[bookmark: _GoBack]St Patrick’s Catholic Primary School
Longfield Avenue, Walthamstow, London, E17 7DP


	Job Title:
	Kitchen Assistant

	School:
	St Patrick’s Catholic Primary School

	Salary:
	NJC, Scale 1, point 8-11

	Responsible to:
	Headteacher

	Line Manager:
	Chef Manager/SBM

	Responsible for:
	No supervisory responsibilities


	Hours of Duty:
	22.5 hours per week, Mon-Fri, term-time only
10am to 2.30pm

	Any Special Conditions of
Service:
	The School operates a Smoke Free Policy for all its employees and applies to any building and associated grounds  within  the  immediate  vicinity of the School

	DBS Disclosure Level
	Enhanced



St Patrick’s school is committed to safeguarding and promoting the welfare of children and young people. Everybody who works for the school is expected to share and promote this commitment and to have, or acquire, the relevant abilities, skills and knowledge to carry it out.

Organisational Chart: 

Head Teacher



            	 School Business Manager
			

Office Manager
Premises Team
Chef Manager

Childcare Provision Manager
Finance and Administrative Officer

 Childcare  Provision Officers
Assistant Cook
Mid-day Assistants
Welfare and Admin Assistant

Kitchen Assistants

Main purpose of the job:
To actively participate in the daily operation of the Kitchen under the direction of the Chef Manager or Assistant Cook as required.
Team participation and good working relations with staff and pupils are essential:
- to provide an efficient hygienic service
- to achieve customer satisfaction
- to promote meals uptake

Duties and responsibilities
· The basic preparation of food and beverages including the preparation of vegetables and snacks
· The transferring and serving of meals
· General kitchen and dining room duties including washing up, setting up and clearing away equipment and tables, cleaning of the kitchen and dining room surrounds and equipment to include all work surfaces, dining furniture, floors and walls
· The cleaning of all equipment and surfaces up to a height of feet above floor level where suitable equipment is provided for safe working (ie. long handled brushes, mops, sponge mops where available.)
General Conditions
· All duties must be carried out to comply with relevant industry legislation, regulations and provisions, including:
· The Health & Safety at Work (NI) Order 1978.
· Acts of Parliament, Statutory Instruments and Regulations and other legal requirements.
· Codes of Practice.
· All duties will be carried out in the working conditions normally inherent in the particular job
· All necessary paperwork must be completed on time
· Duties will be carried out for jobs up to and including those in the same grade, provided such duties are within the competence of the employee
Training
· Employees will accept any training to facilitate the undertaking of duties for jobs up to and including their own grade
· Employees will accept training for jobs graded at higher levels than their own. Payment will only be made where there is a requirement by the Authority for the higher level duties to be carried out. Such Training May Take Place During Holiday Periods.
ADDITIONAL REQUIREMENTS
· St Patrick’s school has a strong commitment to achieving equality of opportunity in its services to the community and the employment of people and expects all employees to understand, comply with and promote its policies in their work and to undertake any appropriate training.
· The postholder is expected to undertake any appropriate training, including recognised professional qualifications, considered necessary to fulfil the role.
· The postholder is expected to demonstrate a flexible approach in the delivery of work.  Consequently the postholder may be required to perform work not specifically identified in the job description, but which is in line with the general level of responsibility of the post.
· To undertake such other duties and responsibilities of an equivalent nature, particularly in response to the changing role and needs of the school, as may be determined by the school.
· Staff in school work subject to statute and many policies and procedures. The postholder will be expected to become familiar with these and work in accordance with them.

Headteacher: _____________________________________ Date: _________________

Agreed by Post Holder: _____________________________ Date: _________________

Kitchen Assistant – Scale 1, Primary
Person Specification
	Skills and Abilities
	Essential
	Desirable
	Assessed by

	Ability to undertake food preparation under supervision
	
	
	Interview

	Ability to present an acceptable image
	

	
	Application

	Ability to operate basic industrial kitchen equipment.
	
	
	Application & int

	Ability to handle difficult situations in a calm, diplomatic and competent manner
	
	

	Application and interview

	Ability to be flexible / adaptable to different tasks - moving furniture, cleaning etc.
	
	
	Application and interview

	To demonstrate an understanding and a commitment to School’s Equal Opportunities Policy in both service delivery to the community, in relationships with colleagues, and in employment practices
	
	
	Interview

	Knowledge
	
	
	

	Understanding of Basic Food and Personal Hygiene
	
	
	Application & interview

	Understanding of Customer Care
	
	
	Application & interview

	Understanding of Health and Safety at Work
	
	
	Application and interview

	Qualifications and Experience
	
	
	

	Experience of working within a food service operation
	
	
	Application and interview

	Experience of operating with cash
	
	
	Application and interview

	Basic Food Hygiene
	
	
	Application and interview



