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TEACHING ASSISTANT 
JOB DESCRIPTION


Reports to:		Senior Teaching Assistant 
 
Overall job purpose 
To ensure effective teaching support for both individual and groups of pupils undertaking focused learning activities. With the ability to work under direction of the classroom teacher and on your own initiative, you will make a valid contribution to the social, academic, moral, physical ad emotional development of each child both inside and outside. 


Key Responsibilities  


(a) Supervising and providing support under the direction of a teacher, for pupils, including those with additional needs, ensuring their safety and access to learning activities.
(b) Preparing and using equipment and resources required to meet the lesson plans and relevant learning activity and assisting pupils in their use.
(c) Ensuring all pupils have appropriate access to opportunities to learn and develop.
(d) Encouraging pupils to interact with others and engage in activities.
(e) Providing feedback to pupils in relation to the progress and achievement under guidance of the teacher.
(f) Creating and maintaining a purposeful, orderly and supportive environment in accordance with lesson plans and assist with the display of pupils’ work.
(g) Using strategies, in liaison with the teacher, to support pupils in achieving learning goals.
(h) Assisting with the planning and preparation of learning activities.
(i) Monitoring pupils’ response to learning activities and accurately record achievement and progress as directed.
(j) Providing regular feedback to teachers on pupil achievement, progress, problems etc.
(k) Assisting with the supervision of pupils outside lesson times; including lunch, play times and after school duties.
(l) Promoting good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encouraging pupils to take responsibility for their own behaviour.
(m) Participating in any training and development activities to maintain own professional development or to enhance competence within the job role.
(n) Undertaking any duties (particularly playground & dining room) and responsibilities commensurate with the post and participate in the regular review of the content of the job description.
(o) Assisting the Director of Sports/Sports’ Teachers with activities if required, including walking children to the Swimming Pool.
(p) Assisting with whole school activities such as Sports’ Day, Swimming Gala, Open day, some of which may on occasion occur outside standard working hours etc.

Pastoral Care 

Within the School’s pastoral policy:

(a) Maintain good order and promote self-discipline amongst pupils, safeguarding their health and safety both when on school premises and when they are engaged in authorised school activities elsewhere.
(b) Deal appropriately with sickness and injury.
(c) Treat pupils with respect and compassion.
(d) Encourage respect for self, others, and the environment of the school.

General Responsibilities 
(a) Always uphold Fulham School’s Child Protection and Safeguarding Policy.
(b) Understand and apply Keeping Children Safe in Education guidelines in all aspects of the recruitment process.
(c) Maintain high professional standards of attendance, punctuality, appearance, and conduct.
(d) Adhere to all school policies and procedures.
Person Specification


Outline of Key Abilities
	
You are asked to focus on demonstrating the extent to which you meet each of the selection criteria when writing your personal statement. 

Candidates who are shortlisted for interview will also be required to demonstrate their ability to meet the criteria outlined on this Person Specification during the selection process, with the exception of their qualifications. These will be evidenced from the application form and your production of any original relevant certificates at interview.




Key
	Person Specification:	E: Essential		D: Desirable

	Demonstrated in one or more of the following:	A: Application Form	R: References
	I: Interview/selection process



Qualifications
	E
	D
	A
	R
	I

	1.
	Relevant qualification in Childcare and/or Education
	
	
	
	
	

	2.
	Educated to A Level or equivalent 
	
	
	
	
	

	3.
	Minimum GCSE or equivalent in English and Mathematics
	
	
	
	
	



Knowledge & Understanding
	E
	D
	A
	R
	I

	1. 
	An understanding of the varied needs of children as they develop socially and academically
	
	
	
	
	

	2.

	Ability to supervise groups of pupils
	
	
	
	
	

	3.
	Ability to deal with sensitive information in a confidential manner
	
	
	
	
	

	4.
	An understanding of the teaching of phonics
	
	
	
	
	

	5.
	A commitment to professional development of self 
	
	
	
	
	




Skills
	E
	D
	A
	R
	I

	1.
	Evidence of excellent communication skills – both written and verbal
	
	
	
	
	

	2. 
	Excellent interpersonal skills - ability to work both collaboratively and independently
	
	
	
	
	

	3.
	Excellent organisational and administrative skills – ability to plan, prioritise and manage a varied workload
	
	
	
	
	

	4.
	An understanding of the importance of the need for confidentiality
	
	
	
	
	

	5.
	Excellent problem-solving and resolution abilities 
	
	
	
	
	



Experience
	E
	D
	A
	R
	I

	1.
	Experience of working in an educational environment
	
	
	
	
	



Personal Attributes
	E
	D
	A
	R
	I

	1.

	A positive, pro-active ‘can do’ attitude 
	
	
	
	
	

	2.
	Ability to cope well under pressure and meet deadlines
	
	
	
	
	

	3.
	Recognition of the importance of personal responsibility for health and safety
	
	
	
	
	

	4.
	Demonstrable commitment to the safeguarding of pupils and child protection
	
	
	
	
	

	5.
	Demonstrable commitment to equal opportunities
	
	
	
	
	

	6.
	Commitment to the School’s ethos, aims and whole community  
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