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Subject Teacher Generic Profile

This profile begins with a series of principles which provide the ethos and attitude expected at Wellington School and which govern the way tasks and responsibilities are undertaken.  Teachers are expected to abide by the School’s Code of Conduct alongside the Code of Conduct and Practice from the General Teaching Council.

Professional Standards

All staff are expected to be fully supportive of the ethos and culture of the School, which is encapsulated in the principles of Service, Relationships and Leadership, which we encourage in our pupils and strive to model ourselves:

Service: 

‘Pupils First’ must be our guiding principle for all dealings and decisions concerning Wellington School.

Staff should encourage a spirit of service amongst pupils as an expectation by modelling it themselves.

Relationships: 

All members of our community are entitled to be treated with respect, sympathy, understanding and tolerance.

High standards of courtesy and discipline are an expectation.

All members of the community should realise and be taught that they have responsibilities to themselves, each other and the wider world and that a disregard for these responsibilities will have consequences.

As a community, and as a Christian School, we should strive to engender both repentance and forgiveness.

Leadership: 

Honesty, openness and integrity should be evident in all we do.
We should strive always for the highest possible standards in all we do.

We should embrace excellence and respect it.
Generic responsibilities and duties of all teaching staff

Teachers are responsible to the Headmaster via the management structure of the school. They co-operate within curricular, pastoral and management teams to meet the general aims and objectives of the School, in line with the Strategic Plan. 

Teachers should refer to separate job profiles for more specific detail on particular responsibilities such as tutoring and promoted posts.

Teachers’ duties fall into four areas of responsibility, as follows:

i) Academic Teaching

a)  Planning and preparing courses and lessons.

b)  Teaching the pupils assigned to him/her, including the setting and marking of work carried out by the pupil.

c)  Assessing, recording and reporting on the development, progress and attainment of pupils.

ii) Welfare of Pupils

Teachers are responsible for the pastoral care and general welfare of pupils in their charge, including health and safety, good order and discipline, personal and social conduct and relationships, and liaison with parents. They must familiarize themselves with child protection policy and procedures and be able to demonstrate a solid commitment to Safeguarding.

iii) Resources and Administration

Teachers play their part in the efficient administration of the School, the maintenance of facilities, teaching and social resources, and pupil records and reports and attending evening consultations with parents.

iv) Professional Development

Teachers attend meetings of their Departments and Houses and the whole staff, and participate in School programmes of training, appraisal and lesson observation and may undertake professional development opportunities outside the school.  Staff new to the School follow a programme of induction to the School. Newly qualified teachers follow the Independent Schools Council training programme to meet the DfE required standards.

A summary of key responsibilities:

a) plan and prepare courses and lessons;

b) set and mark work in accordance with the policies of the department;

c) record marks and reports in accordance with school and department policies;

d) maintain good order and behaviour in lessons;

e) general welfare and individual needs of pupils in their class, including Health & Safety requirements and child protection;

f) make a full contribution to the work of the departmental team;

g) act as a tutor to a group of pupils within one of the Houses (see separate profile);

h) maintain the fabric of classroom and department areas including updating display work;

i) assist the head of department in managing departmental resources;

j) participate as required in the appraisal programme;

k) attend parents’ evenings appropriate to the year group taught;

l) attend assemblies, department meetings, staff meetings, INSET training;

m) undertake a range of general duties to enable the smooth running of the school.

n) Any duties reasonably asked of by the Headmaster.

Co-curricular contributions.

All members of staff are expected to contribute fully to the programme of co-curricular activities for pupils. This will involve staff in both weekday and some weekend commitments and, for some staff, holiday-time involvement.
Weekend commitments: 

Whilst lessons do not occur on Saturday mornings, the School is a boarding school and operates a programme of activities for boarders between 9.30 and 12.00. In addition, for both boarders and day-pupils, some music and play rehearsals take place at this time. Also, many of inter-school sporting fixtures take place on Saturdays. There is a requirement for staff to be involved in weekend activities or duties.
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