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Upton Hall School

Learning Support Assistant 

Level 2 36 hours per week, 39 weeks
Key Role

To support the learning and development of students with a range of additional needs, including those with Social, Emotional and Mental Health (SEMH) needs, Autism Spectrum Condition (ASC), and those experiencing Emotionally Based School Avoidance (EBSA). The successful candidate will work closely with teaching staff and the SEN team to support identified students by delivering targeted interventions as directed by the SENDCO, day-to-day in-class support and ensuring inclusive access to the curriculum. 
  To monitor, assess, record and report on students’ achievement, progress and development.

Specific Duties and Responsibilities

1. Support for Students
· To establish productive working relationships with students, acting as a role model and setting high expectations

· To provide in-class support to students with identified needs, ensuring they can access learning effectively. 
· To deliver targeted interventions such as ELSA (Emotional Literacy Support), phonics, and EBSA support strategies. 
· To assist in the development and implementation of Individual Education Plans (IEPs)  
· To monitor and record student progress, providing feedback to teachers and SENCO. 
· To foster positive relationships with students, promoting self-esteem and independence. 
· To promote the inclusion and acceptance of all students within the classroom 
· To support students whilst recognising and responding to their individual needs.

· To encourage students to interact and work co-operatively with others and engage all students in activities.

· To promote independence and employ strategies to recognise and reward achievements of self-reliance and resilience.
· To provide feedback to students in relation to progress and achievement.

· To work closely with students who are disadvantaged to identify strategies outside of the classroom that will enable them to make outstanding progress. 

2. Support for Teachers

· To work within an established discipline policy to anticipate and manage behaviour constructively, promoting self-control and independence.
· To support the role of parents in students' learning and contribute to/lead meetings with parents to provide constructive feedback on student progress/achievement etc.

· To support the (SENCO) with administrative support for all areas of SEN provision.
· To act as a Key Worker for an identified cohort of students and ensure that communication between all stakeholders is maintained.
· To contribute to and support the APDR cycle as and when required including the administration of learning plans.
· To liaise with parents when queries arise.
3. Support for the Curriculum

· To deliver local and national learning strategies to support the development of students’ skills.

· To use ICT effectively to support learning activities and develop students' competence and independence in its use.

· To advise on appropriate deployment and use of specialist aid/resources/equipment.
4. Support for the School

· To comply with and assist with the development of policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting concerns to an appropriate person.

· To be aware of, support difference, and ensure all students have equal access to opportunities to learn and develop.

· To contribute to the overall ethos/work/aims of the school.

· To establish constructive relationships and communicate with other agencies /professionals, in liaison with the teacher, to support achievement and progress of students.

· To take the initiative as appropriate to develop appropriate multi-agency approaches to supporting students.

· To recognise own strengths and areas of specialist expertise and use these to lead, advise and support others.

· To deliver out of school learning activities within guidelines established by the school.

· To contribute to the identification and execution of appropriate out of school learning activities, which consolidate and extend work carried out in class.

· Liaise with feeder schools and other relevant bodies during the transition period from Primary to Secondary school.

· To have input and, when appropriate, to lead student progress and review meetings. 

Other Duties

1. Whilst every effort has been made to explain the duties and responsibilities of the post each individual task undertaken may not be identified.

2. Staff are expected to comply with any reasonable request from the Headmistress to undertake work of a similar level that is not specified in this job description.

3. The school will endeavour to make the necessary adjustments to the job and working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

4. All staff at Upton Hall School, teaching and support, have a crucial role to play in setting standards. Through a professional, caring and sensitive approach based on mutual respect, we achieve a great deal. In particular, we expect all staff to be committed to our FCJ ethos as we encourage our pupils to use their talents and gifts in the service of others.
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