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A MESSAGE FROM THE HEADTEACHER
Dear Candidate

Buttershaw Business & Enterprise College is an ambitious, community focused academy of 1400 students serving an area of social deprivation on the southern edge of Bradford and 7 miles from Leeds.  It is popular locally and has been a significant shaper of the new educational landscape in Bradford, including being at the heart of the Bradford Partnership. In September 2016 we became an academy within the Bradford Diocesan Academies Trust (BDAT). 
We moved into brand new school buildings in September 2008 funded by Building Schools for the Future.

· Departments are arranged in suites of rooms around increasingly well-used breakout spaces

· All teachers have a laptop

· All classrooms are equipped with projectors and the vast majority with interactive whiteboards

· All classrooms are provided with student laptops

The school is a harmonious community and students are almost always polite, pleasant and respectful. A new behaviour policy is focused on improving attitudes to learning and we are pleased with its impact. Student experience is a strength of the school and our recent SMSC audit was very complimentary.

The school is on a trajectory of significant improvement with the Progress 8 figure rising from -0.96 in 2014, to -0.63 in 2015, to -0.35 in 2016. Last summer, over 90% of subjects improved GCSE progress. Sixth form results are also on an improving trend and have risen significantly over the last two years; outcomes are now good.
Our partnership with BDAT is an exciting support to our strategy for further improvement in every aspect of school life. Buttershaw staff are already becoming involved in work across the Trust’s four secondary schools. As a new sponsored academy we will not be inspected until 2018; our clear ambition is that Ofsted inspectors will recognise consistent excellence in provision when they return.

There is a cohesive and ambitious staff team who place student success at the heart of their endeavours. Many of our students face multiple challenges and it is through clarity of vision, professionalism and determined support for each other and for students that we are bringing about improvement. Whilst this job is not for the fainthearted, it offers great opportunity and a chance to make a difference to some wonderful young people.

A rigorous approach to quality assurance and a significant commitment to Continuing Professional Development are at the heart of our plans for improvement. Pedagogy is enthusiastically discussed and we have recently had 40 teachers who have undertaken an external project or embarked on a masters course, with 14 having experienced a middle leadership programme organised jointly with our partners at Yorkshire Water. External support for leadership and teaching is used, especially through our growing partnership with Immanuel College, and this will provide other opportunities for the successful candidate.

For the successful candidate, this would be an ideal time to join what is an exciting and supportive team environment.  It is also a great chance to make a difference for some wonderful young people. 

We look forward to hearing from you.

Richard Hughes

Headteacher

	
	
	


	
	
	


ADMIN AND DATA AT BBEC
As a large secondary school, the administration function is covered by a team of eleven:
· School Business Manager
· Headteacher’s PA

· HR Officer

· Data manager

· Finance officer 

· Reprographics assistant

· Three admin assistants

· Two receptionists
The data manager plays a crucial role in the school. The collection, provision and analysis of student progress data is central to the school’s work; it informed teaching and learning and tracks the achievement of students. The school regularly collects progress data and then provides the analysis to classroom teachers, middle and senior leaders, governors and external agencies.
The data manager is directly responsible to the associate headteacher responsible for achievement, but works alongside other support teams in the school, in particular, admin and examinations.

The post is currently all year round, but the school would be happy to negotiate a term time only contract.

BBEC AND THE FUTURE
The pace of educational change is rapid and we believe, at Buttershaw, that we have positioned ourselves to help shape that future, ensuring that moral purpose is at the heart of structural change and that our young people benefit significantly from the new arrangements.

THE BRADFORD PARTNERSHIP
The Bradford Partnership is an innovative approach to school improvement which has developed a review and audit process for Bradford secondary schools. School to school support is brokered, subject networks supported and teachers and leaders supported throughout their careers. The South Bradford science network is particularly active and successful.

BBEC is at the heart of the Bradford Partnership. The headteacher was one of the founding three person executive and our Director of Special Needs is a Partnership SLE. We have contributed significantly to the intellectual and social capital of the organisation, including especially to the development of Teach 3, the programme for those new to the profession in Bradford.

www.bradfordpartnership.com 

THE FUTURES LEARNING PARTNERSHIP
In concert with our key primary partners, we continue to develop the Futures Learning Partnership. This is a formal partnership with our seven primary partners to ensure consistent working in three areas of importance:

· student commitment

· student skills

· student aspiration

Each school has committed to key principles and activities including, for example, the establishment of a 4-19 life plan and close co-operation in English and maths.

www.futureslearning.org
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BRADFORD DIOCESAN ACADEMIES TRUST (BDAT)

The school joined the Trust in September 2016 and the successful candidate will be an employee of BDAT with all the opportunities that implies.
GENERAL INFORMATION AND BACKGROUND
Bradford Diocesan Academies Trust (BDAT) is a Multi- Academy Trust (MAT) supporting a number of primary and secondary academies in Bradford. BDAT is the only Church of England MAT operating in Bradford, as part of the Diocese of West Yorkshire and the Dales. 

BDAT is a charity, governed by a board of trustees who are responsible for, and oversee, the management of the company.  The Memorandum and Articles are available on the Trust’s website at www.bdat-academies.org. 

The Trust is committed to transforming the future prospects of students in Bradford who come from less advantaged areas. Its mission and ethos are a close fit with that of BBEC.

THE MISSION STATEMENT OF BDAT
“The Trust’s mission is to provide an education of the highest quality within the context of Christian belief and practice.” We believe every child only has one chance at a good education. 

In practice, as a Trust, we seek to work with and alongside the academies in our Trust to provide a good quality of education to all children in our academies. The Trust does this through operating a light touch support role for academies at times of challenge and by establishing collaborative structures and processes to enable our academies to work together and share good practices. As our family of academies continues to grow, we are constantly looking at how we can continue to improve to establish effective and efficient ways of partnership working.

