Digital Media Tutor  

Job Title 


           Digital Media Tutor  
	Whole school area of accountability:

Salary:
	Responsibility for area of the curriculum 
Digital Media Tutor 
£25,000-£35,000 

	Setting:

Contract:

Hours:
	Crisp Vocational Provision 
Permanent

5 days per week, 39 weeks per year. 8:30-4:30 (including 30 mins unpaid break) 
We are considering a part time position so could be flexible for the right candidate. 



Personal Attributes and Professional Competencies:

· To understand and comply with the setting’s Child Protection Policy/Guidelines. 

· To be able to carry out the duties and responsibilities of the post in compliance with the School’s Equal Opportunities Policy. 

· To understand and comply with the setting’s Health and Safety Policy in the performance of their duties and responsibilities and share with appropriate staff within setting. 
· To understand and comply with all other relevant setting policies. 

· To maintain confidentiality and observe GDPR and associated guidelines where appropriate, being responsible for whole setting data protection. 
· To be able to promote professional co-operation and effective team working within the school and offer help. 
· To be able to contribute to the implementation of the overall aims/ethos work of the provision. 
· To be able to problem solve and use initiative to meet the daily challenges arising in a busy office.
· To be able to act with integrity, honesty, loyalty and fairness, always within the limits of professional competence, to safeguard the assets, financial probity and reputation of the school.

· To be able to select and successfully apply different methods for communicating effectively with colleagues and stakeholders.

· To be able to carry out any other reasonable duties and responsibilities within the overall function, commensurate with the level of responsibilities of the post.
Digital Media Tutor Specific Responsibilities:

· To deliver the Pearsons BTEC Digital Functional Skills Qualifications (Entry-L2) 

· Develop the DFS curriculum. 

· To develop an Esports pathway. 

· Advise and support on some IT matters, along with the oversight of our IT provider. 
· Implement developmentally appropriate individual and/or group activities and learning opportunities according to the individual needs and learning styles of the cohort. Provide individual/group direction, guidance and supervision of children in the performance of developmental activities.

· To be accountable for the maintaining high standards of designated curriculum area(s) / aspects of the school’s work and to support, hold accountable, develop and lead a team of staff focusing on that area. 

· As a key member of the staff, you will be expected to make a significant contribution to the development of teaching and learning in the provision. You will need to set high standards of personal performance and professional conduct and be an exemplar of model best practice to others. Your responsibilities will fall into the following areas, with some other specific areas as defined below.
Strategic Direction of the area / aspect of work (with the support of, and under the direction of, the deputy headteacher):
· Develop and implement policies and practices which reflect the Provisions commitment to high achievement through effective teaching and learning.

· Develop and implement a robust and enriching curriculum specific to the area. 
· Develop an exciting and enriching programme that looks to provide our pupils with inspirational various challenges that gives them opportunities to grow.

· Develop plans for the area and aspects of work which identify clear targets, timescales and success criteria.

· Develop and introduce the latest recourses in teaching areas to support learning.

· Develop and monitor with support from the careers lead a clear careers programme that meets the framework set by the Gatsby benchmark.

· Develop, monitor and record next steps programme that provides support and guidance for pupils moving into further education.

· Implement the teaching, tracking, marking and assessing of BTEC qualifications. 
Teaching and Learning:
As a Provision tutor, you'll need to:

· Prepare and deliver lessons to classes of different ages and abilities.

· Mark work, give appropriate feedback and maintain records of pupils' progress and development.

· Research new topic areas, maintaining up-to-date subject knowledge, and devise and write new curriculum materials.

· Select and use a range of different learning resources and equipment, including podcasts and interactive whiteboards.

· Prepare pupils for qualifications and external examinations. 

· Manage pupil behaviour in the classroom and on school premises, apply appropriate and effective measures in cases of misbehaviour.

· Undertake pastoral duties, such as taking on the role of form tutor, and supporting pupils on an individual basis through academic or personal difficulties.

· Communicate with parents and carers over pupils' progress and participate in departmental meetings, parents' evenings and whole-school training events.

· Liaise with other professionals, such as learning mentors, careers advisers, educational psychologists and education welfare officers.

· Supervise and support the work of teaching assistants, trainee teachers 

· Organise and participate in extracurricular activities, such as outings, lunchtime clubs, social activities and sporting events.

· Undergo regular observations and participate in regular in-service training (INSET) as part of continuing professional development (CPD).
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