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Post Title: 		Learning Support Assistant - Level 2

Hours:  	Monday – Friday 8:00 a.m. - 3:00 p.m. (i.e. 32.5 hours per week with a 30 minute unpaid break each day)

Grade / Salary: 	Level 2 - C / pay point 3 – 5 
                                   

Contract type: 	Term Time only plus one week.
Fixed Term Contract for 12 months with a view to being made permanent.

Job Purpose
1. To work with and supervise individuals and groups of children, under the direction / supervision of teaching / senior staff both in and out of school hours to enrich curriculum learning
2. To undertake work, care or support programmes, inclusive of special / individual learning needs, to enable access to learning for all pupils.
3. To assist the teacher in the management of pupils and the classroom.

Support to Pupils
1. Establish good working relationships with pupils acting as a role model and being aware of and responding appropriately to individual needs.
2. To ensure that all pupils have equal access to opportunities to learn and develop.
3. To provide support to pupils, including those with special needs, ensuring their safety and access to learning activities. This may include toileting and changing children where appropriate, implementing related personal programmes including social, health, physical, hygiene, first aid and welfare matters.
4. To assist with the development and implementation of Individual Education Plans (IEPs) and personal care programmes.
5. To promote self-esteem and independence amongst pupils. 
6. To promote inclusion and acceptance of all pupils in the classroom by encouraging them to interact with each other and to engage in activities led by the teacher.
7. To provide feedback to pupils on their progress and achievement under the guidance of a teacher. 
8. To support pupil’s access and implement differentiated learning activities.
9. To focus a pupil to engage with a learning task.



Support for Teachers
1. To promote good pupil behaviour, dealing promptly with conflicts / issues and encouraging pupils to take responsibility for their own behaviour, in line with the school behaviour policy.
2. To support constructive relationships with parents and carers, in appropriate languages, promoting the school’s home/school liaison policy.
3. To assist the teacher with planning the curriculum through sharing observations about the children’s development and by contributing ideas for topics and activities.
4. To support the teacher by contributing to the delivery of local and national learning strategies e.g. literacy, numeracy, KS3, early years, and recording achievement, progress and feeding back to the teacher.
5. To report pupil achievement, progress and issues in an agreed format.
6. Undertake marking of pupils’ work against an agreed marking scheme under the direction of a teacher.
7. To be responsible for keeping and updating records as agreed with the teacher.
8. To collate pupil records in liaison with the teacher, inputting data as required.
9. To create and maintain a purposeful, orderly and supportive environment, in accordance with lesson plans.
10. To mount and display pupils’ work in consultation with the teacher.
11. To prepare, maintain and use equipment / resources required to meet the lesson plans / learning activity and assist pupils in their use.
12. To provide minimal clerical support for teachers e.g. photocopying, filing, collecting money, checking deliveries, administering coursework, production of work sheets for agreed activities.
13. To administer routine primary tests and contribute to the invigilation of examinations as required.


Support for the School
1. To be aware of and comply with policies relating to child protection, health and safety, confidentiality and data protection, reporting all concerns to a nominated person
2. To contribute to the overall work and ethos of the school.
3. To work as part of a team and support the role of other people in the team.
4. To attend and participate in meetings as required.
5. To undertake personal development and improve own practice through training, observation, evaluation and discussion with colleagues including performance management, and use this to support others.
6. To assist with the supervision of pupils out of lesson time.
7. To accompany teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group under the supervision of a teacher

Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the LSA - 2 will carry out. The post holder may be required to do other duties appropriate to the level of the role, as directed by the head teacher or line manager.


Additional Note
The above represents a broad outline of the duties and responsibilities currently attached to the post of LSA   It is not a comprehensive list of all the task that the LSA 2/3 will carry out.  Depending on the needs of the School, the post holder may be required to do other duties appropriate to the level of the role as directed by the Headteacher or Line Manager 


Strengthening the Community 
1. To be a professional advocate for the school in all contexts.
2. Establish effective partnerships working with external agencies.

This appointment is subject to the terms and conditions outlined in the employee’s Contract.
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Person Specification

Job Title: Learning Support Assistant – Level 2

Reporting to: SENDCO 


	No
	CATEGORIES
	Essential /
desirable
	App form
	Interview /
Task/References

	Criteria – Experience, Qualifications and Training – On their application forms candidates will demonstrate that they have the following Training, Qualifications and School Experience. 

	QUALIFICATIONS/EXPERIENCE 

	
	A good standard of education including English & Maths, i.e. minimum grade C or 4 at GCSE 
	E
	X
	X

	
	Working with a range of professional agencies and colleagues 
	D
	X
	X

	
	Criteria – Ability, Skill and Knowledge -  In their statement of suitability and during the selection process, candidates will demonstrate that they have the following ability, skills and knowledge.

	ABILITIES SKILLS AND KNOWLEDGE

	
	A working knowledge and experience of dealing with young people 
	D
	X
	X

	
	Good communication skills in a variety of contexts in a sensitive and confidential manner with a wide range of people & groups 
	E
	X
	X

	
	Good time management skills 
	E
	X
	X

	
	Thinking creatively & imaginatively to anticipate and solve problems  
	D
	X
	X

	
	Ability to work unsupervised, make decisions and act with initiative 
	E
	X
	X

	
	A general understanding of Child Protection issues 
	D
	X
	X

	
	Ability to work as part of a team 
	E
	X
	X

	
	
	
	
	

	Criteria – Personal style and behaviour – In their statement of suitability and during the selection process, candidates will explain how they have demonstrated their personal style and behviour. 

	PERSONAL QUALITIES

	
	A high degree of commitment 
	E
	X
	X

	
	High expectations for children’s attainment and progress 
	E
	X
	X

	
	A passion for improving the outcomes of vulnerable learners 
	E
	X
	X

	
	Ability to prioritise tasks, work quickly, particularly under pressure and to deadlines 
	E
	X
	X

	
	A caring approach and an ability to handle difficult situations in a sensitive and confidential manner 
	E
	X
	X

	
	Ability to reflect and develop 
	E
	X
	X

	
	A professional outlook and an excellent telephone manner 
	E
	X
	X

	
	Resilience and enthusiasm 
	E
	X
	X

	
	First Aid qualification or willingness to undertake training 
	D
	X
	X
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