[image: A white background with black dots

Description automatically generated][image: ]



job description
Teaching Assistant

Job title:			Teaching Assistant

Accountable to:		Lead Teacher/Allocated Teacher

Salary:				£23,995.69 - £29,956.53 per annum


Hours of Work:			Term Time Only

Place of Work:			Edan Court School 


Purpose of the role:
To assist in promoting the learning and personal development of the pupils to whom you are assigned, to enable him/her to make best use of the educational opportunities available to them.    

To assist the pupil to learn as effectively as possible, both in group situations and on his/her own by, for example:

· Clarifying and explaining instructions thoroughly.

· Ensuring the pupil is able to use equipment and materials provided.

· Motivating, engaging and encouraging the pupil(s) as required by providing levels of individual attention, reassurance and help with learning tasks as appropriate to pupils’ needs.

· Assisting in developmental areas, e.g. speech and language, reading, spelling, numeracy, handwriting/presentation etc.

· Providing feedback, commentary and assistance to encourage the pupil to concentrate and stay on task.

· Offering positive encouragement, feedback and praise to reinforce and sustain the pupil’s efforts and develop their self-reliance and self-esteem.
· To ensure that the safety and welfare of young people is paramount. Physical intervention may be required, as a last resort only, where there is a significant risk of harm to young people or staff.

· Liaising with teacher, Lead Teacher/ALNCO and other professionals regarding individual education plans (IEPs), contributing to the planning and delivery as appropriate.

· Providing additional support to individuals when requested by the class teacher or ALNCO.

· Consistently and effectively implementing agreed behaviour management strategies.

· Helping to make and prepare appropriate resources to support all pupils.

· Establishing supportive relationships with all pupils.

· Promoting the acceptance and inclusion of the pupil with ALN and encouraging pupils to interact with each other in an appropriate and acceptable manner.

· Monitoring the pupil’s response to the learning activities and, where appropriate, modifying or adapting the activities as agreed with the teacher to achieve the intended outcomes.                     

· Marking pupils’ work under the direction of the class teacher.

· Supporting pupils in developing social skills both in and out of the classroom.

· Supporting the use of ICT in learning activities and with specific programmes to support learning.

· Providing regular feedback on the pupil’s learning and behaviour to the teacher/ALNCO, including feedback on the effectiveness of the behaviour strategies adopted.

· Under the direction of the teacher, carrying out and reporting on systematic observations of pupils to gather evidence of their knowledge, understanding and skills: enabling the teacher to make judgements about each pupil’s stage of development.

· When working with a group of pupils, understanding and using group dynamics to promote group effectiveness and support group and individual performance.

· Knowing and applying positive handling techniques, where appropriate.

· Knowing and applying school policies on Child Protection, Health and Safety, Behaviour, Teaching and Learning, Equal Opportunities etc.

· Developing relationships to foster links between home and school/Care, and keeping the school informed of relevant information where/when appropriate.

· Being aware of confidential issues linked to home/pupil/teacher/school and handling these issues appropriately.

· Contributing towards reviews of the pupil’s progress as appropriate.

· Complying with legal and organisational requirements for maintaining the health, safety and security of yourself and others in the learning environment.

· Participating in training activities offered by the school to further develop knowledge and skills of working with a child with specific learning difficulties.

· Being willing to support playground/break time supervision e.g. educational games, homework clubs etc 

· Accompanying teachers and pupils on educational visits.

· Providing support to individuals, as required, during examination sessions.

· Carrying out the above duties in accordance with the school’s Equal Opportunities Policy. 




NB	The above list is not exhaustive, and the post holder may be required to undertake additional duties, as determined by the Line Manager. This job description may be amended in line with changing service requirements. In such circumstances, any amendments will be discussed with the post holder.

ADDITIONAL INFORMATION

The following supplementary information will form part of your job description.

Codes of Professional Conduct:
Staff are required to abide by the all relevant Company policies and procedures and any relevant national / professional Codes of Conduct or Practice.

Confidentiality:
Information relating to patients, employees and business of the Company must be treated in the strictest confidence. Under no circumstances should such information be discussed with any unauthorised person(s) or organisations. All staff must operate within the requirements of the Whistleblowing Policy.

Health & Safety:
Employees are required to ensure they are aware of, and comply with, policies and procedures relating to Health & Safety (whether statutory or Company), and assist in ensuring the compliance of other staff.

Equality & Diversity:
The Company is committed to ensure that no job applicant or employee receives less favourable treatment on the grounds of age, disability, gender, race, religion or belief, sexual orientation, marital status, gender reassignment or pregnancy/maternity.  We fully support the right of all staff to equal opportunities and are committed to the development of a diverse workforce.

Policies:
It is the responsibility of staff to be familiar with Company policies that affect them, and work within the scope set out in them. Managers are responsible for ensuring staff know of, and work within the Company’s policies, procedures and protocols.

NOTE: Notwithstanding the detail within the job description, the post holder will undertake such duties as may be determined by the Company from time to time, up to or at a level consistent with the principal responsibilities of the post.



person specification
Teaching Assistant

	Education and Qualifications
	Essential (E) / Desirable (D)
	Method of Assessment

	Demonstrable levels of numeracy & literacy equivalent to GCSE (A-C) or NVQ Level 2 (or by test).
	E
	Application/Interview

	Evidence of specialism in specific curriculum areas or areas of particular learning difficulty.
	D
	Application/Interview

	Good numeracy/literacy skills Willingness to participate in other development and training opportunities.
	D
	Application/Interview

	Knowledge and Experience
	
	

	A well-grounded and inspirational individual.
	E
	Application/Interview

	Effective computing skills for both teaching and management.
	E
	Application/Interview

	Relevant work experience in a similar background within a Primary/Secondary setting.
	E
	Application/Interview

	A minimum of two years’ experience of working with children (either paid or unpaid capacity) preferably in an education setting.
	D
	Application/Interview

	Understanding of relevant policies/codes of practice and awareness of relevant legislation.
	D
	Application/Interview

	Experience of working with ALN.
	D
	Application/Interview

	Skills & Abilities
	
	

	Be able to maintain effective record keeping.
	E
	Application/Interview

	Ability to supervise groups of students.
	E
	Application/Interview

	Ability to self-evaluate learning needs and actively seek learning opportunities.
	E
	Application/Interview

	Good organisational and time management skills. 
	E
	Application/Interview

	Work using own initiative, taking full ownership
	E
	Application/Interview

	Excellent verbal & written communication skills
	E
	Application/Interview

	Ability to deal with sensitive information in a confidential manner.
	E
	Application/Interview

	Understanding of assessing and tracking progress.
	D
	Application/Interview

	Awareness of legislation relating to child protection.
	D
	Application/Interview

	Personal Attributes
	
	

	A positive interest in working with children.
	E
	Application/Interview

	Ability to work calmly and with patience.
	E
	Application/Interview

	Good attention to detail and work to high standards
	E
	Application/Interview

	To build positive relationships with both student and parents/carers.
	E
	Application/Interview

	Empathy with young people facing barriers to their learning.
	E
	Application/Interview

	The ability to maintain and develop a ‘culture of vigilance’ with regard to safeguarding and child protection.
	E
	Application/Interview
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