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	POST TITLE: Nursery Manager
	Essential
	Desirable

	QUALIFICATIONS & TRAINING

	Min 3 GCSEs including English & Maths at Grade C (or equivalent) 
	
	

	[bookmark: _GoBack]Evidence of Level 3 Qualification or higher in relevant field
	
	

	Evidence of a good standard of literacy/numeracy and a commitment to life-long learning
	
	

	Commitment to attend appropriate training and development, taking ownership of personal development and being willing to pursue development opportunities
	
	

	Paediatric 1st aid qualification held or willing to gain
	
	

	EXPERIENCE

	Experience of working with nursery age children in any setting 
	
	

	Training in relevant learning strategies e.g. speech and language strategies recommended by speech therapists, 
	
	

	Good understanding of Development Matters and the assessment and evidence gathering required for Nursery aged children.
	
	

	Ability to plan and deliver high quality learning – both adult and child led across all areas in Development Matters
	
	

	Experience of delivering phonics
	
	

	Recent relevant experience of an educationally inclusive environment
	
	

	Experience of working in a nursery / school / academy environment
	
	

	Good understanding of child development and learning processes
	
	

	An awareness of policies and procedures relating to child protection, health, safety and security, confidentiality and data protection.
	
	

	SKILLS & ABILITIES

	Able to remain calm under pressure.
	
	

	Ability to work with minimum supervision at key times and to make decisions, in line with agreed procedures/policies e.g. prioritisation of work, appropriate release of sensitive information.
	
	

	Ability to organise, lead and motivate a team
	
	

	Commitment to the promotion of positive values, attitudes and behaviour 
	
	

	Ability to use email and the internet, and standard Microsoft Office software applications
	
	

	Experience of using the Early Years funding portal
	
	

	ATTITUDE AND BEHAVIOURS

	A mature and flexible outlook with a ‘can-do’ attitude
	
	

	Good oral and written communication skills
	
	

	Good interpersonal skills - able to deal effectively with a wide range of people at all levels, relating well to children and adults
	
	

	Discrete when dealing with sensitive and / or confidential matters
	
	

	Takes ownership of personal development. Willing to pursue development opportunities.
	
	

	Able to adapt to changing priorities
	
	

	Able to engage, interest and motivate young people
	
	

	Work constructively as part of a team 
	
	

	Listens to others’ points of view, seeks feedback and deals with it constructively, shares knowledge and good practice, adaptable to change for improvement
	
	

	OTHER REQUIREMENTS

	Valid driving licence with entitlement to drive in the UK
	
	

	Satisfactory completion of all pre-employment checks, including an Enhanced DBS disclosure with children’s barred list checks
	
	



ACET is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
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