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JOB DESCRIPTION

Job Title – Teaching Assistant 
Hours – 40 hours per week, 39 weeks per year
Responsible to – Headteacher

Purpose and Summary of Job    

To work under the instruction / guidance of the Teacher, and senior staff in the curriculum delivery and pupil support. 

To act as a keyworker for specific children to support their social and emotional development. 

To effectively stand in for the Teacher within the classroom environment for intermittent periods and short to medium term Teacher absence.

Work may be carried out in the classroom, outside the main teaching area or off-site.

You most hold a driving license. 

Main Duties & Responsibilities
· To provide high quality teaching and learning opportunities
· To show flexibility and differentiation when working across all ability levels
· To provide structured learning opportunities through effective classroom management
· To ensure that all students are working towards their learner journeys
· To use a variety of teaching approaches and activities to develop students’ learning through planned intervention and independent learning opportunities both within the school environment and more inclusive community contexts
· To maintain effective partnerships with parent/carers to promote students’ learning and to provide information to parents about targets, achievements and progress
· To help produce quality displays around the School and ensure that they are updated regularly. 
· To assist students upon arrival, during the morning routines, lunch/break times and upon departure
· Promote good student behaviour, dealing effectively with conflict and incidents in line with established policy and encourage students to take responsibility for their own behaviour where appropriate
· 
· To support students in activities based on and off the school site
· To attend daily staff meetings and follow students’ personal plans to increase understanding and awareness of the student’s individual needs
· Guiding students in carrying out the work set by the teacher (this may be as the person in charge of a small group with no teacher present)  
· Photocopying, laminating, assisting with classroom displays and preparing teaching materials
· Supervise and provide support for all students ensuring their safety and access to learning activities
· Establish constructive relationships with students and interact with them according to individual needs
· Provide feedback to students in relation to progress and achievement under guidance of the teacher where appropriate
· Administer medication, if required, after appropriate training


Support for the School

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person
· Be aware of and support difference and ensure all students have equal access to opportunities to learn and develop
· Contribute to the overall ethos / work / aims of the school 
· Appreciate and support the role of other professionals
· Attend and participate in relevant meetings as required, supporting the students progression and wellbeing.
· Participate in training and other learning activities and performance development as required

Performance Management

Annual performance reviews are based on this overall job description.  These are set in discussion with a member of the Senior Leadership Team. 

PILLARS (Physical Intervention)
To do all you reasonably can to obtain and maintain sufficiently good physical health to be able to undertake PILLARS training and annual re-accreditation;
Driving School Vehicles
If permitted to drive the vehicles, always to do so in an appropriate, safe and responsible manner in line with policies and procedures that are in place.
Policies, Procedures & Standards
To work in line with Cambian Great Dunmow School policies and procedure and to be able to summarise relevant information when asked. 
To have an understanding of current relevant legislation.





PERSON SPECIFICATION Teaching Assistant 
This post is subject to full DBS checking. The following will be tested in application/ interview 
	Requirement 
	Essential 
	Desirable 

	Qualifications 









	
Qualification in English & Maths 
Computing knowledge e.g. Microsoft office package
Willingness to undertake all training as requested.

Commitment to undertake professional development.

	Relevant qualification in safeguarding.


	Experience
	
No previous experience is necessary but a passion and commitment to gain the required skills, knowledge and experience is vital.
	Experience of working with young people or adults with learning disability, challenging behaviour.
Experience of working with a relational behaviour support model.

	Knowledge 
	
  
	
Knowledge of,
· Safeguarding
· Relevant legislation
· ADHD
· Trauma and Attachment
· Health and Safety
· National Curriculum

	Skills
	· The ability to communicate clearly and effectively
· The ability to carry out detailed instructions and relay back relevant information
· Able to relate well to students and build positive and respectful relationships that are on a professional level
· Able to work as part of a multi-disciplinary team
· Must be able to show initiative
· The ability to drive

	


	Other
	Consistency 
Reliability
Punctuality
Flexibility
Enthusiasm 

	Seeks out advice and supervision whenever necessary;
Attends and contributes to supervision suggested solutions, as well as an agenda of items to discuss;
Always makes high quality and well-presented written and spoken reports and records. 
To make yourself available for regular professional supervisions (and an appraisal at least once a year.






Jobholder……………………………….  	Signed……………………………..	Date……………………….


Manager……………………………………………..	Signed……………………………..	Date………………………..


image1.emf

