JOB DESCRIPTION

LEARNING SUPPORT ASSISTANT
	To contribute to the raising of standards of achievement of all pupils at Brent Knoll School


	1. SUPPORT FOR PUPILS



	1. When requested take responsibility for small groups of children offsite.

2. Participate in managing and delivering pastoral support to pupils.

3. Contribute to the supervision of pupils excluded from, or otherwise not working to, a normal timetable.

4. Attend to pupils’ personal needs and provide advice to pupils and parents /carers to assist in their social, health and hygiene development.  This includes toilet training and nappy changing. 
5. Volunteer to provide tube feeding with adequate training, etc.

6. Contribute to the implementation of Individual Education Plans and Positive Handling Plans.

7. Establish productive working relationships with pupils, acting as role model.

8. Take a lead role in providing 1:1 support for pupils or work in small groups on pre planned activities.  This may include participating in such activities as physical education and swimming.
9. Provide support for distressed pupils.

10. Provide information and advice to enable pupils to make choices about their own learning/behaviour

11. Challenge and motivate pupils, promote and reinforce self esteem.

12. Provide informal feedback to pupils in relation to progress, achievement, behaviour etc.

13. Provide support in such activities as physical education and swimming.


	2. SUPPORT FOR TEACHERS


	1. Support pupils’ access to learning using appropriate strategies, resources etc.
2. Work with other staff in evaluating learning activities as appropriate 

3. Use lesson plans in the setting up of the classroom, resources and work.

4. Provide objective and verbal feedback to teachers on pupil achievement progress and other matters, ensuring the availability of appropriate evidence.
5. Contribute to the development and implementation of appropriate behaviour management strategies.

6. Establish constructive relationships with parents/carers, exchanging information, facilitating their support for their child’s attendance.
7. Work with teachers and Home School Liaison Worker in supporting home/school links.

8. Clerical/admin support e.g. making phone calls etc, ordering resources and using photocopying and other equipment to reproduce learning materials.
9. Prepare materials and aids for use in the class to facilitate access to the curriculum. 
10. Record individual assessments of children’s work and abilities.


	3. SUPPORT FOR THE CURRICULUM


	1. Implement agreed learning activities/teaching programme, adjusting according to pupil responses/needs.
2. Prepare and use specialist equipment, plans and resources to support pupils.

3. Be aware of and support diversity and ensure pupils have equal opportunities to learn and develop.

4. To contribute to the raising of standards of achievement of all pupils at Brent Knoll.


	4. SUPPORT FOR THE SCHOOL



	1. Comply with policies and procedures relating to child protection, health, safety, and security, confidentiality and data protection, reporting all concerns to an appropriate person.

2. Have knowledge of confidential issues linked to home/pupil/teacher/ school or work and to keep confidences as appropriate.

3. Contribute to the overall ethos/work/aims/ of the school

4. When designated, establish constructive relationships and communicate with other agencies/professional, to support achievement and progress of pupils.

5. Attend and participate in regular meetings.

6. Participate in training and other learning activities as required.

7. To have due regard for safeguarding and promoting the welfare of children and young people and to follow the child protection procedures as stated in the school’s safeguarding policy.
8. Implement positive handling and physical intervention techniques in accordance with ‘Team Teach: Positive Handling Strategies’ training.

9. Implement first aid in accordance with ‘Appointed Person Emergency First Aid in the Workplace’ where appropriate training has been provided.

10. Take part in the invigilation of National Curriculum Tests, GCSE and other tests and examinations.

11. Undertake breaktime supervision duties according to agreed timetable or rota.
12. Help maintain the health and safety of pupils and colleagues in the school by assisting in maintaining a clean and tidy environment, identifying and reporting any hazards that cannot be dealt with to your line manager.




