
PRISM
PERSONNEL SPECIFICATION

POST TITLE: HLTA
	· Summary of job

· To provide the highest quality of education, care and preparation for Adulthood for all students in the school. 
· To support the school’s mission and ethos  
· To work closely with teaching staff to establish effective practices; To improve learning, teaching and pupils behaviour

· To complement teachers’ delivery of the national curriculum and contribute to the development of other support staff, pupils and school policies and strategies. 

· To work collaboratively with teaching staff and assist teachers in the whole planning cycle and the management/preparation of resources. 
· To supervise small classes occasionally during the short-term absence of teachers. 
· To provide support for pupils, the teacher and the school in order to raise expectations of achievement for all pupils 
· To manage pupils’ behaviour in line with school policy



	PRISM is striving to be an Equal Opportunities Employer and requires its employees to carry out its policies concerning all forms of oppression and inequality and the rights of people in terms of equal opportunities for employment and access to its services.




	CRITERIA
	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	EXPERIENCE
	· Managing a classroom setting
· Understanding of the differentiation processes in a learning environment

· Experience in managing young people’s behaviour in an educational setting

· Have experience working with pupils in a learning environment 

· Can use ICT effectively to support learning Has working knowledge of relevant policies/codes of practice/legislation 


	· Writing of lesson plans/schemes of work
· Have specialist skills/ in curriculum or learning area in one of the following areas: Maths, English, Science, 
· Construction, Animal Care, Music, Health and Social care, PSHE. 
· Management of individuals or a small team
	Application form

Interview

	QUALIFICATIONS
	· Meet Higher Level Teaching Assistant standards or have equivalent qualification or experience

· Have numeracy/literacy skills equivalent to GCSE grade C or above. 
	· Level 3 teaching qualification
	Application form

Certificates

	TRAINING
	· Up to date CPD on SEND and Safeguarding
· Willing to attend appropriate training as required.

· Demonstrate record of personal development in the past 2 years


	· Writing of lesson plans/schemes of work

· Have specialist training in curriculum or learning area in one of the following areas: Maths, English, Science, Construction, Animal Care, Music, Health and Social care, PSHE. 
	Application form

Interview

	SPECIAL KNOWLEDGE
	· Understanding different tools/methods for specific learning needs
· National and local initiatives relating to young people.

· Knowledge of health and safety requirements for Department of Education and independent school standards. 
· Able to use management information systems

· Work constructively as part of a team
	
	Application form

Interview



	CIRCUMSTANCES –

PERSONAL
	· No contra indication in personal background or criminal record of being unsuited to work with young people.

· Eligible to work in the U.K.


	· Full driving licence including groups D1/D1+E.


	Application

Interview

Reference



	PRACTICAL AND INTELLECTUAL SKILLS
	· To write reports to a high standard

· Ability to problem solve
· Able to communicate effectively and appropriately with learners, staff and partners.

· Able to work in partnership with learners and empower and support them in accessing information, services and facilities
· Manage difficult behaviour using a variety of approaches
· To promote learners, work and achievements.

· Use of IT equipment
· 
	· Willing and able to drive a mini-bus.
	Interview

Reference




	CRITERIA
	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	DISPOSITION

ADJUSTMENT

ATTITUDE
	· Good understanding of Emotional intelligence
· Must be a team player, flexible and proactive.

· Able to work on own initiative and as part of a team.

· To value and believe in learners.

· To motivate, encourage and understand the needs of staff and learners
· To recognise confidentiality and deal with issues professionally.

· Able to work to deadlines and produce outcomes to agreed standards.

· To work in a sensitive manner. 

· Constantly improve own practice/knowledge through self-evaluation and learning from others
· Be proactive and a good team player

	
	Interview

Reference

	EQUAL OPPORTUNITIES
	· Candidates must demonstrate an understanding, acceptance of and commitment to equal opportunities and rights and the challenging of all forms of prejudice and oppression.


	
	Application form

Interview

Reference

	PHYSICAL
	· Manuel handling in line with policies and procedures. 


	· Digital screening equipment risk assessments 


	


All employees are expected to contribute to and support the overall aims and ethos of the school and to participate in training and performance management and development. • The post holder is expected to accept any reasonable alterations to this job description that may from time to time be necessary in response to the changing demands and needs of the school.
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