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Recruitment Pack

Cleaner
Required: April 2019

Salary: Band 1 (£8,203 - £8,391 Actual Salary)

Hours: 20 per week TTO + 10 days 

(Monday – Thursday 6.00am – 8.00am and 4.00pm – 6.00pm, 

Fridays 6.00am – 8.00am and 1.30pm – 3.30pm)
Closing date for applications:
Monday 18th March 2019 – 9.00am
Interviews to be held: 
Thursday 21st March 2019
Welcome to Carlton Bolling College
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www.carltonbolling.co.uk

Carlton Bolling
Undercliffe Lane, Bradford BD3 0DU

T: +44 (0) 1274 633111
F: +44 (0) 1274 630635
E: admin@carltonbolling.co.uk




I would like to begin my welcome to prospective candidates by conveying the ambition and high expectations the school has for all of its students.
Carlton Bolling is an Outstanding school which has been on a rapid improvement journey over recent years, with results in 2017 within the top 5% of schools nationally. This progress was recognised by Ofsted who praised the “Highly aspirational vision for the school”. 

Staff enjoy working at Carlton Bolling and are supported and encouraged to lead and develop practice “Pupils and staff are enthused and excited to excel. Pupils and staff work together within a harmonious community, where they are fully supported”: Ofsted, November 2017. 

Although we are rated Outstanding, we are still moving forward at the same trajectory one our path to become one of the top 1% of schools in the country. If you share this vision, and are prepared to put in the effort to attain this goal, we would like to hear from you. 

Adrian Kneeshaw

Headteacher

The Application Process

Completed applications may be submitted online to recruitment@carltonbolling.co.uk
or by post to:

HR Business Support

Carlton Bolling College

Undercliffe Lane,

Bradford

BD3 0DU

Shortlisted candidates will be notified by letter or telephone call with details of the interview and selection process.

Interview and Selection Process
On the day of interview candidates may be required to:

· Teach a full lesson on a specified topic (teaching posts only)

· Undertake other relevant activities, i.e. presentation, data exercise

· Participate in a formal interview with students of the college

· Undertake a formal interview with relevant senior staff and/or Governors
Job Description
POST TITLE:


Cleaner

PAY RANGE:


Band 1
HOURS OF WORK:

6.00am – 8.00am & 4.00pm – 6.00pm TTO + 10 Days
POST STATUS:

Permanent

DISCLOSURE LEVEL: 
Enhanced

RESPONSIBLE TO:

HR Manager

--------------------------------------------------------------------------------------------------------------------------

PRIME OBJECTIVES OF THE POST:

To provide a first class cleaning facility to the Carlton Bolling site buildings.

DUTIES & RESPONSIBILITIES:

· Under clear guidance from your line manager, the tasks will include:

· Cleaning of all areas of the school site as directed and to the standards required

· Maintain correct working practices in line with Health and Safety legislation

· At all times prioritise the safeguarding of students in line with Keeping Children Safe in Education and the school’s Child Protection and Safeguarding Policy

· To undertake any other reasonable duty which may from time to time be requested by your line manager

· Work in a professional manner at all times in line with school policies

· Undertake relevant training, as required

· Communication with all stakeholders

· Maintain confidentiality relating to the school and all its stakeholders

· Attend relevant staff meetings, as required

Person Specification 

Essential criteria
· Good communicator and pleasant disposition

· Excellent time-keeper and time-manager and able to meet deadlines

· Good organisational skills

· Ability to work as part of a busy team and keep calm under pressure

· Good literacy and numeracy skills

· Experience of using relevant cleaning equipment and chemicals

The College has adopted the principles of Safer Recruitment and will safeguard and promote the welfare of children and young people and expects all staff and volunteers to do the same.  Successful applicants will be required to undertake an enhanced Disclosure and Barring Service check and subscribe to the DBS update service.
Carlton Bolling College is an equal opportunities employer.
