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JOB DESCRIPTION
FIXED TERM, MATERNITY COVER
 Part–Time (0.5FTE) – 4 mornings per week (20 hours per week)
Job Title:  Geography/Humanities Teacher
Salary: To be advised – will be dependent on experience and qualifications

Reporting To: Head

Commencement date: October/November 2017.  This is for a fixed term due to maternity cover and will end within one year or on the return to work of Lindsay Kennard whichever is the sooner.

Internal Contacts: All School Teaching and Non-Teaching employees, Pupils, Parents 

External Contacts: Education Establishments; Suppliers

Job Summary:
To be an inspirational and dedicated Geography/Humanities teacher in our successful Prep department. To be committed to high standards of teaching and learning with the ability to inspire and motivate our children to achieve their full potential. To be a team player who is positive and proactive with good interpersonal skills and a willing approach to sharing and developing best practice.

Key Responsibilities
· Teach lessons as outlined by the Head of Department/ Head at the start of the year, providing stimulating, well planned lessons
· Develop lesson plans which show clear objectives and outcomes 
· Plan activities for lessons, which follow the schemes of work, set out in the school curriculum by the subject leader
· To ensure high standards of attainment and progress

· Differentiate work in lessons in such a way that pupils’ individual needs are met

· Mark written work regularly, carefully and conscientiously and provide pupils with regular written and verbal feedback on their learning 
· Assess pupils regularly as written down in the school assessment policy and keep relevant records
· To analyse data regarding the performance of pupils

· To promote a culture of continuous improvement
· Attend full staff meetings
· Attend Parents’ Evenings and give written notes to form teachers/tutors about pupils

· Meet regularly with other members of the department to review teaching, planning and assessment methods

· Write subject reports which convey accurate and meaningful information and pass them onto the form teachers/tutors according to the reporting timetable
· To liaise with the SENDCo to ensure pupils can access the curriculum

· To liaise with Pastoral staff in matters concerned with pupil discipline and behaviour
· Ensure that display areas are used and changed frequently

· Maintain a tidy and well-ordered environment in the classroom

· Be punctual for the beginning of lessons.

· Attend INSET days.

· Attend social functions and school events to support colleagues

· Undertake duties during non-contact time in accordance with the duty rota

· Assist with cover when required.

Personal
· A good degree, QTS preferred but not essential

· To act in a professional manner at all times

· To be an adaptable, supportive, vigilant, positive, willing member of staff and to enjoy working with children
· An excellent role model with high expectations

· Well organised, creative and innovative
· Be confident and able in ICT

· Communication skills – be able to make points clearly and understand the views of others

· Work in partnership with parents; be ‘pro-active’ in your dealings with them
Other

· To adhere to the School’s dress code

· To be punctual. The normal hours of work are 8.15am to 5.05pm. Where necessary members of staff are required to be on site beyond these times in order to fulfil demands/expectations of the job role
· Smoking is not allowed on the school premises

· Teachers will abide by the terms and conditions for their employment as outlined in their contract with the school.

Remuneration
· Salary dependent on experience
· Contributory pension scheme
· School fee discount

· Professional development
The job holder’s responsibility for promoting and safeguarding the welfare of children and young person’s for whom s/he is responsible, or with whom s/he comes into contact will be to adhere to and ensure compliance with the relevant Cognita Safeguarding; Child Protection Policy and Procedures at all times.  If in the course of carrying out the duties of the role, the job holder identifies any instance that a child is suffering or likely to suffer significant harm either at school or at home, s/he must report any concerns to the School’s Child Protection Officer/Designated Safeguarding Lead or to the Head or indeed to the Regional CEO so that a referral can be made accordingly to the relevant third party services
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