[image: image2.png]L l MM Teaching Staff

HIGH SCHOOL Application Form






PART A

	NOTE TO APPLICANT: In working towards equal opportunities the decision to shortlist you for interview will only be based on the information you enter onto the following four pages of your application.

	EMPLOYMENT HISTORY

	TITLE OF PRESENT POST
	

	NAME & ADDRESS OF PRESENT OR MOST RECENT EMPLOYER
	Date of starting most recent post:
	

	
	If school, give age range:
	

	
	Boys/Girls/Mixed:
	

	
	No. on roll:
	

	
	Current Salary:
	

	
	Scale Point:
	

	
	TLR Point: 
	

	
	Permanent or Temporary?
	

	Tel No:
	
	Notice to terminate or date most recent post ended:
	


	FULL OCCUPATIONAL HISTORY

	Please give details of ALL full and part-time work as well as particulars of ALL paid or unpaid employment experience after the age of 18 e.g. commercial experience, raising a family, youth work, voluntary work or periods when you were not employed. Please complete the columns by entering the most recent first. PLEASE DO NOT LEAVE ANY GAPS IN THIS HISTORY.

	LEA or employer
	Name/Type of School
	Age Range

Boys/Girls/Mixed
	No. on roll
	Post held & salary grade
	Dates

	
	
	
	
	
	

	FULL OCCUPATIONAL HISTORY

	Secondary Schools/Further Education
	From
	To
	Summary of Examination Results

	
	
	
	

	Higher Education
	From
	To
	Full/Part Time?
	Qualifications gained with specialist areas of study (include grades & any qualifications you are studying towards)

	
	
	
	
	


	INSET
	Dates

	As a Participant:
	

	
	

	As a Provider:
	

	
	


	PROFESSIONAL BODIES

(please give details of any professional body of which you are a member. Indicate those obtained by examination).

	


	ACTIVITIES & INTERESTS AWAY FROM WORK

	

	


	DISCLOSURE OF CRIMINAL CONVICTIONS & POLICE CLEARANCE

A criminal record will not necessarily exclude you from employment. The information provided will be treated as strictly

confidential and will only be considered in relation to the job for which you are applying.

You are required to disclose any unspent criminal convictions in line with the Rehabilitation of Offenders Act 1974.

Certain posts require disclosure of criminal convictions, which are regarded as spent under the provisions of the Rehabilitation

of Offenders Act (Exceptions) Order 1975. These posts will include those working with children and vulnerable

adults. As the post you have applied for involves working with children and/or vulnerable adults a Disclosure of Barring
(DBS) Enhanced Disclosure will be required. (Please see enclosure).

A DBS Code of Practice is in existence, a copy of which can be made available to you upon request.

Do you have any unspent criminal convictions, cautions, reprimands or final warnings?

(you do not need to include cautions, reprimands or warnings which are over 5 years old).

	
YES

NO  

If YES, give details of offence and sentence:

I ACKNOWLEDGE THAT IT IS MY RESPONSIBILITY AS THE CANDIDATE, IF INVITED FOR INTERVIEW, TO DISCLOSE ANY INFORMATION TO THE PANEL WHICH MAY AFFECT WORKING WITH CHILDREN/VULNERABLE ADULTS.



	Signed:
	

	Date:
	


	WRITE IN SUPPORT OF YOUR APPLICATION HERE

THIS SECTION MUST BE COMPLETED
A Curriculum Vitae must not be submitted in place of any information required on this form.

You may, however, wish to submit supplementary evidence to your application form by attaching of 2 sides of A4 paper.

Please explain how you meet the requirements outlined in the Person Specification. You should give examples from

previous paid, unpaid or voluntary experience.
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	DISCLOUSRE OF BARRING SERVICE

As this post is classed as being involved in working with children and vulnerable adults any appointments will be subject to a DBS clearance (Disclosure of Barring Service) check at the advanced level. 

	SURNAME

(block capitals)
	
	FIRST NAME(s)
	
	DATE OF BIRTH
	

	TITLE 

(Dr, Mr, Mrs, Miss, Ms)
	
	KNOWN AS
	
	EMAIL
	

	ADDRESS
	TEL NO: (home)
	
	TEL NO: (work)
	

	POSTCODE: 
	TEL NO: (mob)
	
	DFES NO.
	

	
	National Insurance Number:
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	

	
	Work Permit required?


  Yes

No

	Work Permit Expiry Date

	
	
	


	REFERENCES

References will be taken up for candidates who are short listed

	Without prejudice, have you any objection to your present employer being approached prior to any interview?


YES
 
NO
· Please give the names and addresses of two people from whom references can be obtained about your suitability for the post applied for.

· If one of your referees is not your current employer, whoever is making the reference request reserves the right to ask your current employer of head of institution for a confidential report.

· If you are not currently working with children and/or vulnerable adults but have done so in the past an additional reference should be supplied from the employer by whom you were most recently employed to work with children/vulnerable adults.



