Job Title: Assistant SENCO
Location: North Liverpool Academy
Contract Type: Full-time, Permanent
Start Date: September 2025

About Us
North Liverpool Academy is a vibrant, inclusive, and forward-thinking school committed to ensuring every student achieves their full potential. We are proud of our strong SEND provision and are seeking a passionate and dedicated Assistant SENCO to join our team and support the strategic development of our SEND department.

Job Description
As Assistant SENCO, you will work closely with the SENCO and wider pastoral and teaching teams to ensure high-quality provision for students with special educational needs and disabilities. This is an exciting opportunity for a teacher or HLTA with a strong interest in SEND who is looking to take the next step in their career.

Key Responsibilities:

· Support the SENCO in the day-to-day operation of the SEND policy and coordination of provision. Including management of LSA timetables and in class support.
· Assist in the identification of students with SEND and contribute to the assessment and review process.
· Support the development and implementation of EHCPs, and other support plans.
· Liaise with staff, parents/carers, and external agencies to ensure effective communication and support.
· Monitor and track the progress of SEND students and contribute to data analysis and reporting.
· Deliver or coordinate interventions and in-class support as required.
· Provide guidance and CPD to teaching and support staff on inclusive practices and differentiation.
· Contribute to the strategic development of SEND provision across the school.
· To manage appropriate resources for Special Needs and Learning Support and ensure that they are used efficiently, effectively and safely.
· To develop curriculum resources to ensure that pupils identified as having SEN have the required levels of support.
· To support the SENCO in managing the implementation of an inclusive curriculum within the context of the Trust’s/Academy aims and policies.
· To work with the SENCO to develop and implement intervention groups and support.
· To provide all those with involvement in Special Needs and Learning Support the support, challenge, information and development necessary to sustain motivation and secure improvement in learning.
· Under the direction of the SENCO, collate and prepare information relating to assessments, statements and referrals to other agencies.
· Monitor and evaluate pupil responses to learning activities through a range of assessment and monitoring strategies against predetermined learning objectives, providing feedback and reports to teachers to provide evidence of the range and level of progress and attainment.
· Provide support with High Needs Funding Applications and the tracking of funding.
· Attend pupils review meetings and prepare paperwork.
· Attend meetings with Trust and outside agencies as directed by SENCO.

Person Specification
Essential:
· A strong understanding of SEND and inclusive education.
· Experience working with students with a range of additional needs.
· Excellent communication and interpersonal skills.
· Ability to work collaboratively with staff, students, and families.
· Strong organisational and time-management skills.
· A commitment to safeguarding and promoting the welfare of children and young people.

Desirable:
· HLTA qualification
· National Award for SEN Coordination (or willingness to work towards it).
· Experience in writing and reviewing EHCPs.
· Knowledge of current SEND legislation and the SEND Code of Practice.
· Experience in leading interventions or support programmes.
· Familiarity with assistive technology and inclusive classroom strategies.

Why Join Us?
· A supportive and inclusive school community.
· Opportunities for professional development and career progression.
· Access to high-quality CPD.
· A dedicated and experienced SEND team.
· A chance to make a real difference in the lives of young people.
