Golborne High School

PERSON SPECIFICATION: Assistant SENDCo (G8)
	CRITERIA
	ESSENTIAL
	DESIRABLE
	EVIDENCE

	Qualifications


	· Level 3 NVQ qualification (i.e. Teaching Assistant/Children’s Welfare)
· ICT qualification to level 2 standard or above
· GCSE English and Maths (A to C) or equivalent

· A relevant professional qualification commensurate to this role
	· Educated to degree level ideally in SEND/child development/psychology
· Counselling qualification

· NASENCO qualification

· Additional qualification or experience in an appropriate discipline (NVQ Level 3 or equivalent)


	· Application form
· Selection process

	Experience


	· At least two years’ experience of working in a pastoral setting (i.e. working with children)
· Recent experience of supervising staff and/or leading a team

· Experience of working with pastoral issues, contacting parents, EWO, etc.

· Working knowledge of the statutory requirements for SEND

· Experience of working with multi agency groups (i.e. familiar with counselling, child protection issues, safeguarding issues, etc.)

· Knowledge of mental health support processes and referrals to services (e.g. CAMHS)

· Experience of office systems, use of SIMS software

· Skilled in use of word processing and email (to a level commensurate with the role)

· Able to cope with pressure of workload and timescales/deadlines

· Very good communication skills (both written and verbal)


	· A successful track record of innovation and forward thinking approach to the management of change
	· Application form

· Selection process

· References

	Knowledge & Skills

	· Significant knowledge and understanding of education and child protection issues e.g. KCSIE
· Significant knowledge of multi agency groups such as CEOP, KOOTH, NHS, CYPS, etc.

· Knowledge of the Early Help Framework process

· Can demonstrate good numeracy and literacy skills

· Ability to communicate effectively and relate well with a wide range of children and adults with varying abilities and needs
· Ability to work constructively as part of a team and be aware of your own and the wider team objectives and goals
· Ability to lead and promise your own team as well as being able to work effectively and cohesively within a wider team within school

· Ability to plan and manage your own workload and meet deadlines

· Ability to work alone with minimum supervision

· Can demonstrate good basic IT skills and ability to use Word and basic database programmes
· Ability to accurately record and collate information and data and produce written reports

· Ability to undertake general administrative duties within set deadlines

· An awareness of current issues facing schools and education

· Familiarity with performance management requirements and procedures

· Proven ability to identify opportunities for improvement in services

· Excellent organisation and time/resource management skills

· Excellent communication and interpersonal skills

· Ability to work at high level of joint working with multi agency colleagues


	· An appreciation of the different levels of accountability with the school, Governing Body, LA and DCSF
	· Application form

· Selection process

References

	Developing Self and Working with Others 


	· A  commitment to equality of opportunity and fair treatment of all staff and pupils

· A willingness to undertake training to complete training needs

· An ability to identify training needs in others

· An ability to make a contribution to the design and delivery or a programme of staff development

· Willingness to comply with the school’s policies i.e. Equal Opportunities, Health & Safety
· Willingness to continue personal development in relevant area

· Willingness to participate in the staff review and development process

· To guide others to appropriate training and development


	
	· Application form
· Selection process

· References

	Personal Qualities, Attributes and Skills
	· Commitment to and the ability to support the distinctive ethos of the school
· A personal and friendly nature

· Resilience and confidence to work efficiently in a busy and demanding environment

· Proven ability to establish and maintain contact with a broad spectrum of individuals and external agencies

· Maintain confidentiality

· Adaptable, flexible, diplomatic, tactful and committed to success

· Willingness to work occasional unsocial hours
	
	· Application Form
· Selection process

· References

	Safeguarding Children
	· Commitment to safeguarding and promoting the welfare of children and young people
· Ability to work under school’s Health and Safety policies

· To lead where appropriate in CP arenas including Early Help.
· Legally entitled to work in the UK

	· Current knowledge of safeguarding legislation
· Health and Safety knowledge
	· Application Form
· Selection process

· References
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