[bookmark: _GoBack]JOB DESCRIPTION / PROFILE

	POST TITLE :

	LEARNING MENTOR 


	GRADE :


	BAND 10 (SCP 23-26)

	REPORTING RELATIONSHIP


	MEMBER OF SENIOR LEADERSHIP TEAM

	JOB PURPOSE :



	To support students to achieve their best.  To offer guidance, encouragement and practical support to help targeted students thrive academically and personally.

	
	



MAIN DUTIES/RESPONSIBILITIES

· Participate in the comprehensive assessment of children selected by senior staff to identify those who need extra help to overcome barriers to learning.
· In conjunction with senior staff draw up actions plans for individual students.
· Develop one to one and group mentoring relationships with students in particular to support and achieve the goals defined in the action plans.
· In conjunction with Pastoral Managers maintain regular contact with families of children in need of extra support, inform them of their child’s progress and secure positive family support.
· Work closely with Class Teachers, SEND Team, Pastoral team to have a demonstrable impact on students’ achievement and progress.
· Track student’s progress and intervene where necessary.
· Teach 1:1/small groups of students to support to raise attainment.

Including:

1. Support for Pupils
· Use specialist skills/training/experience to support pupils.

· Provide feedback to pupils in relation to progress and achievement.


2. Support for staff
· Assist with the creation and maintenance of a purposeful, orderly and productive working environment.

· Assist with the production and delivery of lesson/work plans, worksheets, plans etc.

· Assist with the management of records, information and data, producing analysis and reports.

· Promote and ensure the health and safety and good behaviour of students at all times.

· Undertake marking of students work with identified subjects and accurately record achievement/progress.

· Administer and assess/mark tests and invigilate exams/tests related to identified subjects.

3. Support for the Curriculum
· Deliver learning activities to pupils in identified arears

4. Support for the School
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security and confidentiality, reporting all concerns to an appropriate person.
· Be aware of and support difference and ensure all pupils have equal opportunities to learn and develop.
· Be aware of and support difference and ensure all pupils have equal opportunities to learn and develop.
· Contribute to the overall ethos/work/aims of the College.
· Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support achievement and progress of pupils.
· Attend and participate in regular meetings.
· Recognise own strengths and areas of expertise and use these to advise and support others.
· Participate in training and other learning activities and performance development as required.

· Assist with the provision of out of school learning activities e.g. clubs, extra-curricular activities within guidelines established by the school.


5. The post holder must carry out his/her duties with full regard to the College’s Equality Policies in the terms of employment and service delivery to ensure that colleagues are treated and services delivered in a fair and consistent manner.

6. To comply with health and safety policy and systems, report any incidents/accidents/hazards and take pro-active approach to health and safety matters in order to protect both yourself and others.

7. Any other duties of a similar nature related to the post which may be required from time to time.


PLEASE NOTE THAT SUCCESSFUL APPLICANTS WILL BE REQUIRED TO COMPLY WITH ALL SCHOOL POLICIES, INCLUDING THE NO SMOKING POLICY.



THE SUCCESSFUL APPLICANT WILL BE SUBJECT TO RELEVANT VETTING CHECKS, INCLUDING A SATISFACTORY ENHANCED DISCLOSURE BEFORE AN OFFER OF APPOINTMENT IS CONFIRMED.  FOLLOWING APPOINTMENT THE EMPLOYEE WILL BE SUBJECT TO RE-CHECKING AS REQUIRED FROM TIME TO TIME BY THE SCHOOL.



The College is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment.
			

