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 Job Description  
[bookmark: _GoBack]


	Job Title: 
	Midday Assistant 

	Working Hours: 
	 
1 hour per day between 12:00-13:30, Monday to Friday, Term Time Only  

	Department:  
	Site 

	School: 
	 Thames View Junior School 


	Reports to: 
	Lead Midday/ AHT/ DHT/ HT 

	Responsible for: 
	N/A 

	Number of Posts Supervised/Managed: 
	N/A 


 
1. Purpose of the Job: 
 
· Assist with the smooth and efficient operation of the school lunch time period, and also before and after lunch. 
· Ensure that the school dining hall is kept clean and tidy in order to meet the needs of the school’s expected standards; undertake cleaning duties as necessary. 
· Supervise pupils, ensuring that their safety and security is a priority.  
· Supervise pupils to ensure that they are behaving in accordance with the school’s guidelines and ethos. 
2. Main Activities: 
Pupils 
· Supervise the pupils while they eat their lunch. 
· Supervise pupils before and after lunch by ensuring that they enter and leave the dining hall in an appropriate manner. 
· Ensure that good order and discipline standards are upheld; monitor pupils with regards to their behaviour and make sure that they follow any instructions given to them. 
· Lead and initiate fun, engaging games and physical activities that encourage active play 
· Deal with any incidents of disorder to ensure that disruption is minimised; report any incidents to the relevant member of staff. 
· Ensure the safety and security of the pupils. 
· In the event of minor accidents, notify a First Aid member of staff. 
 
Cleaning  
· Before lunch ensure that the area is clean and tidy.  Assist with any preparations in the dining hall area as required. 
· During lunch, ensure that pupils are respectful of the environment.   
· Assist with clearing away, tidying and the cleaning of the dining hall during and after lunch. 
· Carry out any other cleaning duties in the dining hall as directed. 
 
 
3. General Accountabilities and Responsibilities: 
 
· Ensure compliance with appropriate legislation and School policies 
· Promote the development of a high quality individual need led service, to comply at all times with the Schools policies and procedures, particularly those regarding Data Protection, Equalities and Diversity and Health and Safety. 
· Undertakes a proactive, committed approach towards the Schools Best Value ethos. 
· Ensure compliance with and actively promote the Schools Equalities and Diversity policies and strategies. 
· Ensure compliance with and actively promote Health and Safety at work legislation, Council and Departmental Health & Safety policies and procedures. 
· Comply with the competencies and standard requisites agreed by the Council as relevant to your post. 
· Comply with the Data Protection Act 1998 Take responsibility for continuing self-development and participate in training and development activities. 
 
The above mentioned duties are neither exclusive nor exhaustive and the post holder may be called upon to carry out such other appropriate duties as may be required by the Line Manager within the grading level of the post and the competence of the post holder. 
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