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	JOB DESCRIPTION

	Post Title 
	Assistant Headteacher 

	Status 
	Permanent  

	Line Manager 
	Headteacher 

	Pay scale  
	Leadership Group L11-L16     

	Supervisory responsibilities: 
	Outcomes and wellbeing

	Start time  
	As soon as possible  



“It takes a village to raise a child”.

1. PURPOSE OF JOB
The opportunity has arisen for a dynamic and ambitious middle leader to join our senior leadership team, working closely with the Headteacher to effectively lead The Village School and deliver our vision, mission and strategic priorities. The successful Assistant Headteacher will expand the capacity of the leadership team.  

Our ideal candidate will demonstrate an outstanding record as a leader and will be able to realise the ambitious vision of securing excellence in every aspect of school life.

The Assistant Headteacher will be leading strategically across the whole school, taking specific responsibility for:

· Outcomes – leading and monitoring on the achievements and progress of leaners across the school.

· Wellbeing – leading on implementing and monitoring effective behaviour and mental health strategies across the school. 

· Support leadership of the key stage 3 and 4 departments. 

· The role will involve class teaching. 

2. PRINCIPAL ACCOUNTABILITIES AND RESPONSIBILITIES

Key Role and Purpose
· Communicate compellingly the school’s vision and drive the strategic leadership, empowering all learners and staff to excel. 
· Provide professional leadership, ensuring that learners are provided with an inclusive and ambitious education, receive the best possible care, and achieve high standards in all areas of learning, where diversity and difference are celebrated and promoted. 
· As directed by the headteacher or deputy headteacher, work collaboratively with other partner schools, the voluntary sector, local authorities, and organisations 
· Lead and manage a range of identified staff and staff groups including trans disciplinary staff, developing a framework of mentoring, coaching and peer support to raise standards of teaching and learning. 
· Support safeguarding across the school as a Deputy Designated Safeguarding Lead
· Lead and support the work of the therapeutic and subject teams or leads by providing strategic leadership support and coaching.
· Oversee continuing professional development of school staff, supporting the appraisal process and CPD, professional development of NQTs/ ECTs and new teachers' induction. 

Strategic Direction and Development
· Contribute to the whole school improvement plan and school evaluation procedures and lead on identified areas of the curriculum and school improvement. 
· Contribute to strategic decision making as part of the school’s senior leadership team and trust executive leadership team. 
· Plan and manage change in accordance with policies, procedures, and the School Improvement Plan

Developing self and managing others
· Work to ensure the highest priority is given to safeguarding and promoting the welfare of learners in the school in the context of vulnerable learners with complex needs and disabilities.
· Monitor, evaluate and review the effectiveness of the school policies and procedures and act on findings by creating action plans or interventions.
· Be responsible for the effective use and monitoring of budgets as directed by the Headteacher or Deputy Headteacher in line with the academy’s handbook.
· Actively support the governing board and trustees by liaising and reporting on specific areas
· Demonstrate optimistic personal behaviour, modelling positive relationships and attitudes towards their learners and all stakeholders including staff, parents, governors, trustees, and members of the local community. 
· Lead by example - with integrity, creativity, resilience, and clarity - drawing on own scholarship, expertise, and skills, and that of those around them.
· Sustain wide, current knowledge and understanding of education and school systems locally, nationally, and globally, and pursue continuous professional development. 
· Work with political and financial astuteness, within a clear set of principles centred on the school’s vision, academies handbook, DFE guidance and ably translating local and national policy into the school’s context. 
· Liaise with parents, stakeholders and other professionals and agencies as part of a multi-disciplinary team working to support the best possible outcomes for learners. 
· Undertake in the absence of the Head and Deputy Headteacher and to the extent required by the Trust and local Governing Body, the professional duties of the Headteacher including the deployment of staff to ensure their effective contribution to pupil learning.
· Support the schools and trust HR policies through implementation of procedures and processes as directed by the headteacher or deputy headteacher.

Leading Learning and Teaching
· Demand ambitious standards for all pupils, overcoming disadvantages and advancing equality, instilling accountability in staff for the impact of their work on pupils’ outcomes. 
· Secure excellent teaching through an analytical understanding of how learners learn and of the core features of successful classroom practice and curriculum design, leading to rich curriculum opportunities and pupils’ well-being. 
· Establish an educational culture of ‘open classrooms’ as a basis for sharing best practice within and between schools, drawing on and conducting relevant research and robust data analysis. 
· Share responsibility for the analysis of key school performance data, to ensure priorities are appropriate and improvement in standards is promoted.
· Take responsibility for the development of an effective timetable which meets the needs of learners within the statutory frameworks and the resources available.
· Provide training for staff on effective teaching and learning.
· Promote the active involvement of learners in their own learning.
· Contribute to target setting, including statutory procedures and targets for individuals and groups throughout the school.
· Support strategies to promote high standards of behaviour within a positive behaviour framework.
· Contribute to the development of a broad and rich curriculum which meets the needs of the range of learners in the school.
· Support the development of an effective assessment framework.
· Promote the use of ICT to enhance learner outcomes and achievements. 
· Provide support for colleagues in improving their classroom practice.
· To cover classes as directed, providing a model of excellent practice including, if necessary, the planning and assessment of learning activities and to be flexible in terms of the future balance of class teaching and strategic leadership.
· Deliver a range of training and support both internally and externally as directed by the headteacher and Deputy Headteacher



Staff and Resources
· Create an ethos within which all staff are motivated and supported to develop their own skills and subject knowledge, and to support each other. 
· Identify emerging talents, coaching current and aspiring leaders in a climate where excellence is the standard, leading to clear succession planning. 
· Inspire and positively influence others - within and beyond school
· Hold all staff to account for their professional conduct development and practice. 
· Manage the performance of identified staff, addressing any under-performance, supporting staff to improve, and valuing excellent practice. 
· Exercise strategic, curriculum-led financial planning to ensure the equitable deployment of allocated budgets and resources, in the best interests of pupils’ achievements and the school’s sustainability 
· Support distribution of leadership throughout the organisation, forging teams of colleagues who have distinct roles and responsibilities and hold each other to account for their decision making.
· Support and promote high-quality training and sustained professional development for all staff.
· Support the headteacher and Senior Leadership Team in the recruitment, retention, development, and deployment of staff. Make effective use of staff skills, abilities, and training.
· Effectively use systems to support the monitoring of progress, data, and outcomes 

Safeguarding 
· Provide a safe, calm, and well-ordered environment for all learners and staff, focused on safeguarding learners and developing their exemplary behaviour in school and in the wider society.
· Ensure the welfare and safeguarding of learners across the whole school through rigorous application of the school child protection, behaviour management and pupil welfare policies.
· Support safeguarding across the school as Deputy Designated Safeguarding Lead
· Contribute to the safety and welfare of our pupils, staff and parents, carers and families to work collaboratively with other agencies to protect children and share information where appropriate.
· 
Other duties

· Promote equal opportunities throughout the school and ensure the application of the school equal opportunities policy.
· Promote an ethos of inclusion and opportunity for all.
· Embody the Nolan principles of public life. 
· Data Protection

This job description is not necessarily a comprehensive definition of the role, and the job holder may be required to undertake other duties which may be reasonably given to them by the headteacher from time to time. This job description may be reviewed annually or earlier if necessary and it may be subject to modification or amendment at any time, after consultation with the post holder.
The appointment is subject to the current conditions of employment in the School Teachers’ Pay and Conditions as they relate to Assistant Headteachers.

The Trust and local governing body are committed to safeguarding and promoting the welfare of children and expect all staff and volunteers to share this commitment.
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