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APPLICATION FORM
Confidential

	POST APPLIED FOR:

	

	LOCATION:

	

	DISCLOSURE AND BARRING AND RECRUITMENT CHECKS

	Akaal Primary School is legally obligated to process an enhanced Disclosure and Barring Service (DBS) check before making appointments to relevant posts. 

The DBS check will reveal both spent and unspent convictions, cautions, reprimands and final warnings, and any other information held by local police that’s considered relevant to the role. Any information that is “protected” under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 will not appear on a DBS certificate.

For posts in regulated activity, the DBS check will include a barred list check.

It is an offence to seek employment in regulated activity if you are on a barred list.

We’ll use the DBS check to ensure we comply with the Childcare Disqualification Regulations. It is an offence to provide or manage childcare covered by these regulations if you are disqualified. 

Any data processed as part of the DBS check will be processed in accordance with data protection regulations. 
Any job offer will be conditional on the satisfactory completion of the necessary pre-employment checks.

We will not ask for any criminal records information until we’ve received the results of a DBS check.

Any convictions listed on a DBS check will be considered on a case-by-case basis.
It is under the requirements of the statutory guidance Keeping Children Safe in Education 202, that the Trust may carry out digital screening checks as part of the shortlisting process. 
The Trust’s policies relating to child protection and recruitment can be found on the following link: https://www.akaalprimaryschool.org/parent-information/school-policies 


	TIME SPENT LIVING AND/OR WORKING OVERSEAS

	If you’ve lived and/or worked outside of the UK, the school must make any further checks it considers appropriate (in addition to the usual pre-employment checks).  

We’ll base the decision on whether this is necessary on individual circumstances, and factors such as: 

•
The amount of information you disclose in the DBS check 

•
The length of time you’ve spent in or out of the UK

	RIGHT TO WORK IN THE UK 

	The school will require you to provide evidence of your right to work in the UK in accordance with the Immigration, Asylum and Nationality Act 2006.
By signing this application, you agree to provide such evidence when requested.

	NAME (PLEASE PRINT):
	

	SIGN:
	

	DATE:
	

	Please complete all sections of this form and return the completed application form as per the details provided on the job advert.

	1. APPLICANT’S PERSONAL DETAILS

	TITLE:

 
	

	FORENAME(S):


	

	SURNAME:
	

	PREVIOUS NAMES:
	

	IF YOU PREFER TO BE CALLED BY A NAME OTHER THAN THE ONE LISTED ABOVE, PLEASE SPECIFY 


	

	ADDRESS:


	

	POSTCODE:


	

	E-MAIL ADDRESS:


	

	WORK TEL NUMBER:


	

	HOME TEL NUMBER:


	

	MOBILE NUMBER:


	

	MAY WE CONTACT YOU AT WORK? 

	YES /  NO 

	NATIONAL INSURANCE NUMBER:

	

	Are there any restrictions on your residence or employment in the UK?


	YES /  NO 

	If Yes, please provide further detail:
	

	2. SUPPORTING STATEMENT

	With reference to the Trusts’ selection criteria, please give details of your experience, skills, abilities and personal qualities that you believe are relevant to your suitability for the post and indicate how you meet the person specification. Also provide any additional information, which you think would be useful in this job. Please write this on a separate sheet(s) of paper.



	3. PRESENT OR MOST RECENT EMPLOYMENT

	Name of Employer:
	

	Address of Employer:
	

	Post Code:
	

	Brief description of duties:
	

	Post held:
	

	Current Salary including reference point where applicable:


	

	London Weighting 

(if applicable)
Please tick:

	· Inner
· Outer

· Fringe

	TLR point where applicable (i.e. 2a, 2b):


	
	TLR value (i.e. £2,000, £2,500):
	

	Total Annual Salary (Salary + TLR + any other allowance, i.e. Recruitment & Retention allowance):


	

	Notice Period: 
	

	Date of Appointment:
	

	Date Left (if applicable):
	

	Reason for Leaving:
	

	4. PREVIOUS EMPLOYMENT



(start with most recent – please explain any gaps in employment)

	Name of Employer
	Title
	Salary
	Brief Description of duties
	Dates for employment & reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	5. VOLUNTARY WORK EXPERIENCE

(please give details of any gaps in dates shown)

	Organisation
	Date From
	Date To
	Nature of Occupation 


	
	
	
	

	
	
	
	

	
	
	
	

