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JOB DESCRIPTION

Job Title:  SEN Tutor 
Responsible to: Head of Department/Senior Teacher
Accountable to: Assistant Principal/Principal
Purpose and Summary of Job
To promote the positive ethos of the College at all times, and to assist and support the Head of Education in the successful and continual delivery and development of the College’s educational services, monitoring its performance in line with OFSTED expectations and current best practices set out by D of E & legislation.
To work and communicate effectively and demonstrate high standards with all staff teams. Be proactive in developing positive working relationships amongst staff groups, parents, carers and other external professionals. 
Seek to enhance educational standards through working effectively and collaboratively with all colleagues as part of the education team. To actively support and contribute to the College vision implementing an aspirational and engaging post 16 curriculum that strengthens the abilities and ambitions of our students, with complex associated difficulties that may challenge.
To demonstrate high expectations for student outcomes and promote the inclusive and forward thinking approach to lifelong learning with a strong emphasis on the quality of teaching and learning and the progress of each student.
Main Duties and Responsibilities:
Main Responsibilities:

· To undertake a pathway of professional development as part of the Tutor role, including pathway to QTLS.. 
· To be responsible as a personal Tutor, and plan and deliver the ILS, resilience, functional skills curriculums and subject specialisms as agreed with the Assistant Principal.
· Working as part of a multi-disciplinary team, collaborating with colleagues in care and education, aiming to expand the horizons and improve the skills of young people. 
· Use effective teaching strategies and lesson structures to deliver the curriculum by:

· Identifying appropriate learning outcomes and developing a range of pedagogic approaches which reduce barriers and help students to attain achievable and ambitious goals

· Sequencing and structuring learning experiences and environments to develop organisational and problem-solving skills to encourage independent learning

· Selecting and managing resources, using specialised materials including ICT, as appropriate, to enable maximum access to the curriculum and to promote independent living skills.

· Planning using positive behavioral support approaches and sensory needs for each individual student, with a focus on consistent approaches being provided in all learning environments, adjusting goals and approaches accordingly

· Working collaboratively with colleagues, including care and clinical teams, to make best use of expertise

· Demonstrating reflective practice by engaging in supported self-assessment of teaching skills and areas to develop in order to improve outcomes for students

· To ensure a high standard of classroom environments and display to provide a stimulating and challenging environment

· To maintain a high standard of education in accordance with the Ofsted Education Inspection Framework (EIF) and the college intent

· Implementing and developing Individual Education Plans (IEPs) effectively, ensuring that specific targets and approaches prescribed are used

· To maintain accurate records of student progress, achievement, attendance and any other information that may inform termly progress reports or Multi-Disciplinary Meetings

General Responsibilities:

· To communicate courteously, clearly, accurately and regularly with parents, Local Authorities, the local community and other outside agencies and ensure that all communications are completed in a timely manner and recorded
· To complete mandatory training in areas of compliance (e.g. health and safety, safeguarding), and to take part in regular training and development opportunities selected in line with the college staff development plan

· To attend for work reliably and punctually, and role model to colleagues and students our college FRESH values and student and staff charter

· To follow and abide by all policies and procedures and read and confirm these have been understood in a timely manner, on our Databridge system and by accessing Cambian Point

· To participate in the arrangements and partake in opportunities for personal and professional development. This includes undertaking training and development sessions, meetings, coaching sessions any individual actions or training requirements identified as part of your role

· To ensure that people with whom you have contact have equal opportunities, to acknowledge their individual differences and uphold their rights and responsibilities, including the right not to be discriminated against, as set out in law and by Cambian Group policies
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· 
· To remain vigilant and do everything possible to protect students/residents and others from abuse. This includes an absolute requirement to report any incident of this nature you witness, hear about or suspect following the college procedures in line with the safeguarding policy

· To undertake other such teaching or non-teaching duties as shall be considered reasonable in the circumstances, including, but not limited to, covering for absent colleagues, supporting within a home environment with personal care and other specific needs the students may require during their education and attending events

· To promote a positive image of the College and Cambian Group whilst representing in a professional capacity

· To actively support and promote positive and professional working relationships, giving and receiving constructive feedback aimed at developing the quality of relationships and the team’s performance

· To attend meetings and check emails to actively find information. There is an expectation that you will communicate information in a clear, legible, objective and professional manner, in a variety of ways, using the required level of confidentiality. This includes the use of e-mail and computer-based systems as they come into use

· In carrying out the tasks in this job description you have a duty (under Health & Safety legislation) to take reasonable care for the health and safety of yourself and that of others. This implies taking positive steps to understand the hazards in the workplace, to comply with safety rules and procedures and to ensure that nothing you do, or fail to do, puts yourself or others at risk. This includes managing a safe and secure environment for staff and students


















PERSON SPECIFICATION – SEN Tutor 
This post is subject to full DBS checking. The following will be tested in application/ interview 

	Requirement
	Essential
	Desirable

	Qualifications 

	· Level 5 qualification or apprenticeship in teaching and learning/education or working towards. 
· Commitment to complete QTLS. 
· Clean and current car driving license.

	· QTLS 

	Experience 
	· Experience of working with students who have special educational needs, autism and complex communication and behavioral support needs.
· Experience of implementing positive behaviour support strategies
· Experience of planning and delivering engaging lessons 
· Experience of setting targets and  assessing young people with SEN/ ASC


	· Experience in the delivery of numeracy or literacy
· Experience of working effectively within specialist education
· Successful experience in planning and organizing educational programmes appropriate to individual's needs and abilities

	Knowledge 
	
· Knowledge of Educational service delivery relevant to the difficulties experienced by our students;
· Knowledge of inclusive education that challenges student to reach meaningful outcomes for increased independence; 
· Knowledge of child and adult safeguarding procedures;

	· Knowledge of current curriculum developments and their implementation within the service-specific setting;


	Skills
	· Ability to attend work punctually and reliably
· Ability to communicate effectively with students, staff, parents or carers and external professionals
· Ability to manage own time effectively including the flexibility to adapt to change 
· Ability to work the hours required to fulfil the role effectively 

	

	
	· Ability to produce accurate and legible written material, plans and reports to meet deadlines
· Ability to ensure policies and procedures are translated into practice through effective management practice
· Ability to contribute to the assessment, planning and monitoring of individual learning programmes for students
	

	
	· Ability to identify own training needs, to attend required training and maintain continuous personal development
· Ability to be imaginative, adaptable and flexible as part of a team. 
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