructions for applicants

State areas in which you have experience and any specialisms you have, which may be relevant to your application.

	Subject / Aptitude
	Details

	
	

	
	

	
	

	
	

	
	



5	Professional Development
Instructions for applicants
Please list recent courses and professional development in which you have been involved in the past 3 years and which you consider relevant to this post (include length of courses). Please continue on a separate sheet if necessary.

	Course / CPD Activity
	Date
	Provider

	
	
	

	
	
	

	
	
	

	
	
	


6	Personal statement
	Please provide information below in support of how you meet the job description and person specification, giving examples where relevant.  Skills, experience and knowledge gained outside of paid employment may also be included if relevant:


























7	Details of Present Salary and Scale
Please supply all information requested as appropriate.

Current Basic Gross Salary: ___________

Salary Scale:	_____________________	(e.g. Main, Upper, Leadership etc)

Group of School: ___________________	Spine Point: 	

Additional Allowances:	

Any other relevant information: 	

8	Reasonable Adjustments
UK employers have a responsibility to make reasonable adjustments to provide for the fulfilment of equalities legislation. Please state below any reasonable adjustments you wish to request for your interview date. If none, please state ‘none’.

	





9	References
Please nominate at least two referees, one of which should be your current or most recent employer.  Where you are not currently working with children, but have done so in the past, one reference must be from the employer by whom you were most recently employed to work with children.  References will be sought prior to interview for ALL shortlisted candidates.  References will not be accepted from relatives or those writing solely in their capacity as friends.
	
Referee 1
Name:	Position:
Address:


Email:
Telephone:
	
Referee 2
Name:	Position:
Address:


Email:
Telephone:
	

We reserve the right to contact any previous employer.  Referees will be contacted prior to interview unless otherwise specified, see above.  



10	 Disclosure of Criminal and Child Protection / Safeguarding Matters
Please be aware that the School applies for an Enhanced Disclosure from the Disclosure and Barring Service (DBS) for all positions at the School which amount to regulated activity.  The role you are applying for meets the legal definition of regulated activity with children.  If you are successful in your application you will be required to complete a DBS Disclosure Application Form.  Employment with the School is conditional upon the School being satisfied with the result of the Enhanced DBS Disclosure.  Any criminal records information that is disclosed to the School will be handled in accordance with any guidance and / or code of practice published by the DBS.
The School will also carry out a check of the Children's Barred List.  Please be aware that it is unlawful for the School to employ anyone to work with children if they are barred from doing so, and it is a criminal offence for a person to apply to work with children if they are barred from doing so.  The declaration at Section 12 of this Form therefore asks you to confirm whether you are barred from working with children.
The role you are applying for is also exempt from the Rehabilitation of Offenders Act 1974 and the School is therefore permitted to ask you to declare all convictions and cautions (including those which would normally be considered "spent") in order to assess your suitability to work with children.  If you are successful in being shortlisted for this role, you will be required to provide information about your suitability to work with children by completing a self-declaration form.  In this form you will be required to provide details of all spent and unspent convictions and cautions.  However, you will not have to disclose a caution or conviction for an offence committed in the United Kingdom if it has been filtered in accordance with the DBS filtering rules   
Having a criminal record will not necessarily prevent you from taking up employment with the School.  Instead, the School will assess each case on its merits and with reference to the School's objective assessment criteria set out in the School's 'Recruitment, selection and disclosure policy and procedure'
11	Recruitment and use of information
It is the School's policy to employ the best qualified personnel and to provide equal opportunity for the advancement of employees including promotion and training and not to discriminate against any person because of their race, colour, national or ethnic origin, sex, sexual orientation, marital or civil partnership status, religion or religious belief, disability or age.  All new appointments are subject to a probationary period. 
The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
If your application is successful, the School will retain the information provided in this form (together with any attachments) on your personnel file for the duration of your employment.  If your application is unsuccessful, all documentation relating to your application will normally be confidentially destroyed six months after the date on which you are notified of the outcome.  
How we use your information
Information on how the School uses personal data is set out in the School's Privacy Notice. 

12	Declaration
	I confirm that I am not named on the Children's Barred List or otherwise disqualified from working with children  ☐
I confirm that I am not prohibited from being involved in the management of an independent school  ☐ (do not tick this box if the role for which you are applying is not a management role)
I confirm that, to the best of my knowledge, I am not disqualified from working in early years provision or later years provision with children under the age of eight  ☐ 
I confirm that the information I have given on this application form is true and correct to the best of my knowledge  ☐
I understand that providing false information is an offence which could result in my application being rejected or (if the false information comes to light after my appointment) summary dismissal and may amount to a criminal offence  ☐


	Signed:
	
	

	Date:
	
	

	
	
	

	Where this form is submitted electronically and without signature, electronic receipt of this form by the School will be deemed equivalent to submission of a signed version and will constitute confirmation of the declaration at Section 12.



This post will be subject to the terms and conditions of the St. Augustine’s Priory contract of employment.



Notes to applicants
1. Before signing this form, please ensure that every section has been completed.  
2. The form should be returned by email to hr@sapriory.com  
3. Rehabilitation of Offenders Act 1974: If shortlisted for interview you must declare all convictions that you have. 
4. If you are called for interview, you should bring with you each of the following (where applicable):
· Your certificates of qualifications achieved
· A document showing proof of your current address, e.g. Utility Bill, or Bank Statement, mortgage statement, credit card statement, council tax statement which is less than 3 months old
· One document which gives photographic evidence of your identity, ideally a current passport.
· Driving Licence
· Birth Certificate
· A copy of a marriage certificate or other legal document if your name has changed since your qualifications were obtained
· Proof of your National Insurance Number
· If applicable, a sealed envelope containing details of any convictions, cautions, or bind-overs
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St Augustines
PRIORY

Hillcrest Road

Ealing, London W5 2JL

Tel: 020 8997 2022

Email: office@sapriory.com
www.sapriory.com





