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	Position applied for: Lunch Time Assistant

	Where did you first see the advertisement for the post? Express and Star Paper / Express & Star Online / TES / other (please state where)*
*Please delete as appropriate




PERSONAL DETAILS:
	Title:



	Forename(s):


	Surname:
Previous names:
	National Insurance No:


	Date of Birth:
	DfE Teacher Reference Number:

	Current address:



	Daytime telephone number:

	
	Evening telephone number:

	
	Mobile telephone number:

	
	Email address:

	Postcode:
	Date of moving to current address: [dd/mm/yyyy]          



EMPLOYMENT HISTORY:
	 Present/last post:
	 Job title:

	
	 Date started:

	 Employer:
	 Notice period:

	
	 Reason for leaving:

	 Employer’s Business:

	 Current/last Salary and benefits:

	Major duties and responsibilities:








	 PREVIOUS EMPLOYMENT (PLEASE START WITH THE MOST RECENT):

	 Job title/brief description of duties:
	 Employer:
	 Dates (from-to):
	 Final Salary:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



EDUCATION/TRAINING:
	Secondary education:
	Dates attended:
	Qualifications/grade GCSEs or equivalent:

	


	From:
To:
	

	Secondary education:
	Dates attended:
	Qualifications/grade A-Levels or eqivalent (e.g. IB AP):

	


	From:
To:
	

	Further / Higher education:
	Dates attended:
	Qualifications (with date)/grade:

	


	From:
To:
	

	Teacher Training:
	Dates attended:
	Qualifications (with date)/grade including QTS:

	


	From:
To:
	



	Other relevant training, professional qualifications or work related skills (for example languages, sports coaching, etc):



	Are you undertaking any course of study at present? (if so, please give details)



	Do you have membership of any professional bodies? (if so, please give details, including any offices held)



	It is the school's policy to verify the qualifications of all successful job applicants and you may be asked at a later stage in the recruitment process for your consent to checks being carried out.




SUPPORTING INFORMATION:
	Please give any details you feel are relevant in support of your application, including why you are interested in this post. It is important that you complete this section.  Use a continuation sheet if necessary.






















	OTHER DETAILS:

	Are there any restrictions on your being resident or being resident in the UK?
	Yes
	No

	If yes, please provide details?

	Have you lived outside the UK for more than three months in the past five years?

	If yes, please provide details. Please specify which countries and the month and year those stays started and ended. 


	Do you have a full driving licence?
	Yes
	No

	
	
	



REFERENCES:
Please give the details of two referees, stating how long you have known them. (One must be your current or most recent employer.) References for short-listed candidates may be taken up before interview unless you request otherwise.
	1. Name:
	2. Name:

	Company/School:
	Company/School:


	Address:

	Address:

	Telephone number:
	Telephone number:

	Email address:
	Email address:

	Occupation:
	Occupation:

	Capacity Known:
	Capacity known:

	Time known:
	Time known:

	May reference be taken up before interview?                    YES/NO
	May reference be taken up before interview?                  YES/NO



CONVICTIONS:
	Have you ever been convicted of a criminal offence, caution, reprimand, or final warning that is not deemed as spent under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)?


If so please give details of any unspent convictions. As this post is one covered by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 both spent and unspent convictions must be declared.

All appointments will be subject to satisfactory clearance from Disclosure and Barring check.



DATA PROTECTION:
Newbridge Preparatory School is committed to protecting the privacy and security of your personal information. The data you provide in this job application form will be used solely for the purpose of assessing your suitability for the position applied for.
By submitting this form, you consent to Newbridge Preparatory School processing your personal data in accordance with the General Data Protection Regulation (GDPR) and other applicable data protection laws. Your information will be treated confidentially and will not be shared with third parties without your explicit consent.
We will retain your data for the duration of the recruitment process and for a reasonable time thereafter. If your application is unsuccessful, we may retain your data to consider you for future job opportunities, unless you inform us otherwise.
If you have any questions about our data protection practices or wish to exercise your rights under the GDPR, including the right to access, correct, or delete your personal data, please contact our Data Protection Officer.
By signing this form, you acknowledge that you have read and understood our data protection statement.
DECLARATIONS:
I understand that any offer of employment made by the School will be conditional upon satisfactory completion of a medical questionnaire and verification of medical fitness if requested.

I certify to the best of my knowledge and belief the information given in this application is true and accurate. I understand that if the information is false or misleading it will disqualify me from my appointment or after appointment could lead to a disciplinary action or dismissal. I acknowledge that where this form is submitted electronically and without a signature, electronic receipt of this form by the employer will be deemed equivalent to submission of a signed version and will constitute confirmation of the declaration


Applicant's signature:                                                     Date: 


Note: Any false, incomplete, or misleading statements may lead to subsequent dismissal.

Return completed form with current CV (if asked) and letter of application to:  
The Chair of Directors, Newbridge Preparatory School, 51 Newbridge Crescent, Wolverhampton, WV6 0LH
Newbridge Preparatory School, 51 Newbridge Crescent, Tettenhall, Wolverhampton, WV6 0LH  jtaylor@newbridgeprepschool.org.uk   January 2018
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