St Peter’s School

Bournemouth

With Christ as our guide;

 Learning together;

Loving God and each other; 

Becoming the best we can be

JOB DESCRIPTION:  Coordinator for Mathematics at KS3
MPR/UPR plus TLR 2.1

Post Holder’s Name: 

Responsible to:  Subject Leader for Mathematics and SLT member with responsibility for Maths
Main Duties and Responsibilities: The Teaching of Mathematics and the Co-ordinator leadership of Mathematics at KS3.  

The School Teachers’ Pay and Conditions Document 2017 sets out the overriding requirements of the role and responsibilities of all Teachers.
In addition, the Subject Leader of the department will have the following responsibilities:

· Support the aims and objectives of the School, having particular concern for its nature and purpose as a Catholic School (see Mission Statement).

· Establish a clear vision for the teaching of the department throughout the department and communicate this effectively to pupils and parents/carers.

· Lead the Teaching and Learning of THE DEPARTMENT.
Impact on educational progress beyond assigned pupils

· Support teachers in planning appropriate strategies to achieve pupil progress target levels and objectives.

· Ensure that agreed pupil progress target levels within the department are achieved or exceeded.

· Encourage pupils’ motivation and enthusiasm in the department, developing positive responses to challenge and high expectations.

· Monitor and evaluate assessment data in the department to identify trends in pupil performance and issues for development. Define intervention strategies to address issues for development that are identified. Evaluate and report on the effectiveness of intervention strategies used to address identified issues.

· Monitor the objectives and targets for pupils with SEN and promote the importance of raising their achievement. 
· Identify quantifiable and challenging pupil progress objectives with teachers within arrangements for the appraisal and review of their own performance objectives. 
Leading, developing and enhancing the teaching practice of others

· Establish a shared understanding of what constitutes outstanding teaching and learning in the department.

· Develop collaborative strategies for improving teaching and learning that involve all the department teachers and reach beyond to other subject areas as appropriate.

· Develop strategies to ensure pupil voice is used effectively to provide feedback and promote outstanding teaching. 

· Monitor and evaluate the planning of other teachers, providing constructive and developmental feedback on a regular basis.

· Ensure there is effective planning practice within the department.
· Ensure that teachers are aware of the needs of inclusion of all pupils and groups and make provision for this in their planning.

· Ensure that feedback from lesson observation, work scrutiny and analysis of assessment data is appropriately reflected in teachers’ planning. 
· Ensure teachers are clear about the teaching of objectives in lessons, understand the sequence of teaching and learning in the department, and communicate this to pupils. 
· Ensure there is a schedule for monitoring the marking of work within the department and that comments made enable pupils to move forward in learning and understanding
· Observe colleagues teaching (through appraisal and performance management arrangements and subject monitoring) and provide evaluative feedback on the effectiveness of their teaching strategies to bring about further improvement.

· Identify and promote innovative and effective teaching strategies in the department to meet the needs of all pupils.

· Co-ordinate and monitor the deployment of THE DEPARTMENT teachers, support staff and other adults to ensure their effective contribution to pupils’ learning. 

Accountability for leading, managing and developing THE DEPARTMENT
· Co-ordinate strategies to achieve relevant school improvement priorities that have been identified in the department.
· Evaluate and report on the effectiveness of practice in the department annually, suggesting areas and issues for further improvement

· Lead professional development in the department, as appropriate, through example and support and co-ordinate the provision for staff. 

· Ensure that the department is kept up to date with curriculum developments and effective teaching techniques and approaches.  

· Build effective links with primary partner schools, the local community, including business and industry, in order to develop the department.
Leadership and Management responsibilities

· Ensure that arrangements for the appraisal and review of teacher performance within the department are effectively discharged by other team leaders within the department.

· Monitor the effectiveness and impact of appraisal and review of teacher performance within the department.        

· Monitor and evaluate the contribution and impact of other staff to school improvement within the department.

· Plan the deployment of staff expertise to achieve school improvement objectives

· Hold teachers to account for the safety, progress and achievement of pupils in their class or group.

· Take initial responsibility for the pastoral care and welfare of the department staff.
· Organise, record and run Subject Meetings and liaise with other Subject Leaders as appropriate.
· Organise the administration of the department, including the finance and public examination entries.

· Manage the updating of schemes of work, course materials and independent learning materials.

· Review courses annually as well as syllabus modifications and developments.

· Be accountable for all matters of pupil discipline within the department, in accordance with the school’s published discipline policy.  

***********************************
Child Protection

· All teachers are responsible for ensuring that under their duty of care, they must report any child protection concerns to one of the designated child protection staff: Mr M Spackman and Mrs Sue Haynes.

Additional Information
At St Peter’s school it is our practice to vary the specific management/leadership responsibilities in line with the needs of the school.  This will be carried out in consultation with the post holder.  TLR post holders will be expected to act as team leader for appraisal and the review of teacher performance and will be held accountable for their areas of responsibility including the performance of members of their team.  All leaders are to have special regard for the Catholic character of the school.

NB: The aim of the job description is to indicate the general purpose and level of responsibility of the post. Please be aware that duties may vary from time to time without changing their character or general level of responsibility. Duties may be subject to periodic review by the Headteacher or nominated representative (in consultation with the post holder) to reflect the changing needs of the School.

This is an outline job description only and the post holder will be expected to undertake the duties commensurate within the range and grade of the post or any lesser duties as directed by the Headteacher or his/her representative

Support for the School

· To be aware of and comply with policies and procedures relating to child protection, health and safety, security and confidentiality, reporting all concerns to an appropriate person 

· To contribute to overall ethos, work and mission statement of the school 

· To undertake broadly similar duties commensurate with the level of the post as required by the Head teacher

The purpose of this job description is to indicate the general level of responsibility of the post.  In accordance with paragraph 80(d) of the National Conditions of Service it is pointed out that the detailed duties may vary from time to time without changing the general character or level of responsibility entailed.

There may be the need to provide assistance or undertake such other duties as may be reasonably assigned by the Headteacher.

Signed .................................................................. Post Holder      Date ........................

Signed .................................................................. Headteacher    Date ........................
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