	ARNOLD ACADEMY
JOB DESCRIPTION

	NAME:
 
JOB TITLE:
Midday Supervisory Assistant

PAY SCALE:  
Grade 1D (Starting Point 7 – range 7-10)

HOURS:
5.00 per week
RESPONSIBLE TO: 
The senior duty staff member under the general direction of the

Business manager and Standards Leader (B&A)

JOB PURPOSE:
To be responsible, during the midday break, for the safety and general welfare and proper conduct of pupils.




Main duties and responsibilities:

1. Supervision of pupils immediately before, during and after the midday meal.  This includes pupils who have a school meal as well as those who bring their own food
2. Supervision of pupils’ entry from the outside area to the dining room.

3. To provide assistance for pupils where necessary to carry trays etc to table and to return empty dishes etc to service counter.

4. To provide assistance for pupils where necessary to cut up food and guidance on the proper use of cutlery; assistance in the clearance of any spillage etc if required.

5. Taking such steps as are necessary when pupils are sick referring to the school’s qualified First Aid staff.
6. Supervision of pupils in the playground or other area of the school as required, dealing with any incidents of inappropriate pupil behaviour in line with the school’s Behaviour Management Policy.  
7. Patrol all areas of supervision, maintaining vigilance and intervening to prevent the development of poor conduct.
8. Encouraging play and appropriate games to ensure informal learning opportunities are developed. 

9. Ensuring pupils use the games materials as appropriate inside school on wet days, whilst supervising internal areas.

10. Establish good relationships with pupils and avoid confrontational situations by using the Principles of Restorative Practice.
11. To maintain confidentiality at all times in respect of school-related matters and to prevent disclosure of confidential and sensitive information.

12. To keep up-to-date and informed about recent developments in your job; to participate in annual professional development opportunities and training.

To undertake any other duties of a similar level and responsibility as may be required.
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