
SUMMARY OF KEY TERMS AND CONDITIONS 

SUPPORT STAFF : TA2


	Grade
	· Grade F (points 6-11).

	Salary 
	· The full-time equivalent salary range is £26,847 - £29,071 per annum (pro-rata).  
· The actual salary range, based on the hours per week and working weeks plus holiday entitlement per annum, is £21,425 - £23,200 per annum.

	Starting Salary
	· The actual salary is calculated based on the hours per week, the working weeks per annum including a pro-rata holiday entitlement per annum.
· The starting salary will normally be at the minimum of the salary scale, unless incremental points are agreed with the MAT CEO. 
· Thereafter, progression will be by annual increments, subject to satisfactory performance and completion of objectives.

	Hours
	· 34 hours and 20 minutes a week over 5 days a week – Monday to Friday. 
· Hours of work are 8.30 am – 3.30pm (to 4.30pm one day a week for the Team meeting - currently this is on Monday).  
· The above hours include a daily unpaid break of 20 minutes.  
· Due to the nature of the role some flexibility in working hours may be required to respond to the needs of the school and students and to occasionally attend evening events (e.g. Open Evening).  

	Working Weeks


	· 39 working weeks per annum including term-time, and Staff Training days.
· Staff are generally not expected to request time off for holidays etc during term-time unless in exceptional circumstances

	Probation Period

	· New appointments are subject to successful completion of a 3 month probationary period. 

	Supervision of/support for students
	· As part of your responsibilities, you will be required to assist with the supervision of students at break or lunch time. 

	Notice period
	· A minimum of 4 weeks in writing.
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