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Job description for Assistant Headteacher
Job title:


Assistant Headteacher
Salary scale:


Inner London Leadership scale L15 to L19
Responsible to:

Deputy Headteacher
It is intended that the job description be reviewed annually, as appropriate.

Purpose of the job:

To provide professional leadership for the school, which ensures success for all, as part of a coherent, loyal and well-motivated leadership team.

Main activities:

· Take a leading role in the planning and implementation of the school development plan and school self-evaluation
· Contribute to effective monitoring and review within the school, as part of the quality assurance programme

· Provide creative solutions to problems, and identify opportunities

· Play a leading role in maintaining good order in the school, reflecting our Code of Conduct, and reinforcing our high expectations with regard to student behaviour both in school, and in the immediate vicinity of the school

· Take a lead role in creating an ethos which celebrates diversity, and provides opportunities to reflect on social, moral, spiritual and cultural issues

· Carry out identified whole school responsibilities

· Account to governors, parents and the local community for the efficiency and effectiveness of the school, in relation to areas of specific responsibility

· Take a leading role in the school’s appraisal arrangements

· Line management for one year group, specified departments and individual staff

· Designated responsibility within an identified Key Stage team

· Tracking student achievement within a designated year group to ensure appropriate student progress

· Provide supervision of students at lunchtime, and lead a staff duty team

· Take assemblies, as required

· Actively seek to develop a collaborative approach to leadership, thereby strengthening the school’s team-working ethos 

· Lead by example, provide inspiration and motivation, and embody vision, purpose, professionalism and leadership for the students, staff, governors and parents
· Be familiar with the staff handbook and school policies, and pro-active in ensuring the whole school community adheres to agreed procedures

· To plan and deliver effective lessons which reflect both the Teaching and Learning Policy and agreed schemes of work (in accordance with the teaching load appropriate to this post)

· To check, mark and assess students’ work and to report on progress

· To attend staff and parents’ meetings as published in the school calendar

· Carry out the specific role delegated to you by the head, as part of the leadership team

Person Specification

EXPERIENCE AND QUALIFICATIONS:
· Holds a DfE recognised teaching qualification

(E)

· Undertaken post-qualification study relevant to the post
(D)

· Evidence of updating professional skills, including leadership development

(E)

· Successful experience of leadership in a comprehensive school, as an assistant head, head of department or head of year (or equivalents)

(E)

· Successful experience of teaching students across a broad range of the attainment spectrum
(E)

· Evidence of expertise and success in raising student achievement and securing school 
improvement

(E)

PROFESSIONAL ‘KNOW HOW’
· Demonstrates a sound understanding of the qualities of good teaching and effective learning 
and how these can be applied to raise student attainment
(E)

· Demonstrates an understanding of the effective planning and delivery of a balanced curriculum 
(E)

· An ability to analyse and interpret data and use it to set challenging but realistic targets, make 
plans for school improvement and effectively monitor the impact of those plans
(E)

· Demonstrates a working knowledge of school development planning, including the development 
of effective monitoring and evaluation strategies
(E)

· An ability to develop, embed and maintain systems and processes to drive school improvement
(E)

· Provides evidence of exercise of successful budgetary control, as appropriate
(D)

· Has a clear vision and strong commitment to inclusion and how this can be achieved for students
(E)

· An ability to ensure a positive ethos and structure for managing behaviour which enables all 
students to achieve and supports the school’s commitment to inclusion
(E)

· Has the ability and strong commitment to working in partnership with staff, parents, governors, 
the Local Authority and the local community


(E)

· Can set, maintain and actively promote high standards of student behaviour
(E)

· Experience and understanding of effective pastoral support
(E)

· Excellent decision-making skills, particularly when under pressure dealing with competing 
demands


(E)

· An ability to demonstrate flexibility and effective use of leadership skills
(E)

PERSONAL QUALITIES

· Evidence of good leadership skills; the ability to lead and manage people to work as individuals 
and as a team towards a common goal
(E)

· The ability to envision, enthuse, inspire and motivate students, staff and parents
(E)

· Good decision-making skills; the ability to identify and implement solutions to complex problems
(E)

· Good self-management skills, including the ability to plan one’s time effectively
(E)

· Enjoys working in new and challenging situations
(E)

· A high level of personal integrity and probity

(E)

· A commitment to cultivating an inclusive culture in which individuality is welcomed, diversity is celebrated and equality is secured

(E)

E - Essential

D - Desirable
In addition to candidates’ ability to perform the duties of the post, the interview will also explore issues relating to safeguarding and promoting the welfare of children including:

· motivation to work with children and young people;

· ability to form and maintain appropriate relationships and personal boundaries with children and young people;

· emotional resilience in working with challenging behaviours; and

· attitudes to use of authority and maintaining discipline

If you are shortlisted, any relevant issues arising from your references will be taken up at interview.
The Selection Panel will be looking for evidence in your application form and personal statement of your strengths and abilities in relation to the criteria set out in this person specification.

