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                                                 Job Description 

	Name: TBC

	Job Title(s): Higher Level Teaching Assistant

	Work Location: Edintervention Main Centre

	Department: Teaching and Learning

	Reports to: Head of School

	
Contract: Full Time

	Contract Type: Permanent 

	Job Purpose:

The Higher Level Teaching Assistant (HLTA) plays a key role in delivering high-quality, inclusive support across KS4, ensuring pupils with SEND/SEMH receive personalised learning opportunities. The HLTA supports teachers in planning and delivering learning, leads small-group and individual interventions, and may take responsibility for whole-class teaching when required. The role promotes a safe, nurturing environment and contributes to pupils’ academic, social and emotional development.

Key Outcomes:

• Delivery of effective learning support and interventions that align with curriculum intent and pupil needs.
• Evidence of academic, social and emotional progress from individual starting points.
• Consistent modelling of trauma-informed, relational practice.
• Positive relationships with families, pupils and external professionals.
• High-quality support that strengthens teaching, learning and inclusion.


	Specific Duties and Responsibilities:

1. Teaching, Learning and Curriculum Support
• Support teachers in delivering high-quality lessons across KS4.
• Lead small-group and 1:1 interventions, including literacy, numeracy and social communication programs.
• Provide whole-class teaching when required, following teacher plans and school policies.
• Adapt resources and learning materials to meet diverse SEND/SEMH needs.
• Support pupils’ engagement, independence and access to the curriculum.
• Assist with planning, preparation and organisation of learning activities.

2. Safeguarding, Wellbeing and Inclusion
• Uphold a safeguarding-first culture aligned with KCSIE.
• Apply trauma-informed, relational practice consistently.
• Support pupils in regulating emotions and behaviour using agreed strategies.
• Promote inclusion, accessibility and equality across all learning environments.
• Maintain accurate and timely safeguarding and pastoral records as required.

3. Assessment, Monitoring and Reporting
• Monitor pupil progress and provide feedback to teachers.
• Contribute to assessment processes by recording achievements and noting barriers to learning.
• Support the creation and review of ILPs and contribute to EHCP processes.
• Communicate key information to teachers, pastoral staff and external agencies when required.

4. Professional Practice and Development
• Engage fully in CPD, supervision and performance management.
• Maintain and develop knowledge of SEND, SEMH and evidence-based intervention practice.
• Contribute to resource creation, curriculum support and classroom organisation.
• Reflect on practice and work collaboratively with colleagues to ensure consistency and high standards.

5. Partnership and Communication
• Build positive relationships with families, supporting communication around pupil progress and wellbeing.
• Collaborate with external professionals (therapists, social care, educational psychologists) where needed.
• Support whole-school events, enrichment, trips and wider community engagement.

6. Operational and Organisational Responsibilities
• Maintain safe, organised and nurturing learning environments.
• Support behaviour systems, routines and expectations across the school.
• Follow all school policies including safeguarding, health & safety, behaviour, data protection and equality.
• Assist with administrative and organisational tasks linked to teaching and learning.


	Generic Duties: 

1. Professional Conduct and Integrity
• Model high standards of professionalism, ethics and personal conduct.
• Demonstrate emotional intelligence, resilience and reflective practice.
• Uphold confidentiality, data protection and organisational values.
• Maintain a solution-focused approach to challenges and decision-making.

2. Communication and Collaboration
• Communicate clearly and sensitively with pupils, staff, families and external partners.
• Share key information in a timely and appropriate manner.
• Foster positive, collaborative relationships across the organisation.

3. Contribution to Organisational Development
• Support the development of EdIntervention policies, systems and procedures.
• Contribute to cross-organisational projects, interventions or outreach where required.
• Provide insight and feedback to support continuous improvement.

4. Continuous Professional Development (CPD)
• Engage fully in ongoing professional learning and supervision.
• Maintain knowledge of SEND, SEMH, safeguarding and current educational research.
• Participate in external training and professional communities where beneficial.
• Share best practice across the organisation.

5. Safeguarding and Duty of Care
• Follow all safeguarding, safer recruitment and child protection policies and procedures.
• Promote a culture of vigilance, safety and responsibility.
• Maintain accurate safeguarding documentation and reporting.
• Ensure personal conduct prioritises pupil safety and wellbeing at all times.

 

	Special Notes and Conditions:

The particular duties and responsibilities attached to the post may vary from time to time without changing the general character of the duties or the level of responsibility entailed. Such variations are a common occurrence and would not themselves justify the re-evaluation of the post. 
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Employee Signature:                                                                                                    Date:


	
Print Line Managers Name:

	
Line Managers Signature:                                                                                            Date:
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