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MOUNT ST MARY’S CATHOLIC HIGH SCHOOL

ASSISTANT SCIENCE TECHNICIAN - JOB DESCRIPTION
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Salary Scale
A1/A3 - £16,881 - £17,391 per annum pro rata (actual starting salary £13,959 per annum)


37 hours per week, term time only
Reporting to
Faculty Director

Duties and Responsibilities

To assist in the following duties, under the supervision of the Senior Science Technician:

Laboratory Servicing

· Preparing materials, stock and standard solutions, specimens and apparatus required for demonstrations and for practical work.  Replenishing regent bottles as necessary.

· Setting up demonstration equipment and ensuring that it will work satisfactorily.

· Assisting with the effective logging of the use of departmental tablets.

· Care of plants kept for observation and experimental purposes.
· Cleaning of apparatus (e.g. glassware) used by teaching staff and by pupils.

· Checking and replenishing stocks of equipment in laboratories.

· Sterilisation of apparatus.

· Cleaning surfaces and sinks in laboratories.

· Photocopying and duplicating materials for the department.

· Printing cover work and ensuring resources are provided, liaising with the Curriculum Leader when necessary.
· Mounting displays.
Constructing and Repair

· Construction and/or modification of standard laboratory apparatus for use and display.
Administration

· Operating an efficient system for stocking, storing transporting and distributing all items used in the science department i.e. stocking when necessary.

· Operating laboratory documentation systems (cataloguing, filing, worksheets etc).

· Making petty cash purchases.

· Entering departmental data onto spreadsheets/databases.

· Assisting with maintaining up to date lists of DVDs, with brief overviews.

· Ensuring ‘current’ noticeboards are up to date.

Safety

· Under supervision, assisting in the safe storage of equipment, materials and chemicals and to carry out regular checks for deterioration in chemicals stored and the labelling of chemical stores.

· Assisting in the safe disposal of biological and chemical residues and other waste materials.

· Inspection, maintenance and assisting in the correct use of safety equipment.

· Ensure that cleaning staff are aware of potential hazards.

General

· To purchase fresh ‘ingredients’ from local stores and collect when necessary.

· To undertake such other duties and responsibilities of an equivalent grade.
