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ST MICHAEL’S CATHOLIC HIGH SCHOOL

SUBJECT TEACHER

JOB DESCRIPTION 

1.
JOB TITLE:



Classroom Teacher – ART & DESIGN (Graphics)
2.
  JOB PURPOSE:


To manage teaching and learning effectively in order that each individual student achieves his / her full potential.

3.
ACCOUNTABLE FOR:


Individual students assigned to her / him, as decided by the Headteacher / Subject Leader.

EVERY CHILD MATTERS - KEEPING CHILDREN SAFE


It is the duty and responsibility of every member of staff (teaching and non-

teaching) to monitor the welfare of every child and act swiftly in their interests 

when a need is recognised.  The actions of every staff member and responsible 

adult matter too, for every child.

All members of school staff (teaching and non-teaching) employed to work on 

school premises and in contact with children must read, understand and comply 

with the School’s policy on child protection and procedures for safeguarding 

children.
4.
ACCOUNTABLE TO:
      


Subject Leader / Line Manager.

5.        KEY ACCOUNTABILITIES:

1.
To support the school’s ethos and aims as expressed in the School’s Mission 

Statement and Aims.
          2.
To carry out teaching duties  in line with teachers' pay and conditions and 


National Standards for Qualified Teacher Status (TTA).


3.
To plan and teach lessons in accordance with the national curriculum programs 

of study (where relevant), schemes of work, assessment arrangements and the 

school's policies.

4.
To ensure that Departmental Policies are practiced consistently across the age 

phases, including Assessment Reporting and Recording, Equal Opportunities 

and Differentiation, Behavior etc. (cf. Individual Departmental Handbooks).

5.
To carry out those accountabilities, based on the time budget, for the effective 

delivery of a broad and balanced education.

6.
To take an active role in personal and career development via Performance 

Management and in accordance with the school's Staff Development Policy.

6.
GENERAL RESPONSIBILITIES:


1.1.
To plan and teach lessons in accordance with the National Curriculum 


Programmes of study, schemes of work and the School Teaching and Learning 

policy.

1.2.
To promote high standards of students’ behaviour, equipment, work and ensure 

health and safety procedures are observed.

1.3.
To complete an assessment for each student at the end of each unit of work 

and record data and use this data to complete PAMS and reports.

1.4.
To ensure Department policies are practiced consistently; assessment, 


recording and reporting, equal opportunities, differentiation, behaviour, display 

etc.

1.5.
To take an active role in the personal, social, spiritual and moral development of 

all students.

1.6.
To contribute positively to the Department initiatives, planning, development 

and production of resources.

1.7.
To attend all Department meetings, take minutes if requested and take an 

active part in any discussions relating to the Department.

1.8.
To attend relevant CPD courses to enhance teaching (Agreed by Line 


Manager).

1.9.
To contribute to the Extra Curricular aspect of Art and Design.

1.10.
To contribute to the wider School aspect of Art and Design.

1.11.
To provide students with a creative and stimulating environment.
7.
SUBJECT SPECIFIC RESPONSIBILITIES :


1.1.
Produce registers for all teaching classes, identifying relevant groups.

1.2.
Monitor completion of assessment at the end of each unit and ensure data is 

inputted.

1.3.
Implement intervention strategies for under-achieving students.

1.4.
Ensure monitoring (tracking) and PAMS tracking are regularly completed.

1.5.
To maintain current Schemes of Work and update as needed.

1.6.
Monitor effective learning and teaching is taking place.

1.7.
Keep up to date with changes in Art & Design courses and inform the 


Subject Leader.

1.8.
Work collaboratively towards the Department vision.

1.9.
Evaluate and work with the Department to develop strategies to teach Art and 

Design lessons more effectively.

1.10.
Monitor Art and Design resources.

1.11.
Liaise with the Exams Officer and Exam board regarding Coursework 


submission.

1.12.
Submit all entry information to the Examinations Officer.

1.13.
Submit all examination paperwork by the deadline.

1.14.
Monitor student progress and initiate intervention strategies. Use Target setting 

data to predict grades.

1.15.
Ensure Art & Design is an agenda item in Department meetings.
8.
Health and Safety 

1.1.
Maintain machinery within the department.

1.2.
Update Policies.

1.3.
Update Risk assessments.

1.4.
Liaise with Facilities.

1.5.
To ensure First Aid resources are replenished and stocked when required.
N.B. 
All teachers will be directed to do reasonable duties as directed by the Headteacher, 
including tutor responsibilities.
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