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Lesson Cover Supervisor



	



































Dear CandidateCandidate Letter


Thank you for your interest in our Lesson Cover Supervisor Vacancy. 

We are a friendly and supportive team of passionate and well-qualified staff, and we are very lucky to work with fantastic students. Staff and students alike are Proud to Belong and Proud to Achieve within our school community.  We are looking for team players who share our passion and dedication and are committed to continuous improvement and professional development. 

Our core values of Ambition, Growth, Respect, Community, Excellence and Wellbeing are at the heart of all we do.

Please see the WMAT staff prospectus for details about what our Trust can offer you, and visit our school website and Facebook page to get a flavour of who we are and what we do. Please contact us if you have any questions about the role, or if you would like to visit us prior to making an application.

We look forward to seeing you in person.
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Clare Talbot
Headteacher



School Information

Proud to belong – Proud to achieve
“Pupils are overwhelmingly respectful and polite”

“There is a happy atmosphere in this school. Staff know pupils well and care about them. Relationships are overwhelmingly positive. The values of ‘proud to belong, proud to achieve’ are reflected in pupils’ behaviour generally and in how they approach their work.”

OFSTED, January 2023

Woolmer Hill is a successful 11-16 mixed comprehensive academy based on a wonderful 25-acre site on the outskirts of Haslemere on the Surrey, West Sussex and Hampshire borders. The school attracts students from a wide area including Thursley, Grayshott, Beacon Hill, Chiddingfold, Grayswood, Hindhead, Liphook, Churt, and Farnham, as well as Haslemere itself. We are a growing, over-subscribed and friendly school with a strong and supportive community spirit and inclusive ethos. We have high expectations of all members of our school community. 

We have an inclusive approach to educating the whole person, based upon an ethos of mutual respect and active involvement in all aspects of school life. We believe that all members of our school community should be challenged to achieve their full potential. We place a great deal of emphasis on developing independent, life-long learners and work closely with our post-16 partners to ensure that our students have the qualities necessary to succeed in post-16 settings and beyond to university and the workplace. Our students are a wonderful group of young people to work with.

It is important to us that the views and contributions of our students are valued and that they are involved in decisions that affect their school. We have an active House Council and student leadership group, who meet regularly to discuss whole-school matters or to lead their own projects. 

We have a House system with four houses, through which we encourage competition in a wider variety of academic, sporting and fun competitions each term. The Houses are led by staff House Leaders with student House Captains, which affords another great opportunity for student leadership.

We make maximum use of the exceptional resources available to us on the site, including our 25 acre grounds and The Edge sports centre with its large multi-purpose sports’ hall and two flood lit all-weather pitches. The Edge also has fitness suites, a dance studio, an indoor hockey pitch as well as basketball and badminton courts. 
Since April 2017, we have been a member of the Weydon Multi Academy Trust (WMAT), which provides many opportunities for students and staff to collaborate. Please see the WMAT staff prospectus for more details. 

We are also an active member of the Waverley Federation, which includes ourselves, Broadwater, Glebelands and Rodborough schools working in partnership with Godalming College. This partnership allows our students to access a range of vocationally related courses at KS4 that the Federation procures from a number of different centres. The Waverley Federation also supports students in Key Stages 3 and 4 through the STAR project. This is a project that is intended to support students who struggle with the demands of full-time school-based programmes and offers a range of courses and experiences aimed at supporting them to integrate back into mainstream education later in their educational careers.

We offer a wide range of subjects taught by specialist teachers with specialist resources. We organize our curriculum in order to maximise opportunities for our students and ensure a broad and balanced three-year KS3 curriculum. We are organised on a faculty basis with English, Mathematics, and Science at the core. The vast majority of our Year 11 students continue with full-time education at Sixth Form level, with many going to Godalming or Alton Colleges.  Other students pursue their studies at the colleges in Farnham and Guildford.

The staff are the most important resource in any school and at Woolmer Hill we have an excellent staff team, and both teachers and associate staff make a valuable contribution to the life of the school. The quality of teaching is very good and we work hard to make the experience for the students in the classroom the best that it can be. Teachers are supported by curriculum support staff and technicians. The Admin team encompasses a broad range of administrative roles that enable us to function efficiently as an Academy without over-burdening teachers with administrative tasks. All staff are generous in their use of free time to support individual students, events and activities outside the classroom.

We are a successful school and achieve high standards across the board. We constantly work hard to develop and improve both opportunities and outcomes for all of our students. We have high expectations of anyone who joins our team, but are in no doubt that the professional and personal rewards for those who work with our students are many. 

Surrey schools are well known for their standard of academic excellence.  Woolmer Hill is no exception. Visit our web site www.woolmerhill.surrey.sch.uk for more information or visit us to see the school in action.
“Staff greatly enjoy working at the school”

“One parent described the school as having ‘a family approach’, a view mirrored by staff and students during the inspection”
(Ofsted January 2023)
Job Advert

Lesson Cover Supervisor
Start date: ASAP


We are seeking to appoint a Lesson Cover Supervisor to support the teaching staff and provide class supervision when a teacher is absent.  This role plays an important role in the school cover system and is an ideal opportunity for someone who is keen to work with young people and become an integral part of our school community. It is also an ideal opportunity for someone who is potentially looking at teaching as a future career as it will enable valuable in-class experience. 

