[image: image1.png]



Lea Valley High School and Sports College Job Description

Post:




Lead Teacher of Modern Foreign Languages
Responsibility Allowance:

Leadership 5-8
Accountable to:



Principal





Governors

Accountable for: 
Quality first curriculum provision that will ensure rapid progress, challenge and enjoyment for all students. 
Purpose of the Post

To work closely with other Senior Leaders to take full responsibility for improving the quality of the teaching and learning, progress over time and ensure that each individual student makes at least expected progress across all year groups. This role will be part of a team of nine teachers whose responsibility it is to improve the quality of teaching and learning across the school. 
Accountable for:
· Leading and managing the French, Spanish, EAL and Home Languages departments;
· Student progress and attainment;
· Implementation of the Teaching and Learning Policy;
· Analysis of data and progress across all subjects;

· Raising standards of literacy  and numeracy across the curriculum;
· Performance management and professional development of staff in line with school policy;

· Budget and Resource management; 

· Health and Safety; 

Duties of the Post

The duties of this post follow the outlined duties as set out in the teachers’ pay and conditions document. 
Duties include: 

· Membership of  a middle  leadership team that shares and implements the school’s vision 
· Support for teachers to enable them to become outstanding practitioners
· Keep up-to-date with curriculum, subject and exam board changes and local and national trends in education

· Ensure students make at least expected progress over time
· Report to Governors’ sub-committee meetings as appropriate

Leadership

· Present a positive role model for both teachers and students in the school

· Ensure consistency of practice 

· Establish a team approach for all staff
· Leading strategies to influence and improve the quality of teaching and learning
· Raise attainment and ensure at least expected progress for all students 
· Leading and managing strategies for achieving high standards of behaviour

· Ensure all staff comply with safeguarding procedures

· Ensure all new staff are inducted into school procedures, policies and practice
Management

· Day to day management of the French, Spanish, EAL and Home Languages departments 
· Secure financial management of allocated budget

· Embed school policy relating to teaching and learning; marking; homework and  learning dialogues between teacher and students
· Ensure that the policies and procedures established in the school are followed by colleagues 
· Ensure that all health and safety legislation is adhered to and school policy in this area is followed

Teaching and Learning

· Model outstanding practice
· Promote an atmosphere conducive to learning

· Ensure current and challenging schemes of learning are in place 

· Ensure the team delivers high quality teaching within all lessons

· Work within the school’s assessment policy 
· Develop standardised assessments and routine moderation 

· Review half termly data and develop systematic intervention for improved student progress 

· Develop a culture of behaviour for learning 

· Ensure full communication with students and parents 
· Establish a good learning environment for all students within the subject(s)
Monitoring

· Conduct reviews to monitor teaching and learning, progress over time and report on overview of practice and development needs in your area of responsibility
· Conduct learning walks and lesson observations to ensure the quality of teaching across the school and progress and impact
· Support subject leads in developing an action plan for improvements in teaching and learning and progress over time
· Monitor the quality of teaching and learning 

· Monitor the quality and quantity of homework set 
· Monitoring progress over time and targeted intervention strategies
· Ensure that all subject teachers are observed and ensure constructive feedback which supports student achievement

· Maintain a high profile to ensure that students remain focused on learning
Training and Development
· Manage teacher appraisals and staff performance
· Support colleagues to establish targeted training and participate in the induction  programme for staff 
· Lead INSET, twilight and training programme sessions 
· Promote dialogue on effective teaching and learning and progress over time
General Duties

· Work within the school’s performance management framework

· Ensure that the school’s policies are followed
· Effectively manage resources, including financial management
· Carry out any duties at the request of the Principal in accordance with practice agreed under Teachers Pay and Conditions legislation

· Teach up to 70% of the school week

This job description is subject to amendment from time to time within the terms of your conditions of employment, as the needs of the school may require, following consultation with the post holder.
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