[image: image1.jpg]



Pilgrims’ Way Primary School & Children’s Centre
Job Description – Head of School
Responsible to: 

The Executive Headteacher
Remuneration: 
L15-L21

(£63,041 - £71,153)
Pilgrims’ Way is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.
The Head of School will carry out his/her professional duties in accordance with and subject to the National Conditions of Employment for Headteachers and the School Government Regulations.

The Head of School will be responsible to the Governors for the conduct, management and administration of the school, subject to any policies which the Department for Education and Governors may make.  The job description is subject to annual review.

Section A: Role outline

· Lead and manage the school effectively and efficiently ensuring the highest possible quality of education and range of educational opportunities for all pupils 

· To work alongside the Executive Headteacher to lead and manage the children's centre (on four sites as at January 2018), to serve the needs of the local community, to support local parents and children 
· Provide clear vision and positive, incisive and purposeful leadership with strategic direction to ensure a sustained achievement in student attainment 

· Ensure that resources are efficiently and effectively used to achieve the school’s aims and objectives 

· Lead a culture that promotes excellence, equality and high expectations 

· Evaluate the school’s performance to identify the priorities for continuous improvement and raising  standards 

· Manage the day-to-day organisation and administration of the school

· Have overall responsibility for safeguarding

Section B: Specific responsibilities

1. Leadership and management of staff and the organisation

· Adopts a strong, caring and flexible leadership style which will both influence and motivate staff and pupils to achieve their potential 

· Sets a climate of high performance within the school and children’s centre where each individual member of the team is encouraged, supported and developed to deliver outstanding results for our pupils 

· Alongside the Executive Headteacher, manages the school financial and human resources effectively to achieve the school’s educational goals and priorities 

· Works closely with the Executive Headteacher to recruit, retain and deploy staff appropriately and manage their workload to achieve the vision and goals of the school 
· Implements successful performance management processes with all staff ensuring effective arrangements for appropriate, accurate and timely management information to enable continuous evaluation of performance and satisfy relevant external bodies 

· Manages and organises the school and children’s centre environment efficiently and effectively to ensure that it meets the needs of the curriculum and health and safety regulations 

· Ensures that all the facilities always provide a safe, clean and welcoming environment for pupils, staff and visitors. 

2. Learning and teaching

· Ensures high standards of teaching

· Ensures a consistent and continuous focus on pupils’ achievement, using data and benchmarks to monitor progress in every child’s learning 

· Ensures the school continues to develop as a pupil and family focused community using innovative and creative approaches to meet the needs of all pupils, children and families 

· Ensures that learning is at the centre of strategic planning and resource management 

· Ensures a culture and ethos of challenge and support where all pupils can achieve success and  become engaged in their own learning 

· Maintain strategies which secure high standards of behaviour and attendance 

· Monitors, evaluates and reviews classroom practice and promotes improvement strategies 

· Challenges underperformance at all levels and ensures effective corrective action and follow-up. 

3. Finance, accountability and governance 

· In the absence of the Executive Headteacher, the responsibility for overseeing the production of the annual budget and financial strategy for approval by the Governing Body 

· Provides a clear and accurate account of school and children’s centre performance to the Governing Body,  and all other audiences including parents/carers and OfSTED 

· Ensures compliance with child protection, safeguarding, health and safety and other statutory requirements 

· Ensures that all those who have specific responsibilities regarding the operation of the school in any aspect of teaching and learning, legal compliance, safeguarding, and so on, are clear on their responsibilities. 

4. Wider stakeholder and community management 

· Carries the confidence of the local authority and involves themselves at a strategic level with relevant local and regional Heads and education groups and forums 

· Builds a culture and curriculum which takes account of the richness and diversity of the school and children’s centre communities 

· Ensures learning experiences for pupils are linked into and integrated with the wider community 

· Collaborates with other agencies in providing for the academic, spiritual, moral, social, emotional  and cultural well-being of pupils and their families 

· Creates and maintains an effective partnership with parents and carers to support and improve children’s achievement and personal development 

· Ensure that the successes of the school are shared with the community to reinforce our position at the heart of the community
· Co-operates and works with relevant agencies to protect children.

Pilgrims’ Way School and Children’s Centres are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment. All posts are subject to pre-employment checks, references will be sought and successful candidates will need to undertake an enhanced DBS check.
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