Additional Information Team Leader
Salary Band 3, Points 32- 35 £42,681 - £46,469
Key Responsibilities and duties in addition to the Lecturer role
1. 
Additional Duties

· Lead on curriculum design and development of specific course(s).

· Monitor performance on courses in area of responsibility and instigate action plans as appropriate.

· Develop strategies for maximising success rates and, where appropriate, value added.

· Contribute to SAR and business reviews.

· Keep and maintain the Course Team portfolio.

· Ensure course team meetings are held and minuted.

· Monitor resources of course team.

· Produce and update course handbook for students.

· Ensure appropriate documentation is completed for trips and visits and work experience placements.

· Ensure the sharing of any best practice and lead on its implementation.

· Support course teams.
· Review course feedback from students.

· Liaise with all stakeholders to improve and develop partnership working.

· Undertake other course specific duties as requested by the Curriculum Director.

2. 
Additional Qualifications/Skills/Knowledge/Experience and Personal


Qualities


Experience

· At least 2 years’ experience of successful teaching on relevant courses/in area or related courses and of developing the curriculum
· Experience of monitoring and improving performance on courses

· Experience of improving value added and success rates

· Experience of leading and minuting team meetings
· Experience of monitoring resources

· Experience of sharing best practice

· Experience of obtaining and analysing student feedback and making 
improvements to the student experience
· Experience of handling conflicting demands and coping with them

Knowledge/Skills/Abilities (competencies)

· Be confident in presenting information to a range of people

· Good organisational skills

· Understand student needs and the most appropriate way of communicating information

· Planning skills and ability to minimise health and safety risks

· Good networking skills
Personal Qualities
· Positive role model for learning

· Attention to detail

· Approachable and supportive manner
· Adaptability
3. Teaching Commitment

· Teaching hours 820

· 30 hours cover required

4. Line Manager

· Curriculum Director