OUR GROWTH
As of Spring 2016, BDAT has Academy orders to support nine academies, Church and non-Church academies across Bradford. This includes four secondary academies (Immanuel College, Buttershaw Business and Enterprise College, Belle Vue Girls’ and Bradford Forster Academy) and five primary academies (St Oswalds, Christ Church, St Philips, Oxenhope and Westminster). We envisage we will continue to grow at a sustainable pace over the next few years in line with the Government agenda that all schools will become academies by 2022.

OUR CHRISTIAN ETHOS
BDAT is a proudly Christian organisation committed to providing high-quality education for all within an ethos which encourages academic, vocational, mental, physical, and spiritual opportunities and development for each member of its academies.  Whilst robust Christian principles underpin the work of the Academy, everyone is encouraged to explore their own spirituality and to recognise and understand that of others. It is for this reason that we choose to support and sponsor Non-Church of England Academies, as well as those within the faith.
BDAT EMPLOYEE BENEFIT SCHEME

At BDAT we recognise our people are our most valuable resource.
And because our staff work above and beyond in order to achieve the best for our students we have launched BDAT Benefits for our employees as a little thank you for everything you do. 
Whether you want to save money on your shopping or childcare, take care of your wellbeing through discounted gym membership and health cash plans or be a bit more environmentally friendly through our bikes to work scheme, there is something for you – with new offers all the time. 
Further information is available at:

www.mybdatbenefits.org/
CONTINUING PROFESSIONAL DEVELOPMENT AT BUTTERSHAW
At each career stage, we have a clear commitment to professional development to match the growing expectations of staff. 

NQTs and RQTs receive significant support from the school, including appropriate mentors in the NQT year. All teaching staff have an agreed CPD programme and additional training is provided where necessary. Every member of staff has the right to an annual study day, often looking at good practice in another school, and there can often be contributions to the cost of further study.

Staff development needs are summarised in an individual development plan; this is the basis for decisions about, and entitlement to, CPD.

MAKING YOUR APPLICATION
We hope that having read this pack you are inspired to apply for the post.

Job packs and application forms can be downloaded from the school website www.buttershaw.net.

If you would prefer a paper copy, or would like to speak to someone about the vacancy, please contact Anna Krywyszyn or Taffy Hordley at Buttershaw Business and Enterprise College on 01274 805667, or by email at alk@buttershaw.net.  

In order to apply, please complete the BDAT application form. Please also complete the person specification, indicating how your knowledge, skills and experience to date enable you to meet or exceed the listed attributes. 

Applications must be received by the closing date of 9am on Friday 9 June.  

Visits to the school are recommended, and can also be arranged by contacting Anna or Taffy. 
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JOB DESCRIPTION

	POST TITLE
	
	DATA MANAGER

	PURPOSE
	
	To co-ordinate the collection, provision and analysis of accurate data for the school, enabling teachers and SLT to allocate appropriate resources, and to improve the outcomes of students

	SALARY AND WORKING HOURS 
	
	Scale SO2 points 32 to 34 – 37 hours per week all year round

	RESPONSIBLE TO
	
	Associate Headteacher (Achievement)

	MAIN (CORE) DUTIES

	DATA
	
	· Ensuring that assessment data is collected efficiently through SIMS as required by the school’s data calendar

· Checking data for accuracy and completeness and chasing missing data to meet deadlines

· Using SISRA effectively to produce reports for management

· Using other data tools to produce data for the classroom teacher

· Providing data for a variety of audiences as required

· Maintaining prior attainment data, ensuring this is complete and accurate
· Co-ordinating production and distribution of reports to parents
· Being present during exam results days to provide prompt analysis of the data

· Liaising with other data managers across BDAT on the production and provision of data

· Working with other users of SIMS to ensure templates and reports are appropriate

	SUPPORT FOR THE SCHOOL
	
	· Being aware of and complying with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

· Being aware of and supporting difference and ensure all students have equal access to opportunities to learn and develop.

· Contributing to the overall ethos/work/aims of the school.

· Appreciating and supporting the role of other professionals.

· Attending and participating in relevant meetings as required.

· Participating in training and other learning activities and performance development as required.

· Supporting, upholding and contributing to the development of the school’s equality policies and practices in respect of both employment issues and the delivery of services to the community.

	The duties and responsibilities listed provide an outline of the job. You may be asked to undertake other duties.
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PERSONNEL SPECIFICATION – DATA MANAGER
	
	Skills, Successful Experience, Attributes
	Score 1-3
	Evidence

	Data
	· Advanced use of Microsoft Excel
· Experience of working with SIMS or other data analysis tools

· Experience of information management including producing reports and analysis

· Experience of working in an education environment

· Using software to interrogate data

· A degree or equivalent

· Commitment to own professional development and a willingness to undertake training relevant to post, e.g. SIMS, SISRA

· Training in the use of RAISE online or similar

· Experience of FFT analysis or similar

· Experience of importing and exporting information from databases

· Ability to work to deadlines

· Ability to maintain confidentiality 
	
	

	Ethos and Policies
(10%)

	ESSENTIAL

· Evidence of thoroughness and attention to detail
· A commitment to the BBEC and BDAT ethos
· Evidence of relevant training or willingness to undertake such training

· Good attendance and punctuality
· Able to work the full hours of the post and willing to work flexibly as required including attendance on and around examination results days
· Legally entitled to work in the UK (Asylum and Immigration Act 1996).


	
	

	Required personal qualities and attributes
(10%)

	ESSENTIAL
· integrity, compassion and ambition

· Evidence of support for the school ethos and vision

· The ability to take initiative and make decisions

· Good verbal communication
	
	