	6. EDUCATION AND ACADEMIC QUALIFICATION
Please indicate details of all relevant qualifications including Secondary (post 16), Higher Education, Further Postgraduate Qualifications (including PGCE), Vocational Qualifications



	School / College / University 
	Date From
	Date To
	Subjects / Qualifications / Grades / Honours

Dates awarded and awarding body

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	7. TRAINING UNDERTAKEN DURING THE PAST 3 YEARS RELEVANT TO THIS APPLICATION

	Course Title
	Provider
	Dates & Duration of the course
	Award (if any)

	
	
	
	

	8. DETAILS OF OTHER ACTIVITIES, SKILLS & INTERESTS RELEVANT TO THIS POST

	

	9. PROFESSIONAL REFERENCES

	Please supply the names and addresses of at least three persons willing to provide references. Two should be from your most recent employers. References will NOT be accepted from relatives or people writing solely in the capacity of friends.  
Please note that if you are selected for interview we will be requesting references immediately.



	
	REFERENCE 1
	REFERENCE 2

	NAME:
	
	

	ADDRESS:


	
	

	CONTACT NUMBER:
	
	

	E-MAIL ADDRESS:


	
	

	POSITION HELD:


	
	

	PLEASE STATE THE CONTEXT IN WHICH THIS PERSON IS KNOW TO YOURSELF:

	
	

	
	REFERENCE 3
	REFERENCE 4

	NAME:
	
	

	ADDRESS:


	
	

	CONTACT NUMBER:
	
	

	E-MAIL ADDRESS:


	
	

	POSITION HELD:


	
	

	PLEASE STATE THE CONTEXT IN WHICH THIS PERSON IS KNOW TO YOURSELF:

	
	

	DECLARATION BY APPLICANT

	Have you criminal convictions, cautions or blind-overs, including those regarded as spent? 
☐ Yes (details attached)
☐ No
 
* Please note: information about criminal convictions, cautions and blind-overs will remain confidential but will be made available to the panel for consideration if your application is short-listed.
Do you have a DBS certificate?:  ☐ Yes
☐ No
    Date of check: 

If you’ve lived or worked outside of the UK in the last 5 years, the school may require additional information in order to comply with ‘safer recruitment’ requirements. If you answer ‘yes’ to the question below, we may contact you for additional information in due course.

Have you lived or worked outside of the UK in the last 5 years?:  ☐ Yes   ☐ No


	Do you have the right to work in the UK?  ☐ Yes   ☐ No 

If yes, please state on what basis: 

☐ UK citizen 

☐ EU settled status 

☐ Skilled worker visa 

☐ Graduate visa 

☐ Youth mobility visa 

☐ Other – please provide full details


	Have you spent time living and/or working outside of the UK?  ☐ Yes ☐ No 

If yes, please give details, including countries and relevant dates:  


	Akaal Primary School has committed to ensuring that applicants with disabilities or impairments receive equal opportunities and treatment. 

If you have a disability or impairment, and would like us to make adjustments or arrangements to assist if you are called for an interview, please state the arrangements you require:


	TO BE COMPLETED FOR TEACHING ROLES ONLY

	TEACHER STATUS

	Teacher reference number

Do you have QTS?

QTS certificate number (where applicable)

Date of qualification

Are you subject to a teacher prohibition order, or an interim prohibition order, issued by the secretary of state, as a result of misconduct?

Are you subject to a General Teaching Council sanction or restriction?



	

	RELATIONSHIP TO THE TRUST 

	Are you related to any member of staff or Governor at Akaal Primary School?                                             

 Yes               No 

If yes, please complete the table below:

Name

Relationship

Role at Akaal Primary School
I appreciate that I must declare any family or close relationship with a member of the school’s governing body, an employee of the school. I understand that failure to disclose such a relationship may result in my disqualification. 


	I certify that all information given by me on each section of this form and in supporting documents is correct to the best of my knowledge and belief, that all questions have been fully and accurately answered, and that I possess all qualifications which I claim to hold and will produce evidence of the same. 

I understand that my name will be withdrawn from the list of candidates if, prior to appointment, I am found knowingly to have omitted or concealed any relevant fact, and I acknowledge that such discovery subsequent to appointment is likely to lead to my dismissal without notice and, where appropriate, referral to the police.

I hereby consent to the processing of sensitive personal data, as defined by the Data Protection Act 2018, involved in the consideration of this application. 
SIGNED:___________________________________________________ DATE:____________________________
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