CHISWICK & BEDFORD PARK PREPARATORY SCHOOL

Priory House, Priory Avenue, Bedford Park, London W4 1TX
Telephone:  020 8994 1804  |   Email:  info@cbppschool.co.uk

HEADMISTRESS:  MRS S DANIELL
Employment Application Form
Position Applying for:  Part Time Nursery Assistant

	Personal Details 

	Surname
	
	Title

	Forenames
	

	Previous Surname(s)
	

	Date of Birth
	

	Nationality
	

	Do you need a work permit?   Yes/No

 
	If you already have a work permit, when does it expire?

	Telephone No (home)
	
	Telephone No (mobile)
	

	Email (home)
	

	National Insurance No.
	DfE Reference No.

	Have you passed the NQT year?  Yes/No
	Are you GTC registered?  Yes/No

	Do you have a current enhanced CRB or DBS check?

Yes/No
	Ref No.

Date of issue

	Current Address

Postcode
	Since:   

	Previous Address

(If resident at current address for less than five years please provide any previous addresses during this period)
	                              From:                         To:


	Qualifications

	Details of all Academic/Vocational Qualifications e.g. A levels, degree, NVQ, first aid

Original documents as proof of qualification will be required at interview

	Date obtained 
	Title of Qualification
	Institution 
	Awarding Body
	Grade

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Employment

	Present Post

	Title of post
	

	Employer
	

	Business of employer
	

	Address

Post code
	

	Current Salary
	
	Current Scale (if applicable)
	

	Date Commenced
	
	Date ended (if applicable)
	

	Please outline your responsibilities, to whom you are responsible and staff responsible to you (if applicable)
	

	Reason for leaving
	

	Notice period required
	


	Further Education and Employment History
Please supply a full history in chronological order (with start and end dates) of all training/further education, employment, self-employment, voluntary work, and any periods of unemployment since leaving secondary education.  Please ensure that you provide explanations for any periods when you were not in employment, self-employment or further education/training and in each case any reasons for leaving employment. 

	Dates from and  to
	Employer/Educational Institution
	Job/Course Title
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Other Information 

What activities outside work interest you?




	Please give details of your relevant skills, abilities, knowledge and your reasons for applying for this post.
                                                                                                                                           Continue on a separate sheet if necessary

	Referees

Please provide at least two referees who can comment on your suitability for this position.  One referee should be your current or most recent employer.  Where you are not currently working with children, but have done so in the past, one referee must be from the employer by whom you were most recently employed in work with children.  Please note, references will not be accepted from relatives or from referees writing solely in the capacity of friends.

	Name

Position

Name of Organisation 

Address

Telephone No.

Email


	Name

Position

Name of Organisation

Address

Telephone No.

Email




	Health

Have you had any major illnesses or operations?    Yes/No

Do you have any chronic or recurrent illnesses, disease or physical condition?   Yes/No

Do you consider yourself to have a disability?    Yes/No

If you have answered YES to any of the above, please give full details on a separate sheet.

How many days of sickness absence have you had from work in the past two years?




	Equal Opportunities

Chiswick & Bedford Park Preparatory School is an equal opportunities employer and welcomes applications regardless of race, colour, nationality, ethnic or national origins, sex, age, marital or civil partnership status, disability, sexual orientation, religious beliefs or practices.




	Criminal Records

An offer of employment is conditional upon the school’s receiving an Enhanced Disclosure from the Disclosure and Barring Service (DBS) which the school considers to be satisfactory. 

The school is exempt from the Rehabilitation of Offenders Act 1974, and therefore all convictions, cautions, reprimands and final warnings (including those which would normally be considered “spent” under the Act) must be declared.  

Have you been convicted by the courts of any criminal offence?  Yes/No

Is there any relevant court action pending against you?  Yes/No

Have you ever received a caution, reprimand or final warning from the police?  Yes/No

If you answered ‘Yes’ to any of the above, please provide details on a separate sheet and send this in a sealed envelope marked “confidential” with your Application Form.




	Data Protection

The information you provide on this form will be used to process your application for employment.  The personal information that you provide will be used in a confidential manner to help with our recruitment process.  If you succeed in your application and take up employment with the School, the information will be used in the administration of your employment.  We may check the information provided by you on this form with third parties. By signing this application form you consent to the processing of sensitive personal data.




	Declarations

Chiswick & Bedford Park Preparatory School is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. 

I declare that the information given in this application form is true and complete.  I understand that if I have given any misleading information on this form or made any omissions, this will be sufficient grounds for terminating my employment.

I understand that any offer of employment is subject to satisfactory references, medical clearance and enhanced disclosure from the DBS. 

I hereby give my consent for personal information provided as part of this application to be held on computer or other relevant filing systems and to be shared with other accredited organisations or agencies in accordance with the Data Protection Act 1998.

Signature                                                                                           Date




