St Mary’s and St John’s CE School[image: ]

 “With God, all things are possible” (Matthew 19:26)

                                                                                                                          Telephone: 020 8202 0026 
                                                                                                                           Email: office@smsj.london
Website: www.smsj.london

Executive Principal: Gavin Smith   

Person Specification:
Cover Supervison
	Education and Training
	E
	D
	Evidenced 

	English and Maths at GCSE grade C or equivalent
	*
	
	A

	Higher Level qualification, e.g. HND, degree, NVQ3 for Teaching Assistants or other higher level qualification
	
	*
	a

	A level of literacy and numeracy sufficient to fulfil the duties of the post
	*
	*
	A

	Experience and Knowledge
	E
	D
	Evidenced

	Recent successful experience as a Teaching Assistant or similar position within an educational environment
	*
	
	A/I/R

	Experience of working with students with evidence of having achieved successful student progress and outcomes
	
	*
	A/R

	Knowledge and understanding of how children learn
	*
	
	A/I/R

	A sound grasp of the concept of inclusive practice
	*
	
	A/I/R

	Knowledge of and commitment to school policies including Safeguarding, Health and Safety and Equal Opportunities
	*
	
	A

	Working knowledge of Microsoft Word, Excel, PowerPoint
	*
	
	A

	Working knowledge of SIMS
	
	*
	A

	Skills, abilities and attributes
	
	
	

	Skilled at making and sustaining positive relationships with children
	*
	
	A/I/R

	Able to stimulate children’s interest in learning
	*
	
	I/R

	Able to work closely with students who are finding learning difficult, or those who have experienced a feeling of failure
	*
	
	I/R

	Work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these
	*
	
	A/I/R

	Excellent written and oral communication skills
	*
	
	A/I/R

	Personal qualities/attributes
	
	
	

	Positive and enthusiastic
	*
	
	A/I/R

	Able to work on own initiative
	*
	
	A/I/R

	Able to prioritise and organise tasks
	*
	
	A/I/R

	Team player
	*
	
	A/I/R

	Good listening skills
	*
	
	A/I/R

	Safeguarding Children
	*
	
	A/I/R

	Commitment to safeguarding and promoting the welfare of children and young people
	*
	
	A/I/R



E = Essential D = Desirable I = Interview A = Application R = Reference

Neale House Campus, Prothero Gardens, Hendon, NW4 3SL
Bennett House Campus, Sunningfields Road, Hendon, NW4 4QR
Stamford Raffles Campus, Downage, Hendon, NW4 1AB
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