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Saint John Henry
 Newman Catholic College

Catering Manager - Person Specification

[A]	Training and Qualifications

	
	Essential or Desirable
	How/when measured?

	Professional cookery qualification and Chef management experience
	E
	A
(Certificate)

	Level 3 Supervising Food Safety in Catering.
	E
	A
(Certificate)

	Food Hygiene Certificate
	E
	A
(Certificate)

	Practising catholic
	D
	A/I


 
[B]	Experience 

	
	Essential or Desirable
	How/when measured?

	Evidence of operating at a culinary management level within a school, hotel, restaurants, or contract caterer provider.
	E
	A/I

	Experience of working in a multitask environment
	E
	A/I

	Delivery of hospitality and events
	D
	A/I





 [C]	Professional Knowledge and Understanding 

Applicants should be able to demonstrate a good knowledge and understanding of the following areas relevant to the phase and to Catholic education:

	
	Essential or Desirable
	How/when measured?

	Passion for great food and excellent service delivery
	E
	A/I/R

	Financially astute with regards to food costings and supplier management
	D
	A/I/R

	Ability to follow instructions and carry out duties without supervision
	E
	A/I

	Excellent organisational and planning skills
	E
	A/I/R

	Excellent communication & interpersonal skills with a team centred approach and the ability to build and maintain working relationships
	E
	A/I

	Ability to motivate and develop all levels of kitchen staff, building resilient productive teams and ability to mentor and coach culinary skills.
	E
	A/I

	Commitment to safeguarding and promoting the welfare of children and young people.
	E
	A/I

	Ability to make sound judgements and prioritise multiple demands.
	E
	A/I

	Ability to provide accurate information and meet internal and external deadlines.
	E
	A/I/R

	Ability to interpret, develop and follow procedures.
	E
	A/I/R




[D]	Personal and Professional Skills, Qualities and Attributes

Applicants should be able to provide evidence that they have the necessary qualities and attributes required by the post.  These qualities may be demonstrated in a letter of application, however, it is more likely that they will be more fully assessed during the interview process and from the references.  Within the context of a Catholic school applicants should be able to:

	
	Essential or Desirable
	How/when measured?

	Interpersonal skills to build effective working relationships with pupils and staff across the school.
	E
	A/I/R

	Communication skills to give detailed advice and guidance to others, both spoken and in writing, where they may have varying levels of skill in analysing and interpreting data.
	       E
	A/I/R

	Initiative to work without direct supervision and respond to unexpected problems.
	E
	A/I/R

	Organisational skills to prioritise and re-prioritise own workload and complete tasks to potentially conflicting deadlines.
	E
	A/I/R

	Think creatively to anticipate and solve problems.
	E
	A/I/R

	To promote a positive ethos and good role model.
	E
	I/R

	Occasional out of hours working to support evening events
	E
	I





 [E]	Application Form and Letter

The appropriate application form should be fully completed and legible.  The letter should be clear, concise and related to the specifics of the post identified as ‘A’ above.



[G]	Confidential References and Reports

Up to three referees should be nominated.


Only written references and reports should be provided and these should include a strong level of support for relevant professional and personal knowledge, skills and abilities referred to above.  They should also provide:

	

	A positive and supportive faith reference from a priest where the applicant regularly worships.
	D

	A positive recommendation from current employer. 
	E
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