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JOB TITLE:	Cover Supervisor

Salary Range:	Level 3, scale point 18

Responsible to:     Vice Principal

Purpose

To provide cover for absent teachers, carrying out the functions of the teacher in accordance with the stated aims and objectives of the Academy and of the absent teacher’s faculty.

To act in a supervisory capacity in relevant situations.

Duties and Responsibilities

ORGANISATION

Cover Supervisors are expected to carry out the following duties to cover for short-term teacher absence.

· Deliver lessons appropriate to the age and ability of the students so as to facilitate progression in students’ learning; the plans and resources for these lessons to be provided by the Directors of Learning (or relevant other) 

· Manage the classroom and teaching equipment so as to create a positive learning environment which makes effective use of the available resources 

· Implement Academy policy with regard to registration, student absence, dress code, behaviour, etc… 
· Enforce Academy rules relating to Health and Safety 

In addition, Cover Supervisors are expected to carry out the following duties when providing cover for long term teacher absence

· In consultation with the Vice Principal (or relevant other) and in accordance with the schemes of work, plan, deliver and review lessons which are appropriate to the age and ability of the students, so as to facilitate progression in students’ learning 

· Facilitate the general progress and well-being of any individual student within any group of students assigned to her/him, providing guidance and advice to students on educational and social matters 

· Contribute to appropriate extra-curricular provision 
· Provide classroom assistance and support for individual needs if necessary 






___________________________________________________________________________


All adults employed by the Academy are responsible for safeguarding and promoting the welfare of the children s/he is responsible for, or come into contact with.
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· Assess, record and report on the development, progress and attainment of the students assigned to her/him, within the Academy guidelines 
· Attend relevant meetings and carry out relevant administrative tasks 

RESOURCES


· Operate relevant equipment/ICT packages (e.g. MS Office, Internet, e-mail, SIMs, 4Matrix) 
· Provide advice and guidance to staff, students and others 
· To undertake training as and when required 
· To contribute to the overall ethos of the Academy 

· [bookmark: _GoBack]To perform any other reasonable task as requested by the line manager or any other senior member of staff. 
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All adults employed by the Academy are responsible for safeguarding and promoting the welfare of the children s/he is responsible for, or come into contact with.
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