
Explanatory Notes  
Applications will only be accepted from candidates completing the Trust’s Application Form. Please complete 
ALL sections of the Application Form which are relevant to you as clearly and fully as possible. CVs will not be 
accepted in place of a completed Application Form.  

 
Child Safeguarding Policy 
The Trust is committed to Safeguarding and Promoting the Welfare of all its pupils. Each pupil’s welfare is of 
paramount importance. We recognise that some Pupils may be especially vulnerable to abuse e.g. those with 
Special Educational Needs, those living in adverse circumstances.  
 
We recognise that Pupils who are abused or neglected may find it difficult to develop a sense of self-worth and 
to view the world in a positive way. Whilst at the Academies, their behaviour may be challenging. We will 
always take a considered and sensitive approach in order that we can support all our pupils.  
 
The Trust’s Child Safeguarding Policy applies to all adults, including volunteers, working in or on behalf of the 
Trust.  
Everyone in the education service shares an objective to help keep Pupils and young people safe by 
contributing to:  

 Providing a safe environment for Pupils and young people to learn in education settings; and  

 Identifying Pupils and young people who are suffering or likely to suffer significant harm, and taking 
appropriate action with the aim of making sure they are kept safe both at home and in the education 
setting’  

The Trust pays full regard to ‘Keeping Children Safe in Education’ guidance. We ensure that all appropriate 
measures are applied in relation to everyone who works for the Trust who is likely to be perceived by the Pupils 
as a safe and trustworthy adult including e.g. volunteers and staff employed by contractors. Safer recruitment 
practice includes scrutinising applicants, verifying identity and academic or vocational qualifications, obtaining 
professional and character references, checking previous employment history and ensuring that a candidate 
has the health and physical capacity for the job. It also includes undertaking interviews and an Enhanced DBS 
check. 
 

Safeguarding Children and Young People  
 Candidates should be aware that all posts in Brooke Weston Academy Trust involve some degree of 

responsibility for safeguarding Pupils and young people, although the extent of that responsibility will vary 
depending on the nature of the post. Please see the job description enclosed in this Application Pack for 
further details.  

 Accordingly, this post is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions, 
cautions and bind-overs, including those regarded as “spent” must be declared.  

 If you are currently working with Pupils, on either a paid or voluntary basis, your current employer will be 
asked about disciplinary offence, including those related to Pupils or young people (whether disciplinary 
sanction is current or time-expired), and whether you have been the subject of any child protection 
allegations or concerns and if so the outcome of any investigation or disciplinary proceedings. If you are not 
currently working with Pupils, but have done in the past, that previous employer will be asked about these 
issues.  

 Where neither your current or previous employment has involved working with Pupils, your current 
employer will be asked about your suitability to work with Pupils, although it may be answered not 
applicable where it is appropriate; if your duties have not brought you into contact with Pupils or young 
people for instance.  

 

Interview Process  
After the closing date, short listing will be conducted by a Panel. You will be selected for interview entirely on 
the contents of your application form, so please read the Job Description and Person Specification carefully 
before you complete your form.  



All candidates invited to interview must bring the following documents:  

 Documentary evidence of right to work in the UK  

 Documentary evidence of identity that will satisfy DBS requirements  

 Documentary proof of current name and address  

 Where appropriate any documentation evidencing change of name  

 Documents confirming any educational or professional qualifications that are necessary or relevant for the 
post  

 
Please note that originals of the above are necessary, photocopies or certified copies are not sufficient.  
We will seek references on shortlisted candidates for Trust based positions and may approach previous 
employers for information to verify experience or qualifications before interview. Any relevant issues arising 
from references will be taken up at interview.  
 
In addition to candidate’s ability to perform the duties of the post, the interview will also explore issues relating 
to safeguarding and promoting the welfare of Pupils, including:  

 Motivation to work with Pupils and young people  

 Ability to form and maintain appropriate relationships and personal boundaries with Pupils and young 
people  

 Emotional resilience in working with challenging behaviours  

 Attitudes to use of authority and maintaining discipline  
 

Conditional Offer: Pre-Employment Checks  
Any offer to a successful candidate will be conditional upon:  

 Verification of right to work in the UK  

 Receipt of at least two satisfactory references (if these have not already been received)  

 Verification of identity checks and qualifications  

 Satisfactory Enhanced DBS Check  

 Verification of professional status such as QTS Status, NPQH (where required)  

  Satisfactory completion of a Health Assessment  

 Satisfactory completion of the probationary period (where relevant)  

 Where the successful candidate has worked, or been resident overseas in the previous five years, such 
checks and confirmations as may be required in accordance with statutory guidance  
 

 


