SPRING LANE SCHOOL
JOB DESCRIPTION
	Job Title/Post:                             
	Teaching Assistant Level 3




	Salary:                                          
	Grade 8 


	Immediately responsible to:       
	Senior Leadership / SENCO 


	Immediately responsible for:
	In class support where required and targeted interventions in academic and SEMH and further additional needs


Job Purpose:

· Support pupils across the curriculum, with in-class support where appropriate. 

· Provide on-site interventions as directed, within agreed systems of supervision.

Support for the Curriculum:
· Support across the curriculum, where appropriate in the form of in-class facilitation
· Support across the curriculum with targeted and directed interventions to improve academic performance

· Implement interventions against EHC needs, SEN needs, predominantly SEMH barriers to learning, to improve attitudes to learning and access to the curriculum 
· Demonstrate good literacy and numeracy skills to support across the curriculum

· Support reading strategies, with directed interventions
Support for the Pupil:
· To support the needs of pupils, ensuring the needs and objectives on each child’s Educational Health Care Plan or SEN Support Plan are central to learning experiences
· Promote the inclusion and acceptance of all pupils

· Promote independence, employing strategies to recognise and reward achievement in line with achievement policies

· To research, plan and deliver 1-2-1 mentoring/support sessions with identified students on a range of subjects/areas that may be hindering individual learning 
· To research, plan and deliver small group sessions/workshops with identified students on a range of subjects that may be hindering their learning 
· Establish productive working relationships with all pupils, acting as a role model and setting high expectations
Support for Assessment and Recording:
· To support target setting against a variety of indicators including behaviour, achievement and attendance
· To collect data for the agreed areas of intervention and support
· Contribute to written reports as required and attend review meetings as necessary
· Use assessment data and pupil progress data to target support accordingly 
· To maintain accurate records on named students which measure the impact of your intervention(s) 

· Carry out administrative duties, including tracking and logs as necessary
Support for Leadership:
· Establish positive relationships and encourage good working practices 

· Lead by example in all areas

· Liaise with Leaders, Teachers, Teaching Assistants, outside agencies and parent/carers.
· To ensure your Line Manager is informed immediately of any concerns in relation to the students you mentor/support 
· To ensure the Designated Safeguarding Lead or Deputy Safeguarding Leads are informed immediately of any concerns relating to safeguarding in relation to the students you mentor/support 
Supporting for Standards and Quality Assurance

· Support the aims and ethos of Spring Lane school
· Uphold the Spring Lane School code of conduct
· Recognise own strengths and areas of expertise and use these to lead, advise and support others
· Participate in Continuing Professional Development.

· Attend team and staff meetings.

· To carry out duties in accordance with Bury MBC’s policies, including equal opportunities, child protection, health and safety at work etc.

Other Duties and Responsibilities

· Take case management responsibility for designated pupils, including the maintenance of pupil records.

· To consult with colleagues regarding the progress of individual cases.
· Contribute to the implementation and review of pupils’ individual plans as necessary.

· Support Inductions for new pupils and their parent/carers, and maintain  regular communication 

· Support, where appropriate, the statutory assessment process for pupils 

· Review, monitor and evaluate current practice and provide feedback to the Senior Leadership Team.

· Work in partnership with schools, parents and other agencies regarding   individual cases and strategic issues.

· To work as a team member in supporting the development of intervention strategies available throughout Spring Lane School
· To perform any duties which may reasonably be assigned to you by the Head Teacher    
· To carry out any duties laid down from time to time in the Conditions of Service  both locally and nationally agreed or in the various Education Acts which the Management Committee deem appropriate.

Person Specification  
	
	Essential
	Desirable
	

	Qualifications
	
	
	

	GCSE in English, Maths and ICT or be able to demonstrate they are currently studying for these qualifications. Applicants awaiting results are able to apply.
	x
	
	

	Relevant training for working with young people aged between 11-16
	x
	
	

	
	
	
	

	Accreditation in a relevant subject or area
	
	x
	

	
	
	
	

	Teaching Assistant qualification or equivalent or willingness to work towards this
	
	x
	

	Experience
	
	
	

	Willingness to participate in relevant training and development opportunities
	x
	
	

	
	
	
	

	Proven track record of successfully working with disaffected young
	x
	
	

	
	
	
	

	People
	
	
	

	Experience of re-engaging and developing young people through interventions
	x
	
	

	Experience of working in a secondary school setting or pupil referral unit
	
	x
	

	
	
	
	

	Skills / Abilities / Knowledge
	
	
	

	An ability to communicate effectively with students, parents, colleagues, and multi-agencies
	x
	
	

	
	
	
	

	Ability to work effectively within a team environment, understanding classroom roles and responsibilities
	x
	
	

	
	
	
	

	Good organisation, time management, communication and
	x
	
	

	
	
	
	

	interpersonal skills.
	
	
	

	Ability to build effective working relationships with all pupils and colleagues
	x
	
	

	
	
	
	

	Understanding of inclusion, especially within a school setting
	
	x
	

	
	
	
	

	
	
	
	

	Knowledge of the principles involved in giving advice and guidance to
	x
	
	

	
	
	
	

	young people including the place of confidentiality and sharing
	
	
	

	Information
	
	
	

	The ability to safeguard and promote the welfare of young people
	x
	
	

	Knowledge of the rights and responsibilities of parents
	
	x
	

	
	
	
	

	The ability to liaise with and gain the confidence of all school staff
	x
	
	

	
	
	
	

	A clear understanding of the factors which lead to educational
	x
	
	

	
	
	
	

	disaffection in young people
	
	
	

	Knowledge and understanding of learning and strategies to remove barriers to learning in young people
	x
	
	

	
	
	
	

	Understanding of behaviour management strategies and supporting interventions
	x
	
	

	Knowledge of the range of additional support/agencies available for
	
	x
	

	
	
	
	

	students
	
	
	

	Good ICT skills
	x
	
	

	
	
	
	

	Knowledge of career and further/higher education opportunities open
	
	x
	

	
	
	
	

	to young people
	
	
	

	The ability to work flexibly and adapt to a variety of situations
	x
	
	

	
	
	
	

	Attitudes
	
	
	

	High expectations of all pupils, with respect for their social, cultural, linguistic, religious and ethnic backgrounds, and a commitment to raising their achievement and aspirations
	x
	
	

	A commitment to reflect and improve own practice
	x
	
	

	Willingness to participate in relevant training and development opportunities
	x
	
	

	A commitment to the post and promoting the ethos of the school
	x
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