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) Main School and Pra-Prop,
Headteachar’s Study and Offices

& The Den

& Netball Court and Flayground

@ John Graves Wing - Prep School

© Scott Wing - STEAM Block

O Langton

@ The Grange - Seniar School

G Sports Hall

© Caudwell Hall

& Main Field

iE Front Field

{E'Back Field

{E Large Astro Turf

GRAN(JE
SCHOOL

@ Small Astro Turf

i Swimming Pool

il Polytunined

il Showlawn

{f School Farm

B Wilow Village

& The Shed - ICT

& Changing Rooms

& The Hive - Reception

& Eaton Grange - Senior School

i) Bus Shelters

¥ Recording Studio

i The House - Stalf Area and
Lawmnsicde

W Little Grange Nursery

0.5 miles
Little Grange Mursery
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Operational Leadership

e Support and oversee the work of all staff working in the support function of
the School including:

» the Head of Estates and Facilities including Catering

e the Head of Communication and Administration

 HR Manager

e |T (Operations)

e Finance Assistant Staff

e Ensure the smooth and efficient running of non-teaching operations.

» Develop, support and appraise departmental leads to foster a culture of
high performance and accountability

e To oversee the outsourced catering and cleaning contracts, focussing on
the level of service and value for money.

Human Resources and Legal Compliance

e Oversee HR policies and procedures including recruitment, retention
and contracts.

» Ensure compliance with safer recruitment, employment legislation and
staff development frameworks.

e Ensure SCR is up to date at all times.

e Provide strategic advice on organisational structure, remuneration and
workforce planning.

e Ensure HR strategy supports staff recruitment, retention, development
and operational efficiency.

Please note that this Job Description is not exhaustive and the employee may
be expected to undertake additional duties if required.












How to Apply

For further details about this exciting opportunity please visit the
website - www.holmegrange.org or telephone 0118 978 1560.
Applications will only be accepted by completion of an application
form which should be submitted with a hand-written letter of
application to the Headteacher - Mrs C Robinson.

Closing date: Friday 13" June 2025
Interview date: Wednesday 25" June 2025

We warmly invite you to visit Holme Grange School to experience first-
hand our vibrant community, dedicated staff, and enthusiastic pupils.

Join us at Holme Grange School - where ambition,
bravery, and belief come to life.

Holme Grange School, Heathlands Road
Wokingham, RG40 3AL
0118 978 1566

HOLME
GRANGE




Learning Habits
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