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THE PETCHEY ACADEMY
                 JOB DESCRIPTION
TITLE OF POST:       




Cover Supervisor 
STATUS OF POST:       



Term time plus staff training days
REMUNERATION:
Similar to national pay and conditions which will reflect qualifications and experience


STATUS OF POSITION:



Permanent Contract
PURPOSE AND OBJECTIVES OF POST -

· To supervise teaching groups across the curriculum in following a programme of study during the short-term absence of their class teacher.

· Contribute to raising standards by providing support to Learning Centres and the whole academy.

· Continue with ‘supporting’ duties when not used to cover teaching groups.

Main Responsibilities

1. Cover Supervision

· Under the direction of an Assistant Vice Principal (AVP), supervise pupils in lessons during the absence of their subject teacher.

· Complete Electronic Registration of teaching groups.

· Liaise with link teacher or Learning Centre Lead, where possible, to ensure that instructions are clarified.

· Liaise with Teaching Assistants regarding individual pupils being supported in the lesson.

· Administer clear instructions to the teaching group, based on the detailed work set, and actively supervise pupils as they carry out the instructions and learning activities.

· Provide an overview of motivation / progress of all students by following the BFL policy.

· Contribute to the planning and evaluation of work set for covering lessons

· Contribute to behaviour management within the school, in accordance with the academy’s Behaviour Policy.

2. Support for Learning center’s

· Under the direction of an AVP support Learning Centre’s with the preparation of resources, classroom displays, filing etc.

· Assist with the invigilation of examinations, as and when requested to do so.

3. Support for the academy and Personal Performance and Review

· Attend and actively participate in TALDS

· Attend and actively participate in Staff, House and Learning Centre meetings

· Contribute to the maintenance of a safe and healthy environment

· Develop and maintain effective working relationships with other staff and parents/carers.
OUR COMMITMENT TO SAFEGUARDING

The Petchey Academy is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. 

All successful applicants will be requested to undertake an Enhanced Disclosure and Barring Service check.

A section 128 check will be carried out on individuals applying for any role that retains or has been delegated any management responsibilities under the terms of a direction made by the Secretary of State for Education.

OUR COMMINTMENT TO EQUALITY

The Petchey Academy is committed to promoting equality for all students and employees. Every individual will be treated with courtesy and respect and their contribution to the learning process will be valued.
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