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JOB DESCRIPTION

POST TITLE:			Teaching Assistant 

POST RESPONSIBLE TO:	Higher Level Teaching Assistant and SENCO

SALARY:	Support Staff Scale Point 4 to 9
(£25,185 to £27,254 FTE, prorated to £21,929 to £24,113)

WORKING HOURS:		Full time (37.5 hours per week), term time only 

START DATE:			April/May 2026

CLOSING DATE:		19 March 2026	

INTERVIEW DATE:		w/c 23 March 2026


JOB PURPOSE:

This post will work to support all students across the academy. The post will ensure support is put in place to enable all students to access learning, with particular focus on students on the SEND Register and the delivery of phonics intervention.

DUTIES AND RESPONSIBILITIES: 

· To plan, co-ordinate and deliver individual or small group interventions, including phonics, to identified students using a range of packages.
· To develop, maintain and apply knowledge and understanding of students general and specific learning needs, to ensure that support is given on the appropriate level.
· To administer software assessment packages to identify learning needs.
· To devise appropriate rewards to motivate and encourage reluctant learners in the group.
· To provide one to one and in-class support for key vulnerable students as identified.
· To contribute to and assist in the development and monitoring of systems for review and recording of students’ progress.
· To attend to the students’ personal needs, and implement related personal programmes, including social, health, physical, and welfare matters.
· To supervise and provide support for students, including those with special needs and who have EAL, ensuring their safety and access to learning activities.
· To assist with the development and implementation of individual education/behaviour plans.
· To establish good relationships with students, acting as a role model and being aware of and responding appropriately to individual needs.
· To promote the inclusion and acceptance of all students, encouraging them to interact with others but also act independently where appropriate.
· To work with students providing in-class and withdrawal support for individuals and small groups of students of a range of abilities and curriculum areas.
· To work with and act upon guidance provided by colleagues and other professionals such as the SENCO, speech and language therapist, educational psychologist and others.
· To help with creating resources for students.
· To provide support for students with personal, emotional, social and behavioural problems, e.g. by giving time to listen to their concerns to enable students to feel valued and respected.
· To develop students’ cognitive skills by reinforcing concepts or terminology or discussing a query raised by individual students, enabling them to understand the subject matter and task at hand.
· To develop students’ problem-solving skills by providing opportunities for developing investigative skills encouraging students to use a variety of information sources and seek a range of solutions.
· To encourage all students, including those with SEND and EAL to take part in the extra-curricular life of the academy.
· To monitor and record the progress of SEND students and write reports on these students, as necessary.
· To work with all staff as a mentor with individual students and to provide a ‘solution focused’ activities to overcome barriers to learning, both inside and outside the academy.
· To assist in the overall raising of standards for students with SEND through raising students’ self-esteem, expectations and aspirations.
· To ensure a good knowledge of the whole academy calendar and forthcoming events by reading weekly briefing notices and liaising with appropriate staff in advance of events as required.
· To attend briefings and meetings and, where appropriate, whole academy events.
· To participate in training and other learning activities and performance management as required.
· To ensure all students have equal opportunities to learn and develop.
· To be aware of and comply with policies and procedures relating to child protection, health and safety, security and confidentiality, reporting all concerns to the appropriate person.
· To support the academy’s behaviour systems and contribute to a calm, purposeful learning environment.
· To complete duties such as break and lunchtime in order to support with the smooth running of the school.
· To recognise own strengths and areas of specialist expertise and use these to advise and support others.
· To contribute to the vision and ethos of the academy.
· To appreciate and support the role of other professionals.
· To carry out other duties as may be reasonably requested by the senior leadership team/line manager.


This job description is not intended to be exhaustive and may be amended to reflect the changing needs of the academy.







PERSON SPECIFICATION FOR LEARNING SUPPORT ASSISTANT

The person specification focuses on the knowledge, skills, experience and qualifications required to undertake the role effectively:

	REQUIREMENTS
The post holder must be able to demonstrate:
	ESSENTIAL (E) or DESIRABLE (D) 

	QUALIFICATIONS

	A good standard of educational achievement.
	E

	GCSE English and Maths at A-C or 4+
	E

	A relevant Level 3 qualification 
	D

	EXPERIENCE

	Experience of working in a secondary school
	E

	Experience of establishing positive relationships with young people.
	E

	Experience of using structured literacy or phonics programmes
	D

	KNOWLEDGE AND SKILLS

	Full working knowledge of relevant policies/codes of practice.
	D

	Excellent accuracy and attention to detail.
	E

	Ability to communicate effectively and accurately both verbally and in writing.
	E

	The ability to liaise positively with staff, students and parents/carers and be customer focussed with a friendly and professional manner.
	E

	The ability and motivation to develop systems and procedures and to constantly improve own practice and identify continuous service improvement.
	D

	PERSONAL ATTRIBUTES

	An interest in own personal development and willing to develop through appropriate CPD opportunities.
	E

	Commitment to promoting the overall ethos and values of the Academy.
	E

	Excellent interpersonal skills. Excellent organisational and time management skills. 
	E

	The ability to be flexible and positive, demonstrating a “can-do” attitude.
	E

	Ability to work with autonomy and to act on own initiative but also work constructively as part of a team.
	E

	Ability to maintain confidentiality.
	E



All offers are subject to satisfactory references, enhanced DBS checks and successful completion of a contractual probationary period. 
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