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Support Staff Application
ST JOSEPH’S COLLEGE

London Road, Trent Vale, Stoke-on-Trent, ST4 5NT

Telephone: 01782 848008

Fax: 01782 745487
Headteacher: Ms Melissa Roberts, BEd (Hons), MA, NPQH

CONFIDENTIAL

Application Form for the post of 

PERSONAL DETAILS (block letters please)

	Surname and Title: ____________________________

Forename (s):  _______________________________ ​
Home Tel No:   ​​​​​​​​​​​​_______________________________
Work Tel No:     ______________________________
Email:             ____________________________


	Address: ____________________________________

                ___________________________________

                ___________________________________

               ____________________________________

               ____________________________________

NI Number: _______________________________


	Do you own a car?           YES/NO               Do you have a full valid driving licence?            YES/NO


PRESENT EMPLOYMENT

	Employer’s Name and Address:   _______________

    _______________________________________

    _______________________________________

    _______________________________________

Telephone No:  ____________________________

                        
	Job Title:             __________________________

Date appointed:   __________________________
Grade:                 _________________________
Salary:                 _________________________
Notice Required:   _________________________

	Brief outline of duties:




PREVIOUS EMPLOYMENT (continue on a separate sheet if necessary)
	Employer
	From         To
	Job Title
	Salary/Grade

	
	
	
	
	

	Reason for leaving: 




	Employer
	From         To
	Job Title
	Salary/Grade

	
	
	
	
	

	Reason for leaving: 



	Employer
	From         To
	Job Title
	Salary/Grade

	
	
	
	
	

	Reason for leaving: 




SECONDARY SCHOOL EDUCATION

	School(s)
	From         To
	Qualifications Obtained
	Grades
	Dates



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


HIGHER EDUCATION

	Educational Establishment (s)
	From         To
	Qualifications Obtained
	Grades
	Dates



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


PROFESSIONAL QUALIFICATIONS (including membership of professional bodies)

	


OTHER TRAINING (including courses and seminars)

	Brief description/Course title
	Date(s)
	Organising Body

	
	
	


LEISURE PURSUITS (please give brief details of your interests)

	


REFERENCES

	Please give names and addresses of two persons or companies to whom reference may be made.  One referee should be your present employer or, if you are unemployed, your last employer.

	(a)  Name and Address: ______________________

      ______________________________________

      ______________________________________

      ______________________________________

      Position: _______________________________

      Tel No:  _______________________________
Email: ____________________________________

	(b)  Name and Address:  _____________________

__________________________________________
__________________________________________

__________________________________________

Position: __________________________________

Tel No:  __________________________________
Email: ____________________________________

	Notes:  (i)  Referees will be contacted before interviews, unless otherwise requested.

           (ii) If either of your referees knew you by another name, please give details.




Notes for Applicants

Disclosure of Criminal Convictions

Short-listed candidates will be asked to complete a ‘Disclosure of Criminal convictions’ form and, where appropriate, a Disclosure will be sought from the Disclosure & Barring Service in the event of a successful application.  A conviction will not necessarily be a bar to obtaining employment.

	Data protection statement

	All of the information collected in this form is necessary and relevant to the performance of the job applied for. We will use the information provided by you on this form, by the referees you have noted, and the educational institutions with whom we may undertake to verify your qualifications, for recruitment purposes only. The Company will treat all personal information with the utmost confidentiality and in line with current data protection legislation. We rely on the lawful basis to process the information provided by you in this form. (Please see our website for further information under policies, Privacy Notice).
Should you be successful in your application, the information provided, and further information which will be gathered at the relevant time, will be subsequently used for the administration of your employment and in relation to any legal challenge which may be made regarding our recruitment practices.

For more information on how we use the information you have provided, please see our privacy notice for job applicants which is under located on our website under vacancies http://www.stjosephstrentvale.com/vacancies/ 



	Rehabilitation of offenders

	Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974 which means that spent convictions must be disclosed and will be taken into account in deciding whether to make an appointment. Any information will be completely confidential and will be considered only in relation to this application. In addition you are required to submit to a Disclosure and Barring check. Any disclosure made by the Disclosure and Barring Service will remain strictly confidential. Have you ever been convicted in a Court of Law and/or cautioned in respect of any offence? YES/NO (delete as required). If yes, please give details below.

	

	Declaration

	I confirm that the above information is complete and correct and that any untrue or misleading information will give my employer the right to terminate any employment offered. I understand that any offer of employment is subject to the Company being satisfied with the results of series of relevant checks including references, eligibility to work in the UK, criminal convictions, probationary period and a medical report (in line with the operation of the Equality Act 2010).



	Signed:

	

	Date: 

	


