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	Assistant Headteacher Achievement



	RESPONSIBLE TO:
	The Headteacher 



	SALARY RANGE:
	L12-16 negotiable for a suitably qualified and experienced candidate



	RESPONSIBLE FOR:
	In addition to the Conditions of Employment as laid down in the School Teachers’ Pay and Conditions Document 2013, the Postholder will provide strategic leadership and be accountable for direction, standards achieved and quality.  The Postholder will, with the Senior Team (individual and collective), provide the leadership and management which enables Ridgewood to give every pupil the highest quality education and which promotes the highest possible standards of achievement and well-being.



	MAIN RESPONSIBILITIES:
To secure outstanding outcomes for all students through the leadership of our student tracking systems and student profiling systems.
To ensure high quality analysis of data is used to inform planning for progress at all levels, including support for curriculum design and high impact teaching.



	KEY ACCOUNTABILITIES:
· To ensure that the school reaches its aspirational targets in terms of the achievement of all students.
· To provide strategic leadership of achievement to ensure these aims.
· To lead the Ridgewood School CF systems to provide high quality, accurate information to monitor students’ on-going performance and oversee high impact interventions where appropriate.
· To Provide high quality analysis of CF data to support planning for progress for high impact teaching and curriculum design. 
· To prepare a detailed analysis and evaluation of student progress and attainment at department level to support middle leaders to drive student progress and be held to account for it.
· To ensure leaders across the school are pro-actively using the data to bring about change and improvement. 
· To implement strategic support programmes to improve attainment and progress for targeted individuals/groups in line with school priorities.
· To challenge and support Heads of Department to raise standards of achievement and progress in their subject areas.
· To produce a variety of reports and analysis regularly to ensure effective monitoring of student progress and outcomes.
· To produce reports and analysis which are fit for purpose and suitable for use at all levels of leadership and management.
· To prepare detailed analysis and evaluation of student progress and attainment at the end of each academic year. 
· To develop systems, policies and documents to enable the sharing of good practice in tracking and monitoring of student progress across the school.
· To analyse, evaluate and report to relevant staff, and Governors, local and national comparisons of school and subject performance.
· To work with the Assistant Headteacher Data, Curriculum and Assessment to ensure data is used intelligently by all staff to support outstanding student outcomes.
· To work with Deputy Headteacher (Standards), to ensure that lessons are informed by students’ prior and predicted data.
· To report to the Senior Team and Governing Body on student and staff performance.
· To keep up to date with the development of creative and innovative practices in all areas of responsibility. 
· To line manage and performance manage designated Heads of Faculty.

GENERAL SENIOR LEADERSHIP RESPONSIBILITIES:
· Create and foster an environment of reflective practice and CPD, leading by example in all aspects of personal and professional development.
· Develop and maintain a culture of high expectations for self and others.
· Update the Headteacher, other senior leaders and the Governing Body on the effectiveness of the provision.
· Lead by example as a teacher, and as a manager, achieving high standards of student attainment and progress, behaviour and motivation through effective teaching.
· Challenge under-performance at all levels and to ensure corrective action and follow up.
· Support the development and maintenance of school policies and practices to ensure consistent application.
· Have a teaching commitment in line with Assistant Headteacher status.
· Plan, chair and organise meetings as appropriate.
· Sustain effective, positive relationships with all staff, pupils, parents/carers, Governors and the local community.
· Liaise effectively with all stakeholders including parents/carers, feeder schools, secondary schools, business and community partners, in line with strategic objectives.
· Maintain clear expectations and high standards of professionalism.
· Attend school events and activities as directed by the Headteacher.
· Keep the Senior Team up to date with national developments specific to the post’s areas of responsibility.
· Contribute to, and at times lead, research projects.
· Manage budget(s) in line with areas of responsibility.
· Take assemblies and participate in break, lunchtime, before and after hours’ supervision.
· Any other reasonable duties as requested by the Headteacher.

Creating the Future of the School
· Working with the Senior Leadership Team of Ridgewood School to continue to shape and develop the strategic vision of the School
· Motivate others to create a shared learning culture and positive climate through distribution of leadership through teams and individuals.
· Translate the vision into agreed objectives and operational plans.

Key Documents Responsibility:
· Relevant Contributions to the School SEF.
· Relevant contributions to the School Development Plan.
· Relevant policy and practice contributions for the Staff Handbook.
· Relevant reports to Governors, including Principal’s report to Governors.

The responsibilities and duties will be reviewed and modified as 
Senior Leadership Team evolves.
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