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Job Description
	Job Title:
	Learning Support Unit Manager

	Scale:
	Grade 5 SCP 7-12.

	Hours: 
	37 hours per week.

	Contract:
	Permanent, Term Time Plus 5 days 

	Location:
	Dene Academy

	Responsible to:
	Headteacher

	Role Purpose:
	· To lead, develop and manage Learning Support Unit to track the academic progress and secure high-quality outcomes for students with behavioural needs and learning difficulties and address those students with repeated or serious poor behaviour to enable pupils to access learning in the classroom.  

	Generic responsibilities:
	· Maintain personal expertise, to be a role model and promote high expectations for all members of the school community through your role within the structure. 
· To model the values, ethos and vision of the Trust. 
· To maintain at all times, the utmost confidentiality with regard to all financial reports, records, personal data relating to staff, pupils and other information of a sensitive or confidential nature.  
· Be aware of, comply and assist with the development of policies and procedures relating to child protection, health and safety, safety and security, confidentiality and data protection, reporting on all concerns to an appropriate person.

	Specific responsibilities:
	Assist in the identification of ‘at risk’ or vulnerable pupils.
To monitor and sanction as required all behaviour referrals and instigate investigations as required with support from Year Leaders as required.
To monitor on-call on at least a weekly basis and identify vulnerable students and hot spots, and ensure support as appropriate.
Analyse behaviour referral data on a weekly and half termly basis to identify students requiring additional support and also to monitor referrals for individual staff and departments.  
Manage action planning, target setting and monitoring of progress of individual pupils within the Learning Support Unit.
Review the progress of the pupils, keeping accurate and appropriate records.
Devise, implement and deliver (with colleagues as appropriate) programmes of personal development for the pupil.
Devise, implement and deliver (with colleagues as appropriate) focussed and appropriate intervention programmes to support pupils in improving their learning.
Devise, implement and deliver (with colleagues as appropriate) focussed and appropriate intervention programmes to support pupils in improving their behaviour.
Devise, implement and deliver (with colleagues as appropriate) focussed and appropriate intervention programmes to support pupils in improving their attendance or truancy, in liaison with attendance colleagues.
Develop reward schemes to support and encourage improvements in learning, behaviour and attendance.
Manage links between the pupil and parents/carers to support and encourage achievement and improving behaviour.
Devise and implement strategies (with colleagues as appropriate) to involve parents/carers and school staff in the establishment of strong home/school links.
Work alongside other staff in school, especially behaviour and Learning Support and from other agencies to deliver high quality and effective support.
Maintain good communication with all staff on an individual or whole school level.
Participate in transition activities and strategies for pupils moving from primary school.
Establish and maintain links with LA advisors and with established ‘good practice’ Learning Support Units.
Manage the provision for pupils within the LSU. 
Manage behaviour modification activities for pupils in the Learning Support Unit.
Keep records of all contacts.
Manage the preparation and dissemination of resources.
Manage the Behaviour Database(s), analyse the data gathered and disseminate information to appropriate staff.
Undertake self-evaluation and contribute to the team and whole school evaluation.

	Special Conditions:
	Participate in training and other learning activities and performance development as required.
The post-holder will be expected to contribute to the protection of children and vulnerable adults, as appropriate, in accordance with any agreed policies and/or guidelines, reporting any issues or concerns to their immediate line manager.
The post-holder will be required to promote, monitor and maintain health, safety and security in the work place.  To include ensuring that the requirements of Health & Safety at Work Act, COSHH, and all other mandatory regulations are adhered to.
To carryout duties with full regard to the Trust’s Equal Opportunities and Dignity at Work Policy.
An Enhanced Disclosure with the Disclosure and Barring Service (DBS) will be undertaken before and appointment can be confirmed.

	The above duties and responsibilities are not an exhaustive definition of all the tasks associated with the post.  






























Person Specification

	Criteria
	
	Essential
	Desirable

	Application
	A well-structured letter of application indicating interests and strengths in the subject.
	*
	

	
	Fully supported in references.
	*
	

	Qualifications and Professional Development
	A minimum of 4 GSCE (Grades A-C with English and Maths) or equivalent significant relevant experience
	*
	

	
	Degree (or equivalent)
	
	*

	
	Evidence of recent professional development
	*
	

	Experience
	Experience of successfully mentoring students in secondary education setting
	
	*

	
	At least 2 years recent experience of working with young people
	*
	

	
	Experience of supporting vulnerable students
	
	*

	
	Evidence of responsibility for allocation and monitoring of financial resources
	
	*

	
	Evidence of making a positive impact on students and their families
	*
	

	
	Experience of leading student assemblies
	
	*

	
	Experience of running ‘after school’ clubs and activities
	
	*

	
	Experience of working with external agencies to support students and their families
	*
	

	
	Evidence of working to promote community engagement
	
	*

	Knowledge Skills and Qualities
	Knowledge of the use of data to establish benchmarks and set targets for improvement
	
	

	
	Knowledge of strategies to promote Year Group ethos and inclusion
	*
	

	
	Knowledge and understanding of statutory legislation regarding student attendance & exclusion
	
	*

	
	Knowledge of SIMS data bases
	
	*

	
	Ability to ‘lead from the front’ and be a good role model for staff & students
	*
	

	
	Good ICT skills
	
	

	
	Excellent oral and written communication skills
	*
	

	
	High expectations and able to communicate those effectively to students
	*
	

	
	Able to meet deadlines and work under pressure
	*
	

	
	Able to prioritise, plan and organise
	*
	

	
	Communicate well with all stakeholders including parents / carers
	*
	

	
	High standards of integrity, honesty and punctuality
	*
	

	
	A range of leadership skills to develop productive relationships and high performing team work
	*
	

	
	An ability to challenge and motivate others to create a forward-thinking organisation committed to academy improvement
	
	*

	Personal Attributes
	Ability to work under pressure and retain a sense of humour
	*
	

	
	Ability to work as team member to achieve common goals
	*
	

	
	Initiative, energy and perseverance 
	*
	

	
	Enthusiasm and self-confidence
	*
	

	
	Personal presence and impact
	*
	

	
	Ambition to go on to a position of responsibility
	*
	



Assessment against the criteria outlined above will be through the Application Form, Interview Process and References.  In addition to candidates’ ability to perform the duties of the post, the interview will also explore issues relating to safeguarding and promoting the welfare of children.  Any relevant issues from references will be taken up at interview.
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