	PLEASE GIVE THE NAMES AND ADDRESSES OF TWO REFEREES

 ONE OF WHOM SHOULD BE YOUR CURRENT (OR MOST RECENT) EMPLOYER

	REFEREES OCCUPATION
	
	REFEREES OCCUPATION
	

	SURNAME
	
	SURNAME
	

	FORENAME
	
	FORENAME
	

	TITLE
	
	TITLE
	

	RELATIONSHIP TO APPLICANT
	
	RELATIONSHIP TO APPLICANT
	

	ADDRESS
	
	ADDRESS
	

	POST CODE
	
	POST CODE
	

	BUSINESS TELEPHONE
	
	BUSINESS TELEPHONE
	

	EMAIL ADDRESS
	
	EMAIL ADDRESS
	


	RECRUITMENT MONITORING
Please indicate where you first saw the advertisement for this vacancy.

	


	DISABILITY MONITORING

	Lymm High School is positive about disability and is aware of the obligations arising from the Disability Discrimination Act 1995. Please consider the following definition of disability and answer the questions. If you do have a disability and you meet the essential criteria of the employee specification, Lymm High School will guarantee you an interview.

DISABILITY DEFINITION

“a physical or mental impairment which has a substantial and long term adverse effect on a person’s ability to carry out normal day to day activities”.


DO YOU HAVE A DISABILITY?      YES

NO
Please give brief details of your disability and of any workplace special adjustments or equipment that you may consider necessary to attend interview or to undertake the duties outlined in the job description.




	DRIVING LICENCE DETAILS

	
DO YOU HOLD A FULL CURRENT LICENCE?  
          YES
    NO
IF YES, WHAT TYPE OF LICENCE?



Private/Light Goods
         HGV
       Class                      Other

Do you hold a PSV licence which would allow you to drive a school minibus?          YES                    NO




	PROBATIONARY SERVICE  / NQT INDUCTION YEAR - QTS

	
Do you hold Qualified Teacher Status (QTS?) (if Yes, please give date of award)     YES
              NO



Date of Award 




QTS Certificate Number (if available)
Have you successfully completed a period of induction as a Qualified Teacher in this country where the DfES required this? If yes, please give the date of completion.


YES
        NO



Date of Completion 








	GTC REGISTRATION

	
Do you hold General Teaching Council (GTC) full registration?
     YES
                 NO



Please provide your GTC Reference Number (DfES Number) 






Are you subject to any conditions or prohibitions placed on you by the GTC (or other) in the UK?


YES
       NO


If yes, please give full details:




	EQUAL OPPORTUNITIES MONITORING

	Lymm High School is an equal opportunities employer. As such we welcome applications from people of all backgrounds, irrespective of colour, ethnic and national origins, sex, marital status, disability, age or sexual orientation.

To assist us in monitoring the effectiveness of our policy you are requested to provide the following information. The details

you give will not be referred to during the short listing or interview process. 

	POST APPLIED FOR:
	

	ESTABLISHMENT:
	LYMM HIGH SCHOOL

	How would you describe your cultural origin? (please X)
	
a) WHITE 
British

Irish
           Any other white background?

b) MIXED: 
White & Black Caribbean

       White & Black African







White & Asian

           Any other mixed background?

c) ASIAN OR ASIAN BRITISH:




Indian


Pakistani




Bangladeshi

Any other Asian British

d) BLACK OR BLACK BRITISH:



Caribbean      
 African

    Any other black background:

e) CHINESE OR OTHER ETHNIC ORIGIN:




Chinese


Other


	ARE YOU:
	
MALE

FEMALE
     CURRENTLY EMPLOYED?    YES
                 NO


	ARE YOU:
	
MARRIED
    SINGLE
 SEPARATED            DIVORCED            WIDOWED


	DECLARATION OF RELATIONSHIP

	Are you or your spouse/partner related to any senior officer or member of Lymm High School or any member of the school Governing Body?


YES 

NO

If you are related, please give their name and state relationship. Failure to disclose such a relationship may lead to your application not being progressed or dismissal without notice.


NAME: 



 

RELATIONSHIP: 

If you canvass any Members, Committee, employee of the Council, Governor or employee of Lymm High School about your

application it may be withdrawn. This does not stop a Member or employee of Governor giving a written reference about you.




	SECTION 8 OF THE ASYLUM & IMMIGRATION ACT 1996

	Please refer to the enclosed guidance notes before answering these questions.


Do you have or are you entitled to obtain a National Insurance Number? 
YES 
        NO
If you have answered YES to the above question, please ensure that you have stated your National Insurance number on

the front of this application form.

If you have answered NO to the above question, do you have the right to work in the UK and can you provide the relevant

information to prove that this is the case?










YES 
        NO




	CERTIFICATION & DECLARATION

	I certify that, to the best of my knowledge, all statements contained in this form are correct and I understand that should I conceal any material fact, I will, if engaged, be liable to termination of my contract of employment.


SIGNED: 


DATE: 

Providing false information is an offence and could result in:

· The application being rejected;

· Summary Dismissal if the applicant has been selected; and/or

· Possible referral to the Teachers Misconduct Team or the Police, if appropriate. (Under the Education Act 2002 the employer has this statutory duty).

All offers of employment are subject to suitable references, qualifications check and satisfactory medical clearance, identity confirmation and DBS. 

If you require any further information, please contact HR on 01925 755458. We shall endeavour to give you

every assistance.

We must protect the public funds we handle so may use the information you have provided on this form to prevent and detect

fraud. We may also share this information, for the same purposes, with other organisations which handle public funds.




REF NO.











APPLICATION FOR THE POST OF








To be completed by LHS


Disability indicated (details): 




















PART B


Please note that only fully completed application forms will be considered.





REF NO.











APPLICATION FOR THE POST OF
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