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Job Description
The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
Role: 		Lead Lunchtime Supervisor 
Reporting to: 	Bursary Manager
Hours of work:	11.45am – 2.00pm Monday to Friday during term time (36 weeks p/year)
Summary role:	The role involves leading and managing the team of Lunchtime 					Supervisors to ensure the effective supervision of pupils during the senior 			school lunch periods. The post-holder is 	responsible for coordinating supervision, 		maintaining high standards of pupil behaviour, and ensuring the lunchtime 			environment is safe, structured, and well managed.
Key Tasks:
· Line-managing the team of Lunchtime Supervisors, including allocating daily duties.
· Overseeing the management of pupils in the dining rooms and ensuring smooth, safe transitions throughout lunchtime.
· Supporting Supervisors in managing behaviour in the senior school and escalating significant issues to the duty SLT member.
· Providing guidance, support, and feedback to the Supervisors to promote consistent practice and high standards.
· Liaising daily with the Catering Manager, SLT member and other staff on duty to ensure efficient lunchtime operations.
· Responding promptly to incidents, behavioural concerns, and first-line issues requiring managerial oversight.

Post-holder:
· Will have strong knowledge of pupil behaviour and effective strategies to guide, redirect, and manage pupils.
· Will demonstrate confident leadership, clear communication, and a calm, supportive approach.
· Must be committed to ensuring pupil safety and modelling high expectations for their team.
· Must be able to communicate effectively with pupils, staff, and supervisory teams.
· Will promote teamwork, positive relationships, and a consistent supervisory approach across the lunchtime period.




Safeguarding
This role involves regular interaction with pupils and is considered regulated activity with children. The post-holder must act at all times in accordance with the school’s child protection and safeguarding policies and the staff code of conduct.
The following duties will be deemed to be included in the duties which you may be required to perform:
· Child protection.
· Promoting and safeguarding the welfare of children and young persons for whom you are responsible and with whom you come into contact.

General Responsibilities:
· To ensure all duties, as well as those carried out by the lunchtime supervision team, comply with health and safety regulations.
· To undertake relevant training and development to support the effective fulfilment of the post and the team’s responsibilities.
· To undertake any ad hoc duties as requested.
· To undertake any other duties and responsibilities as determined by the Head or Bursar.

This job description contains an outline of the typical functions of the job and is not an exhaustive or comprehensive list of all responsibilities, tasks, and duties. Duties commensurate with this level of responsibility may be either permanently or temporarily assigned as part of the job.
This job description is subject to review in line with the developing needs of the school.
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