Cover supervisors work with students but will not be required to do preparation, planning or marking. Other duties may include accompanying school trips and when not covering lessons some general administrative tasks may be undertaken.  Full training and induction will be provided. 

If you have the ability to encourage students to learn, have experience in behaviour management or wish to learn such skills, we would like to hear from you.

The above post provides an excellent opportunity to work with delightful students, in a well-resourced environment and to become part of a highly motivated and visionary team of teachers and support staff.

At Woolmer Hill, we pride ourselves on providing an excellent rounded experience for our students and have a commitment to the highest standards for every child, providing excellent teaching and learning to ensure that all students reach their potential. 

The successful candidate will join a dynamic and energetic team who strive to ensure that all students enjoy learning and surpass expectations of achievement.



Hours: 			30 per week, 8:30am – 3.30pm Monday to Friday 
Term time only

Salary: 			WMAT Grade WA3 9-12 Full time equivalent £24,420 - £26,167
				Actual £17,506 - £18,759

Benefits: 	Health insurance provided for all permanent staff. Staff discount scheme, including cycle to work scheme

Start Date: 		ASAP

Closing Date: 		Friday 29th January 2026

To apply please visit https://www.woolmerhill.surrey.sch.uk/325/our-school-vacancies and download the application pack. Please complete the application and equalities monitoring for, and email both forms to hr@woolmerhill.surrey.sch.uk as soon as possible. 

Please note CVs on their own are not able to be accepted.
We reserve the right to interview early if we receive suitable applications, so please apply early to avoid disappointment.
Woolmer Hill is committed to safeguarding and promoting the welfare of children and equality and diversity in all aspects of employment. The successful applicant will be required to apply for an Enhanced Disclosure from the Disclosure and Barring Service (DBS)
WMAT provides equal employment opportunities to all employees and applicants for employment and prohibits discrimination and harassment of any type without regard to race, colour, religion, age, sex, national origin, disability status, genetics, protected veteran status, sexual orientation, gender identity or expression, or any other characteristic protected by law. This policy applies to all terms and conditions of employment, including recruiting, hiring, placement, promotion, termination, layoff, recall, transfer, leaves of absence, compensation and training.







Post title: 			Lesson Cover SupervisorJob Profile


Salary/Grade: 		WMAT Associate Scale WA3 9 – 12 £24,420 - £26,167 FTE
[bookmark: _GoBack]				Actual: £17,506 - £18,759

Working hours: 		30 hours per week, term time only 
				8.30am – 3.30pm

Accountable to: 		Assistant Headteacher (Curriculum)


PURPOSE OF THE JOB
To play an important role in the school cover system, by supporting the teaching staff and providing class supervision when a teacher is absent.
To carry out general administrative and pastoral support tasks when not supervising lessons.

MAIN DUTIES & RESPONSIBILITIES

· To be responsible for classroom supervision under the direction of the Assistant Headteacher or Head of Department
· To communicate the work set by the class teacher to the students
· To observe health and safety regulations.
· To uphold the code of conduct and school ethos
· To manage the classroom environment during cover lessons 
· To accompany staff on school visits where applicable
· To assist with classroom displays and general administrative tasks 
· To assist the pastoral support team with general support for students, including first aid

TASKS

These tasks serve to indicate the range of duties and level of responsibilities involved.  Although the list is not exhaustive and may include other duties, which may reasonably be regarded as within the nature of the post as defined, any changes of a permanent nature shall be incorporated into the job description in specific terms.

· To oversee the using of books and equipment necessary for the lesson
· To maintain good order in the classroom
· To assist students where necessary and if possible seek appropriate assistance or advice.
· To oversee the collection of books and equipment at the end of the lesson and ensure they are returned to the appropriate place.
· To ensure the students leave the classroom tidy and in good order. 
· To return work etc. to the class teacher and inform him/her of the point reached by the students. 
· To report any problems, difficulties, successes, etc, to the class teacher via the cover lesson work sheet.
· To accompany staff on school trips when necessary and work under the direction of the trip organiser.
· To carry out general administrative tasks as directed, and assist with classroom displays.
· To assist the pastoral team in providing generic support for students, including first aid (training will be provided)










Person Specification

	Full and intensive training will be given as part of the induction process, but the candidate must have a mature and responsible attitude to the job.


	
	Desirable
	Essential


	Education and training
	
	Minimum GCSE C grade or equivalent in at least English and Mathematics


	
	Knowledge/experience of Arbor.
	Experience using Microsoft applications including Word, Excel, Power Point and Outlook


	Experience
	Experience of working in a school environment
	Enjoy working with secondary age children


	
	Supervisory experience

	

	Abilities and skills
	Excellent oral and written communication skills
	Ability to relate in a friendly but firm way with a wide range of personalities


	
	Motivational skills
	Ability to maintain confidentiality inside and outside the workplace


	


	
	Ability to be form strong and professional relationships with staff and students


	Personality
	Outgoing personality
	Self-confident in dealing with young people


	
	Enjoy varied work

	Supportive of colleagues

	
	Sense of humour
	Patience 


	
	
	Adaptability/flexible
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